[Ipuka3 Pocapxusa ot 31.07.2023 N 77
"O06 yrBepxxaeHuu [IpaBui opranuzanuy XpaHeHusl, KOMIUIEKTOBAHUS, yueTa U UCTIOIb30BaHUS
JNOKyMeHTOB ApxuBHOTO (ponma Poccuiickoii @enepanuu v APYyrux apXuBHBIX JOKYMEHTOB B
roCylapCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYIIPAaBJICHUs U OpraHu3anusx"”
(3apeructpupoBano B Muntocte Poccun 06.09.2023 N 75119)



3apeructpupoBano B Muntocte Poccun 6 centsiopst 2023 r. N 75119

OEJEPAJIBHOE APXUBHOE ATEHTCTBO

IMPUKA3
ot 31 uroasa 2023 r. N 77

OB YTBEPXXIEHUU ITPABUJI
OPI'AHM3 AU XPAHEHUSA, KOMIIVIEKTOBAHUSA, YYETA U UCITIOJIb3OBAHUSA
JTOKYMEHTOB APXUBHOTI'O ®OHJIA POCCUMCKOMN ®EJEPALIUU U IPYTHUX
APXUBHBIX TOKYMEHTOB B I'OCYJAPCTBEHHBIX OPT’TAHAX, OPI’AHAX
MECTHOI'O CAMOYIIPABJIEHUSA 1 OPTAHU3ALUAX

B coorBerctBuM ¢ myHkToM 2 uyactu | cratbu 4, yacteio 5 crathu 14 @enepanbHOro 3akoHa OT 22
okTsi0ps 2004 r. N 125-®3 "O6 apxuBHoM pnene B Poccuiickoit denepauuu", moanyHKTOM 2 MyHKTa 6
ITonoxennsa o denepalbHOM AapXWBHOM areHTCTBE, YTBEPKICHHOro VYkasom lIpesmnenta Pocculickoin
®enepanuu ot 22 utons 2016 r. N 293, npukassiBaro:

yTBEpAUTH Npuiiaraemsle [IpaBuna opraHu3anuy XpaHEHHs, KOMIUIEKTOBAaHUS, ydeTa U MCIOJIb30BaHUS
noKyMeHTOB ApxuBHoro ¢Gonna Poccuiickoit @enepanuu W JAPYrHX apXHMBHBIX JIOKyMEHTOB B
roCyapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIPAaBJIECHUS U OPraHU3aLMIX.

PykoBoaurens
A.H.APTHU30B

Y TBEpKICHBI
npukazom Pocapxusa
ot 31 urons 2023 . N 77

ITPABHUJIA
OPI'AHM3 AU XPAHEHHUSA, KOMIIVIEKTOBAHUSA, YYETA U UCITOJIb30OBAHUA
JTOKYMEHTOB APXUBHOT'O ®OHJIA POCCUMCKOMN ®EJEPAIIUU U IPYTHUX
APXUBHBIX TOKYMEHTOB B I'OCYJAPCTBEHHBIX OPT’TAHAX, OPTTAHAX
MECTHOI'O CAMOYIIPABJIEHUSA 1 OPTAHU3ALUAX

1. O01mue moJoKeHus

1. IlpaBuia opranu3anuy XpaHeHHsI, KOMILIEKTOBaHUS, y4eTa U UCIOJIb30BaHUs IOKYMEHTOB APXHBHOIO
¢donna Poccuiickoil @enepaiuu U APYrUX apXHMBHBIX JIOKYMEHTOB B T'OCYIApCTBEHHBIX OpraHax, OopraHax
MECTHOTO CaMOyINpaBleHUs U opraHumzanusx (manee - IlpaBuna) ompenenstoT HOpSAOK U TpeOOBaHUS K
OpraHu3allMi XpaHEHHs, KOMIUIEKTOBaHMS, y4YeTa W UCIOJb30BaHUS JIOKYMEHTOB ApXHBHOro (oHaa
Poccuiickoit @enepanum, TOKyMEHTOB MOCTOSIHHOTO U BpeMEHHOTO (cBbiiie 10 JeT) CpOKOB XpaHEHUSs, B TOM
quciie JIOKYMEHTOB IO JIMYHOMY COCTaBY, JOKYMEHTOB JIMYHOTO IPOUCXOXKIECHMS Ul TOCYJapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHMSI, OPraHU3aLUI.

@denepanbHble OpPraHbl HMCIOJHUTEIBHOM BJIACTM M OPraHM3alliy, OCYIIECTBIIOIIME JEIO3UTAPHOE
XpaHeHHe JOKyMeHTOB ApxuBHoOro ¢onaa Poccuiickoit ®epepauuu, Haxomsmuxcs B (eaepanbHOM
coOcTBeHHOCTH <>, BripaBe pyKOBOJACTBOBaTbcs Kak [IpaBunamu, Tak u [IpaBuiamMu opranuzanuy XpaHeHUs,
KOMILICKTOBAHUS, y4eTa M MCIOJIb30BaHMs JOKyMEeHTOB ApxuBHOTO (oHaa Poccuiickoit depepaunu u qpyrux
apXMBHBIX JIOKyMEHTOB B T'OCYIApCTBEHHBIX MU MYyHMILMIAIBHBIX apXUBaX, My3esX M OMOIMOTEKaxX, HAY4YHBIX
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OpraHu3anusIX, yTBEpKICHHBIMU NpuKa3oM PocapxuBa ot 2 mapta 2020 1. N 24 (3apeructpupoBan MUHIOCTOM
Poccuu 20 mas 2020 r., peructparmonsasii N 58396) ¢ u3amMenenrem, BHECEHHBIM ITpuka3zoMm PocapxuBa ot 26
centsiops 2022 r. N 117 (3apeructpupoBan MuntoctoM Poccun 27 oxtsabps 2022 r., perucTpanvoHHbii N
70716) (nanee - [IpaBuina, yrBepkaeHHbIe npuka3oM N 24).

<1> TlocranoBnenue IlpaButenbctBa Poccuiickoit ®enepanuu ot 27 nexabps 2006 r. N 808 "OO6
YTBEPKACHUH TepedHs (eAepaTbHBIX OPraHOB HCIOJHUTEIBHON BIIACTH W OPTaHW3aIUi, OCYIICCTBISIOMINX
JIETIO3UTApHOE XpaHEHHE JOKyMEHTOB ApxuBHOro ¢oumaa Poccuiickoit ®enepanuu, HaXOAAIMUXCA B
benepanbHOi coocTBeHHOCTH" (asiee - mocrtaHoBieHue N 808).

2. T'ocymapcTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CAMOYIIPABJICHHSI, OPTaHU3alMU 00s3aHbI 00ECTICUnBATh
COXPaHHOCTb apXUBHBIX JIOKYMEHTOB B TE€UYEHUE YCTAHOBIICHHBIX CPOKOB XpPAHEHUS <2>.

<2> Yactb | crarbu 17 denepanpHoro 3akoHa ot 22 oktsaops 2004 r. N 125-d3 "OO6 apxuBHOM Jene B
Poccuiickoit ®enepanun" (nanee - @enepanbublii 3akoH N 125-03).

['ocynapcTBeHHbBIE OpraHbl, OpraHbl MECTHOT'O CaMOYIIPaBJIEHMsI 00s13aHbl CO3/JaBaTh ApXUBBI <3>.

<3>Yacrts 1 crateu 13 deaepanbHoro 3akoHa N 125-D3.

Opranuzanuu BIIpaBe cO3/1aBaTh apXUBBI <4>.

<4> Yacrp 2 ctathu 13 DenepanbHoro 3akoHa N 125-D3.

ApXUB TOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPAaBIICHUs, OPraHU3alUM (J1ajiee - apXuB)
CO3JAaETCs KaK CTPYKTYPHOE MOAPA3AECICHUE UM NOIPA3/IeJIEHUE B COCTaBE CTPYKTYPHOTO TOIpa3IeJICHUsI.

FOcyHapCTBeHHHC OpTraHbl MOT'YT CO3/1aBaTh ApXHWBLI B (bopMe HOPUINYCCKOTIO JIMIA.

JlomyckaeTcss B COOTBETCTBMM C 3aKOHOJaTenbcTBOM Poccuiickoil denepannyu BO3JIOKEHHE TPYIOBBIX
(I[OJ'DKHOCTHI)IX) 00s3aHHOCTEN 110 opraHu3alvii XpaHCHHA, KOMIUICKTOBAHHA, Yy4Y€Ta W MCIIOJIb30BaHUSA
IOKyMeHTOB ApxuBHOro (onaa Poccuiickoit ®denepanuum M Ipyrux apXMBHBIX JOKYMEHTOB, a TaKXe IO
00€eCIeUYeHNI0 JIEeATEeIbHOCTH apXMBa Ha KOHKPETHOro pabOTHUKA (fajsee - pabOTHUK apxuBa (MO,
OTBETCTBEHHOE 32 apXUB).

3. ILC}ITGHBHOCTL apXuBa PETIIaMCHTUPYCTCS JIOKAJIbHBIMA HOPMATHBHBIMU dKTAMHU.

ApxuB, SBISIOUIMICS IOPUAMYECKUM JIMIIOM, B CBOEH JEATEIbHOCTH PYKOBOJACTBYETCS YCTaBOM;
SIBJISIFOIUICA CTPYKTYPHBIM MOAPA3AEICHUEM WIHM OAPA3AEIEHUEM B COCTABE CTPYKTYPHOTO MOAPA3ICIICHUS -
MOJIOKEHHEM O CTPYKTYPHOM TIOJIpa3/IeJICHUH, a TakkKe TOJIOKEHHEM 00 apXWBe, YTBEPKIAEMbIM
PYKOBOJUTEIIEM WJIM YIOJHOMOYEHHBIM MM JIMIIOM TOCYJApPCTBEHHOIO OpraHa, oOpraHa MECTHOTO
CaMOYIIpaBJICHHS, OpTaHU3alNHN <35>,

<5> [lynkr 4 IlpumepHOro moyioxkeHus 00 apXvBe OpraHU3aIMH, YTBEPKIEHHOrO MpuKazoM Pocapxusa
ot 11 anmpenst 2018 r. N 42 (3apeructpupoBan Munroctom Poccun 15 aBrycra 2018 r., perucrpanmonasii N
51895); nynkr 3 [IpuMepHOTO MONOKEHHS O HEHTPAILHOM apxuBe (elepalbHOTO OpraHa rocyJapCTBEHHOM
BJIACTH, MHOTO (heJiepalIbHOrO OpraHa, yTBepxkJIeHHOro nmpukasom PocapxuBa ot 25 ¢espans 2019 r. N 30
(3apeructpuposan Muntoctom Poccuu 22 uronst 2019 r., peructpaunonnsiiit N 55333).

4. XpaHeHue AJIeKTPOHHBIX ApXUBHBIX JOKYMEHTOB OCYIECTBIISIETCS C IPUMEHEHUEM CHUCTEMbI XpaHEHUS
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AJIEKTPOHHBIX TOKYMEHTOB (nanee - CXO/I).

['ocymapcTBeHHbIe Opranbl pu coznannu CXDJ], a Takke a1 OneHKH (YHKIIMOHATBHBIX BO3MOKHOCTEH
y)K€ TMPUMEHSEMBIX CHCTEM B IEJIIX HX pPa3BUTHUS PYKOBOJCTBYIOTCS THIMOBBIMU (PYHKIIMOHAIbHBIMU
TpeOOBaHUSAMHU K CHCTEMaM »JJIEKTPOHHOTO JOKYMEHTOOOOpOTa W CHUCTEMaM XPaHEHUS JJICKTPOHHBIX
JIOKYMEHTOB B apXHMBax roCyJapCTBEHHBIX OPraHOB, YTBEPKICHHBIMHU MprKa3zoM Pocapxusa ot 15 urons 2020
r. N 69 (nanee - TunoBbie PyHKIIHMOHATBHBIE TPEOOBAHUS) <6>.

<6> 3apeructpupoan Muntocrom Poccun 20 oktsi6ps 2020 r., peructpaunonnsiii N 60484.

5. TocynmapcTBEHHbIM oOpraHaMm, OpraHaM MECTHOTO CaMOYIPABJIEHUS, TIOCYIJapCTBEHHbIM U
MYHHIIMIIAJIGHBIM OpPraHU3alMsIM 3alpeliaeTcs mnepefaBaTb 00pa30BaBUIMECS B MPOLECCE UX JESATENbHOCTH
nokyMeHTel ApxuBHoro ¢ouma Poccuiickoii ®denepannu B My3eu, OMOIMOTEKH, Hay4HbIE OpTaHM3alWH,
BKJIIOUCHHBIE B TMEPEUYCHb, KOTOpbIA yTBepxkaaerca [IpaButensctBom Poccuiickoit @expepaiuu, u
HEroCyJapCTBEHHBIE OpraHu3auuu <7/>.

<7>Yacts 4 crarbu 21 ®@enepanbHoro 3akoHa N 125-03.

Opranuzanuy BIpPaBe 3aKJIIOUUTH JTOTOBOP BO3ME3JHOIO OKa3aHUSA YCIYI ¢ OpPraHU3alMEl, YCTaBHBIMU
JOKYMEHTaMHU KOTOPOH IIPELYCMOTPEHO OCYILECTBICHUE XPAHEHUS apXUBHBIX JJOKYMEHTOB.

6. OpraHu3anusi XpaHEHMs,, KOMIUIEKTOBAaHHUS, y4yeTa M HCIOJb30BaHUS JOKYMEHTOB, COJEpIKaIIMX
CBEJICHUs], COCTABIISAIONINE MOCYJapCTBEHHYIO TailHy, OCYLIECTBISETCS B COOTBETCTBUM C 3aKOHOJAATEIILCTBOM
Poccuiickoit denepanuy, a TakkKe B COOTBETCTBUM C HacToAmnMH [IpaBriamu.

I1. ®opmupoBanue JOKYMEHTAJIBHOI0 (POHAA rOCYAapCTBEHHOI0
OpraHa, OpraHa MecTHOI'0 CaMOYIIPaBJICHUS, OPraHNU3aALHHU

7. JlokymMeHTBI, 0Opa3oBaBIIMECS B MpoIecce ACSITENbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OpPTaHOB
MECTHOT'O CaMOYTIPaBJICHUsI, OPTaHU3AIMH, COCTABIISIIOT JOKYMEHTAJIbHBIN (HOH]T.

Enununeil knaccupukaluy M CUCTEMaTH3alMM JIOKYMEHTOB (IO CTPYKTYPHOMY, (PYHKIIMOHAIbHOMY,
TEMaTUYeCKOMY TNpPU3HAKaM M CPOKAM XpAaHEHUs, BHE 3aBUCUMOCTH OT BMJIAa HOCUTENs HH(OpMaiuu) B
JOKYMEHTaJIbHOM (OHJIE SBISETCS JIENO.

I[J'ISI yu€Ta A€, COACPKAIINX JOKYMCHTBI JOKYMCHTAJIbHOI'O (1)0Hlla, COCTaBJISICTCA HOMCHKIIATYpa ACII.

B rocynapcTBeHHBIX OpraHax ¥ OpraHax MECTHOIO caMOYNpaBjieHHs Jena (GopMHUpPYHOTCS U
oopmIIIOTCST B COOTBETCTBMM ¢ I[lpaBuimamu [enonmpou3BOJACTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOT'0 caMOyIpaBieHHs <8>. B rocynapcTBEHHBIX OpraHM3alusx jaena GopMUpYrOTCcs U 0OpMIISIOTCS B
COOTBETCTBUM C [IprMepHON MHCTpyKIMEN MO AEIONPOU3BOACTBY B FOCYAAPCTBEHHBIX OpraHu3anusax <9>. B
MYHUIIUTATBHBIX U HETOCYIapCTBEHHBIX OpraHu3alnusix jena GopMUpyIoTcsa U 0popMIISIOTCS B COOTBETCTBHHU C
JIOKaJIbHBIMU HOPMAaTHUBHBIMU aKTaMH.

<8> Ilynkr 6.23 TlpaBWy [AEIONPOM3BOJICTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOympaBlieHUs, yTBEPKJIeHHBIX Mprka3zoM Pocapxusa ot 22 mas 2019 r. N 71 (3apeructpupoBad MuHocToM
Poccun 27 nexabps 2019 r., perucrpaunonssiii N 57023).

<9> [lynkt 8.20 [IpuMepHON HHCTPYKIMH IO JICJIONPOU3BOJCTBY B TOCYIAapCTBEHHBIX OpraHH3alMsiX,
yTBepkAeHHOU npuka3oM PocapxuBa ot 11 ampens 2018 r. N 44 (3apeructpupoBan Muntoctom Poccun 17
aBrycra 2018 r., perucrpaumonusiii N 51922).

CpOKI/I XpaHCHUA JOKYMCHTOB YCTAHABJIIMBAKOTCSA HaA OCHOBAHUHA (I)el[epaJILHI:IX 3aKOHOB, HWHBIX
HOPMAaTHUBHBIX MPaBOBBIX akTOB Poccuiickoit denepannn, a TakKe MEepeyHEN TUTIOBBIX APXUBHBIX JOKYMEHTOB
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C YKa3aHHEM CpPOKOB HX XpaHEHMs, INepeyHeld JOKYMEHTOB, 00pa3yloluxcs B IpoLecce esTeIbHOCTH
(benepanbHBIX OPraHOB rOCYIAPCTBEHHOMN BJIACTH, MHBIX TOCYAAPCTBEHHBIX opraHoB Poccuiickoii denepanyu,
MOJIBEIOMCTBEHHBIX UM OpPTaHU3alui, C YKa3aHUEM CPOKOB UX XpaHeHusd <10>.

<10> Yacts 3 crarbu 6 myactu 1 u 1.1 crateu 23 denepanphoro 3akona N 125-03.

8. T'ocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJIEHMs, OpraHU3alud, B IOJYMHEHUU
KOTOpPBIX €CTh TEPPUTOpPHANIbHBIE OpraHbl W (WJIM) I[OJABEIOMCTBEHHBIC OpraHM3alllHi, HMEIOT IPaBo
pa3padarbIBaTh TUIOBYIO U (MJIM) IPUMEPHYIO HOMEHKJIATYPY /€.

Tumnosas HOMCHKJIaTypa ACJI YCTAaHABJIMBACT CPOKHU XPAHCHUA NOKYMCHTOB M OIIPCACIIACT COCTaB LI,
3aBOAMMBIX B TCPPUTOPHUATIBHBEIX OpraHax roCyaapCTBCHHBIX OpPraHOB, 4 TAKXKXE B OAHOPOJHBIX IIO XapaKTEpy
ACATCIIbBHOCTU U CTPYKTYPEC OpPraHu3anugax, BIIMIOJIHAOIMUX UWICHTUYHBIC (l)yHKI_II/II/I

Tumnosas HOMCHKJIaTypa A€ OPCACIIACT MOPAIO0K I/I,ZLGHTI/I(bI/IKaLII/II/I, HWHJACKCAINH U CPOKHU XPAHCHUSA ACIT
" ABJIICTCA HOPpMATUBHBIM JOKYMCHTOM JJIsI COCTABJICHUA HHﬂHBHHyaﬂLHOﬁ HOMCHKIJIATYPbI ACII.

TunoBass HOMEHKJIaTypa JeJ MOJUICKUT MPEACTABICHUI0 HAa COIVIACOBAHHME LIEHTPAJIbHOM 3KCHEPTHOU
komuccuu (manee - [I19K) <11>, a takke Ha coriiacoBaHue 3KCHEPTHO-MPOBEPOYHON KOMHUCCUU (DeepaTbHOro
roCy/lapCTBEHHOI'O0 apxuBa <12> WIM SKCIEPTHO-IIPOBEPOYHOM KOMHUCCHM YIIOJHOMOYEHHOIO OpraHa
UCIOJHUTENBbHON BnacTu cyObekta Poccuiickoit ®enepauuu B chepe apxuBHOro nena <l13>, wiu
JKCIIEPTHO-NIPOBEPOYHOM KOMHUCCHHM HAy4YHOM OpraHU3alliM, BKJIIOYEHHOW B II€PEYEHb, YTBEPKIAEMBIN
[IpaButenscTBOM Poccutickoit deneparun <14>,

<11> Ilynkt 6.3 [IpruMepHOTro MOJIOKEHUS O LIEHTPAIBbHOM SKCIEPTHON KOMUCCHH (heepaabHOro OpraHa
rOCYJapCTBEHHON BIIACTH, WHOTO (heAepabHOTO TOCYAApCTBEHHOTO OpraHa, YTBEP)KICHHOTO IPHUKA30M
PocapxuBa ot 25 despans 2019 r. N 31 (3apeructpupoBan Munioctom Poccum 24 wurons 2019 r.,
peructpanuoHHblii N 55005).

<12> Ilyskr 8.2 IIpuMepHOTO TOJOXKEHHS 00 HKCHEPTHO-TIPOBEPOYHONH KOMHUCCHH (enepaTbHOro
roCy/1lapCTBEHHOI'O apXHBa, YTBEPkACHHOro npuka3zoM Pocapxusa ot 13 utonsa 2018 r. N 62 (3apeructpupoBaH
Musroctom Poccun 6 aBrycra 2018 r., peructpanronssiii N 51795).

<13> IloanyukTt "n" mnyHkra 8.2 IIpuMepHOro MOJOXKEHUS OO0 SKCIEPTHO-NPOBEPOYHOM KOMHCCUU
YIIOJIHOMOYEHHOI'0 OpraHa MCHOJHUTENbHOMN BracTu cyObekTa Poccuiickoit deneparyu B 00J1aCTH apXUBHOTO
7ena, yTrBep>kJieHHoro npukazom Pocapxusa ot 13 uronst 2018 r. N 63 (3apeructpupoan Muntocrom Poccun 6
asrycta 2018 r., peructpanuonssiii N 51794) (nanee - [Ipumepnoe nonoxenue 06 IIIK cydorekra Poccuiickoit
deneparyn).

<14> TloanyukTt "n" nyHkTta 8.2 IIpuMepHOro MOJOXKEHUS OO0 SKCIEPTHO-NPOBEPOUYHOM KOMHCCUU
Hay4YHOW OpraHW3alliy, BKJIIOUYEHHOHN B IepedyeHb, yTBepkaaeMblil [IpaButensctBom Poccuiickont denepanun,
yIBEpkKAEeHHOro npuka3zom PocapxmBa ot 13 mrons 2018 r. N 61 (3apeructpupoBan Munrocrom Poccun 6
arycra 2018 r., perucrpammonusidi N 51793) (mamee - Ilpumepnoe mnomoxenue 00 OJIIK wnHayuno#
OpraHu3alI|n).

HpI/IMCpHaﬂ HOMCHKIJIaTypa ACII ONPCACIIACT HpHMCpHBIfI COCTaB ACII U UCIHOJB3YCTCH IPHU COCTABJIICHUU
HOMCHKIJIATYpPbI A€ TCPPUTOPHUATIBHBIX OPraHOB U MOJABEJOMCTBCHHBIX OpFaHI/ISaHHﬁ.

[TpoekT npuMepHOW HOMEHKIATyphl JAell s TEPPUTOPUAIBHBIX OPraHoB U I0JIBEJOMCTBEHHBIX
¢benepaabHBIM OpraHaM TOCYAApPCTBEHHOW BJIACTH OpraHM3alUi IMOJJIEKUT coryiacoBaHuio ¢ LleHTpanpHOMN
AKCIIEPTHO-TIPOBEPOYHON Komuccuelt npu denepanbHoMm apxuBHOM areHtcTBe (nanee - LOIIK mpu Pocapxuse)
<15>.

<15> [lonoxenue o lleHTpasbHON IKCIEPTHO-MPOBEPOUHON Komuccuu Tpu DemepasibHOM apXHWBHOM
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areHTCTBE: yTBepXkAeHHOe mpuka3zoM PocapxuBa ot 8 Hos0ps 2019 r. N 173 (3apeructpupoBan MuHIOCTOM
Poccun 28 despains 2020 r., peructpaunoHsbiii N 57634).

[IpoexT mnpuMepHON HOMEHKIATYphl JI€1 MOJBEJIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHON BIacTH
cyorektoB Poccuiickoit ®eneparuu opraHu3aluid MOJICKUAT COTJIACOBAHUIO C JKCIEPTHO-TIPOBEPOYHOM
KOMHUCCHUEH YIIOJTHOMOYEHHOTO OpraHa HMCIIOJIHUTEIBHON BIacTH cyObekTa Poccuiickoit @eneparnuu B cdepe
apxuBHoro nena (manee - DI1K cyobekra Poccutickoit deneparum) <16>.

<16> IToamynkT "n" mynkra 8.2 IIpumepnoro nonoxenus 06 JIIK cyobekra Poccuiickoit @eneparum.

9. HacTp JOKyMEHTANBHOTO (POH/IA, BKITFOUAIOIIAs apXUBHBIC IOKYMEHTHI, COCTABIISIET apXUBHBIN (OHI.

10. HomenknaTypa nen sBISeTCS OCHOBOW Ui (DOPMUPOBAHHS NI W COCTABJICHUS OIMCEH Jell,
JOKYMEHTOB, OINHCEW DSJIEKTPOHHBIX JOKYMEHTOB IIOCTOSIHHOTO M BpeMeHHbIX (cBbimie 10 5er) cpokos
XpaHEeHHs], B TOM YHUCJE MO JUYHOMY COCTaBy, a TaKXKe JJIA y4yeTa JieJ BpeMeHHBIX (10 10 jeT BKIIOUUTENIbHO)
CPOKOB XpaHEHHUSI.

Homenxknarypa nen BKIIIOYaeTcs B CUCTEMBI 3JIEKTPOHHOTO JoKyMeHToobopoTa (nanee - COl) u B CXI/]
B KayecTBEe CIIpaBOYHMKAa <I17>, Ha OCHOBaHMM KOTOPOTO OCYIIECTBISETCS CHCTEMaTU3alus U Y4eT
JIOKYMEHTOB, a TAK)K€ UX METaJJaHHBIX.

<17> Ilynkter 3.21, 3.22, 3.31 TunoBsIX PyHKIIMOHATBHBIX TPEOOBAHHIA.

11. Homenxnarypa nen (pekoMeHayeMmblii oOpaszen mnpuBeaeH B npuioxkenun N 1 k IlpaBunam)
COCTaBJIICTCSI HA OCHOBAHWU HOMEHKJATYyp JeJl CTPYKTYpPHBIX NOJpa3fefneHuil (pekoMeHayeMblii oOpaser
npuseseH B npuioxxkenuu N 2 k [IpaBunam).

Homenknarypa pen cocToUT U3 pa3lienoB. 3arojoBKaMU pa3lesioB  SIBJISIOTCS HAMMEHOBaHUS
CTPYKTYPHBIX  MOJpa3/ieleHui, Jub0 HauMeHOBaHMs (GYHKUMH W  HAOpaBiICHUH  JESITEIbHOCTU
rOCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPABJIEHUS, OpraHU3alui.

B pasmensl HOMEHKJIATYpbl i€l  BKIIIOYAKOTCA 3aroJIOBKM  JI€J, OTpaKarollue JAeATebHOCTb
rOCy/lapCTBEHHBIX ~ OpraHOB, OpPraHOB  MECTHOTO  CaMOYIpPAaBJIEHUS, OpraHu3alui, CTPYKTYPHBIX
MOJIpa3/ieieHui, B TOM 4ncie paboTy KOJIETHAIbHBIX OPTaHOB.

3aroJIOBKM J€JI, COAEPIKAIIMUX DJIEKTPOHHBIE JOKYMEHTBI, & TAKXE 3aroJIOBKM [€J, COJEp/KalIuX Kak
AJIEKTPOHHBIE JOKYMEHTHI, TaK U JOKYMEHTBl Ha OyMa)XHOM HOCHTEJIE, BKIIOYAIOTCSI B HOMEHKJIATypy 1en. B
rpade "lIlpumedanus” yka3plBatoTCsi 0COOEHHOCTH (POPMUPOBAHUS Jies1a M BUJ HOCUTENS HH(OPMALIHH.

3aroJoBKM i€, COAEprKallle HauMEHOBaHUsS 0a3 JaHHBIX MH(OPMAIMOHHBIX CHCTEM, YTOUYHSIOTCS B
COOTBETCTBHH C COCTaBOM JOKYMEHTHPOBAaHHOM MH(OpMaLNH (IaHHBIX), co/iepKaleiics B 6a3ax JaHHbBIX.

Homenknarypa nen pa3zpabarbiBaeTcsi B KOHIIE Ka)J0Tro roja, MOIJIEKHUT COTJIACOBAHUIO C HKCIIEPTHOM
komuccueil (nanee - OK) <18> LIOK, u yrBepknaercss pyKoBOAMUTEIEM TOCYJapCTBEHHOI'O OpraHa, opraHa
MECTHOTO CaMOYIIPABJIEHUS, OPTaHU3ALMH WM YIIOJTHOMOUYEHHBIM UM JMioM. HomeHknaTtypa e BBOOUTCS B
JercTBUe ¢ 1 THBaps CleAYIONIEro KajleHJapHoTo roja.

<18> IlynkT 6.2 [lpuMepHOro MOJIOKEHUS 00 SKCIIEPTHOH KOMHCCHU OpPTaHM3allid, YTBEPIKICHHOTO
npuka3oM Pocapxua ot 11 ampens 2018 r. N 43 (3apeructpupoBan Muntoctom Poccun 15 urons 2018 r.,
peructpannonsbiii N 51357) (nanee - [Ipumeproe nomoxxerne 06 IK).

Homenknarypa gen rocyaapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIPABJIEHHUS, OPraHU3allUd -
HUCTOYHUKA KOMIUIEKTOBAHUS TIOCYIAapCTBEHHOIO (MYHMIIMIIAJBHOTO) apXWBa OAWMH pa3 B 5 JjeT (B ciydae
U3MEHEHUA (QYHKIUH U CTPYKTYpbl TOCYHapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJIeHHUS,
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OpraHu3ali HOMEHKJIATypa Jell NOMJIEKHUT MEePECOCTABICHUIO, COINIACOBAHUIO M YTBEPKIACHUIO pPaHbLIE
YKa3aHHOT'O NE€pPHOJa) IPEACTABISIETCd PYKOBOAUTEIEM WIH YIOJHOMOYEHHBIM MM JIMIIOM Ha pacCMOTpPEHUE
AKCIIEPTHO-TIPOBEPOYHON KOMHCCHM  (eepabHOrO rocynapcTBeHHOro apxuBa, wiam OJIIK cyObekra
Poccuiickoit @enepanyu <19>, wim 3KCHIEPTHO-NPOBEPOUYHON KOMUCCUU HAY4YHOH OpraHU3alliy, BKJIIOUYEHHOU
B IlepeueHb, yTBepkaaeMbiii [IpaButenbctBom Poccuiickoit @enepanmm <20> (manee - DIIK apxuBHOTrO
YUpEXKIECHUS).

<19> Iloanynkt "n" mynkra 8.2 [Ipumepnoro nonoxenus: 06 DIIK cydobekra Poccuiickoit denepanum.

<20> IMoanmynkt "n" mynkra 8.2 [Ipumepnoro nosnoxenust 06 DI1K Hay4yHOM opraHu3anuu.

OpFaHI/I3aI_[I/IH, HE BBICTYyNAOMasd MCTOYHUKOM KOMIIIICKTOBAHUA IOCYyAapCTBCHHOI'O (MYHI/IHI/IHaJ'IBHOFO)
APXUBOB, YTBCPKAACT HOMCHKIIATYPY ACJI CaMOCTOATCIIBHO.

12. 3akoHYEHHBIE JIEIOMPOU3BOJICTBOM (HCIOJHEHHBIC) JOKYMEHTHI (OPMUPYIOTCS B Jela IO
HOMEHKJIAType Jedl.

I[OKYMCHTBI (,I[CJI&) CTAHOBATCA apXHBHBIMU C 1 sSHBaps roJa, CiIeayromero 3a roaomM, B KOTOpOM OHHU
OBUIH 3aKOHYEHBI JACJIOIIPOU3BOACTBOM.

13. Ilo okOHYaHMHU J1E€TONPOU3BOICTBEHHOTO Irojla COCTABIISIETCS. UTOTOBasl 3allMCh HOMEHKJIATYpPBI A€ O
KOJIMYECTBE 3aBEJICHHBIX JeN (TOMOB JeJjl) MOCTOSIHHOIO W BPEMEHHOI'O0 CPOKOB XpaHEHHs Ha OyMakHOM
HOCHUTEJIE U O KOJIMUECTBE 3aBEJICHHBIX 3JIEKTPOHHBIX €] IOCTOSTHHOI'O U BPEMEHHOT'O CPOKOB XPaHEHHUS.

II1. DxcnepTu3a HEHHOCTH JOKYMEHTOB

14. IIpenmerom »3KCHEpTU3bl LEHHOCTH JOKYMEHTOB (Jajee - SKCHepTH3a LIEHHOCTH) SBISETCS
OIIpEe/ICJIEHUE COOTBETCTBUS JOKYMEHTAa U (WJIM) JOKYMEHTOB KPHUTEpPHUSM €ro (MX) LEHHOCTH B LEJSAX
OIpeJIeJIEHUs] CpOKa XpaHeHHsl U 0TOOpa TOKYMEHTA U (MJIM) JOKYMEHTOB JUIsl BKIIIOUEHHSI B COCTaB APXUBHOIO
¢onna Poccuiickoit denepanuy WiIM BBIJACIEHUS K YHHYTOXKEHHUIO 1O HCTEUYEHUU YCTAHOBJIIEHHOTIO CpOKa
XpaHEHHUS.

OOBEKTOM IKCIEPTU3bI IEHHOCTH SBJISETCS JOKYMEHT U (MJIN) JOKYMEHTHI.
Jlna nmpoBeneHus skcnepTussl HeHHOCTH co3natores JK <21> wmm [OK.

<21> Ilynxkr 2 [pumepHoro mosoxeHus 06 JK.

OK coznaeTcst B TEppUTOPUATIBHBIX OpraHax rocyJapCTBEHHBIX OPraHOB, a TAK)KE B OpraHU3aIUsIX.

[IOK co3maercs B TroCyJapCTBEHHBIX OpraHax, OpPraHax MECTHOIO CaMOYIPaBJEHUS, a TaKXKe B
OpraHM3alMIX, UMEIOIINX CI0XKHYIO CTPYKTYPY U (WJIH) MTO/IBEIOMCTBEHHbBIE OPTraHU3allHH.

15. Dxcneptu3za LEHHOCTH TPOBOAUTCA HA OCHOBAHWMW MPUHLMIIOB HMCTOPU3Ma, CUCTEMHOCTH U
LEJOCTHOCTA MYyTEM KOMIUJIEKCHOTO TPUMEHEHHS] KPUTEPHUEB MPOUCXOXKIEHHUS, COACpPKAHUSA, BHEIIHHUX
0COOEHHOCTEH JOKYMEHTOB, a TaK)Ke MPUTOTHOCTH JJISI UCTIOIB30BaHMSI (BOCIIPOM3BOIUMOCTH (TIPU IKCTIEPTH3E
[IEHHOCTH DJIEKTPOHHBIX U ayTUOBU3YaIbHBIX JOKYMEHTOB).

K xpurepusiM nponcxoxaeHHUsI OTHOCATCS pOJIb U MECTO TOCYAAPCTBEHHOIO OpraHa, opraHa MECTHOTO
camoymnpasiieHus, opranuzanuu B Poccuiickoit denepannu, 3Ha4UMOCTD BBITIOJIHSAEMBIX €10 (PYHKIIMM, BpeMs U
MeCTO 00pa30BaHMA JOKYMEHTA.

K kputepusim conepkaHusi OTHOCATCS 3HAYUMOCTh COOBITHS (SIBIEHUS), OTPAKEHHOT'O B JOKYMEHTE,
3HaYEHHE HMeEIOLIeHcs B JOKYMEHTe MH(QOpMAIMH, MOBTOPEHUE ATOM MH(OpMalMM B APYTUX JOKYMEHTaXx,
IIOJJIMHHOCTb JJOKYMEHTA.

K xpurepusiM BHEIIHUX OCOOCHHOCTEH OTHOCSTCS BUJA JOKyMEHTa, ¢opMma (PUKCHPOBAHHS U IMEpeadu
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coJiepKaHusl, IOpUANYEcKas JOCTOBEPHOCTh (HaJlM4yMe MOJIHUCEH, aT, rmeyaTeil) TOKyMeHTa, ero Gpu3ndyeckoe
COCTOSIHHE.

KpI/ITCpI/II/I SKCHCPTU3bl HNCHHOCTU IMPUMCHAIOTCA KO BCEM BHJAAM OOKYMCHTOB, 06pa3y10umxc;1 B
mponecce ACATCIbHOCTHU IrOCyJapCTBCHHOI'O OpraHa, opraHa MECTHOI'0O CaMOYIIPaBJICHHUA, OPraHu3aluu.

16. 3ajayaMu SKCTIEPTU3BI IEHHOCTH SIBIISIOTCSL:
a) OTpe/IeIeHne CPOKOB XpaHEHHUS JOKYMEHTOB ITPH pa3paboTKe HOMEHKJIATYPHI JeT;

0) oTOOp JOKYMEHTOB JIJIsl BKIIFOUCHHS B cocTaB ApxuBHOTO QoHa Poccuiickoit denepamuu, a Takxe st
nepeaaydu B apxuB (CTPYKTYPHOE MOAPa3ACIIeHUE, OCYIECTBRISIONIEe XPAaHEHUE apXUBHBIX JOKYMEHTOB);

B) BBIABJICHUC JOKYMCHTOB C UCTCKIIMMU CPpOKaMH XPAHCHUSA MJIA BKIKOUYCHHUSA UX B AKT O BBIACICHUU K
YHHUYTOXKCHHUIO TOKYMCHTOB, HE IIOAJICKAIINX XPAHCHUIO.

17. DkcnepTu3e LEHHOCTU MOJUIEKAT BCE JOKYMEHTHI T'OCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOI'O
CaMOYIIPABJICHHs], OPraHU3alH HE3aBUCUMO OT BUJI0B HOCUTEJIEH U CIIOCOOOB 3aIUCH.

YHHUYTOKEHHE JOKYMEHTOB 110 IIPOBEICHMS B NIOPSAJIKE, YCTAaHOBIEHHOM riaBoi 1V IIpaBui, skcrepTussl
LIEHHOCTH M YTBEP)KIEHUS PYKOBOAMTEIEM TOCYIapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOYIpPaBIEHUS,
OpraHU3alyK WX YIIOJTHOMOYEHHBIM MM JIMLOM OIMCEW JeJ IMOCTOSIHHOTO XPAaHEHUs U COIJIaCOBAHUS OIHCEU
JIeJ1 110 IMYHOMY COCTaBY, 3aIPEIacTCs.

Pemenne o BKIIOYEHHH TOKYMEHTOB B cocTaB ApxuBHoro ¢onna Poccuiickoit denepannu npuHUMaeTcs
OIIK apXUBHOTO yUpeKICHHUS.

['ocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYMpAaBIEHUS, OpraHMU3alllH, BBICTYIAIOIINE
HCTOYHHUKAMH  KOMILUICKTOBAHUSA TOCYAapCTBCHHBIX (MYHI/IHI/IHaJII)HI)IX) ApPXUBOB, HEroCyaapCTBCHHLBIC
OpraHM3allfii, HE BBICTYMAIONIMEe WMCTOYHUKAMH KOMILIEKTOBAaHHUS TOCYHApCTBEHHBIX (MYHHUIIUIAIBHBIX)
ApXKUBOB, HMMCIONIMEC BO BJIAJACHUU APXUBHBLIC JOKYMCHTLI, OTHCCCHHBLIC K (1)6I[CpaJII)HOI\/JI CO6CTB€HHOCTI/I,
coOcTBeHHOCTH cyOBekTa Poccuiickoit denepanuu WM MyHUIIUNAIbHOW COOCTBEHHOCTH, MPECTABISAIOT Ha
OIIK yrnoaHOMOYEHHOTO OpraHa HCIOJHUTEIbHOW BiacTu cyObekTta Poccuiickoit @Denepanuu B chepe
apXMUBHOTO JI€J1a TPOEKTHI JOKYMEHTOB B COOTBETCTBUH C MyHKTOM 29 IIpaBu.

18. IIDK (OK) sBusiercss coBemlaTeNbHBIM OpPraHOM IPH PYKOBOJHUTENE T'OCYJAapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYTIpaBJIEHMsI, OpraHU3alluH, CO3/1aeTCs MPUKAa30M, JEHCTBYET Ha OCHOBaHHUHM TOJIOKEHHU S,
pa3pabOTaHHOIO Ha OCHOBE MPUMEPHOrO MOJOXKEHHUS O IEHTPaJbHOW 3KCIEPTHOM KOMHCCHHU (elepantbHOro
OpraHa rocyapCTBEHHOM BIIaCTH, MHOTO ()eepalbHOrO rOCYJapCTBEHHOIO OpraHa, MpHUMEPHOIo MOJIO0KEHUS
00 DSKCIEPTHOM KOMHCCUM OpraHu3allMd, YTBEPXKIEHHBIX YIIOJIHOMOYEHHBIM (heJepalbHbIM OpraHoM
MCIIOJIHUTEJILHOM BJIaCTU B cpepe apXUBHOTO Jiejia U JeJIONPOU3BOJCTBA <22>.

<22> Tloanyukt 9 nynkra 6 [lonoxxenus o @enepalbHOM apXHUBHOM areHTCTBE, YTBEPKACHHOTO YKa30M
[Ipesunenta Poccutickoit @enepamuu ot 22 uroHs 2016 r. N 293 (nanee - [Tonoxxkenue o Pocapxuse).

['ocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYMpaBIEHHUS, OpraHMU3allM, BBICTYIAIOIINE
MCTOYHHUKAMHU KOMIUIEKTOBAHHUS FOCYJApPCTBEHHBIX (MyHULIMIIAIBHBIX) apXUBOB, COTJIACOBBIBAIOT MOJIOKEHUE O
[OK (OK) ¢ OIIK apXxuBHOTO Y4YpexAE€HUsS WM TOCYAAPCTBEHHBIM (MYyHHUIMMAIbHBIM) apXHUBOM B CiIydae
HAJEJIEHUS €T0 COOTBETCTBYIOIMMU TTOJTHOMOYHSIMH.

19. OcnoBubiMu ¢yHKIMAMHU LIOK (OK) apnstores:
a) OpraHu3alus eKEroAHOro 0Toopa /e Uik XpaHEHUsI M YHUYTOXKECHHUS;

0) paccMOTpeHHEe M COTJacOBaHHE NPOEKTOB HOMEHKJIATYp e, MPOEKTOB OMUCEH Jel, JOKYMEHTOB
MIOCTOSIHHOTO U BpeMeHHbIX (cBbllIe 10 JIeT) CpOKOB XpaHEHHUs, B TOM YHCJE MO JUYHOMY COCTaBy, IPOEKTOB
aKTOB O BBIIENEHUU K YHMUYTOXKEHHIO JOKYMEHTOB, HE IMOAJEKAIIMX XPAHEHHIO, aKTOB O HEHCIIPaBHMBbIX
MOBPEXICHUSX apXUBHBIX JOKyMeHTOB (yHKT 106 [IpaBuit), akTOB 0 HEOOHAPYKEHUH apXUBHBIX JOKYMEHTOB,
MyTH PO3bICKa KOTOpBIX ucuepmanbl (myHKT 104 IlpaBui); MmpoekToB TmepedyHeil MpOoeKTOB/OOBEKTOB,
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po0semM/TeM, Hay4dHO-TEXHHMYECKas JOKYMEHTAalMsi MO KOTOPbIM IO/UICKHUT IepeJadye Ha IOCTOSHHOE
XPaHCHMUE,

B) yY4acTueC B MOATOTOBKC U paCCMOTPCHUU IMPOCKTOB HOPMATHUBHLIX U MCTOAWYCCKUX HJOKYMCHTOB IIO
BOIIPOCaM pabOThI ¢ JOKYMEHTaMU;

I) COIJIacoBaHHE IIPOCKTOB IIEPEYHEH JOKYMEHTOB, OOpasylolUXCsi B IPOLECCE MAEATEIbHOCTU
(benepanbHOro opraHa rocyJapCTBEHHOM BJIAaCTH, MHOI'O TOCYAApCTBEHHOro opraHa Poccuiickoit denepanum,
[I0/IBEIOMCTBEHHBIX €My OpraHu3alui, ¢ yKa3aHHEM CPOKOB XpaHEHMsI, MPOEKTOB IPUMEPHBIX M THUIIOBBIX
HOMEHKJIATyp M€l A TePPUTOPUAIBHBIX OPraHoB W (MJIM) IOJBEJOMCTBEHHBIX OpraHu3aluil (Ipu ux
HaJIM4un);

J) TOATOTOBKAa W BHeceHHWe Ha paccmorpeHue OIIK apxuBHOro yupexJeHus MpeaIoKeHUun 00
YCTaHOBJICHUH U U3MEHEHUU CPOKOB XPaHEHHS IOKYMEHTOB;

€) METOAMYECKOe PYKOBOJCTBO pabOTaMH B 00JIACTH OOECIICUCHUS] COXPAHHOCTH JAOKYMEHTAJIBHOTO H
apXUBHOTO ()OHIOB.

IV. Ilopsinok npoBenenns 1 0popMJIeHUS Pe3yJIbTATOB IKCIIEPTH3bI
LHEHHOCTH JOKYMEHTOB

20. DkcnepTu3a LEHHOCTU IPOBOAMUTCSA €XKErOAHO HAa OCHOBE IIPUHIIMIIOB UM KPUTEPUEB, YKa3aHHBIX B
nynkre 15 [IpaBui.

Cpoku XpaHEHHs] JOKYMEHTOB IIPU MPOBEICHUU HMX OIKCIEPTU3bl ILIEHHOCTU YCTAHABIMBAIOTCA B
COOTBETCTBUHU C (eepaibHbIMA 3aKOHAMH W HMHBIMM HOPMATUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit
@denepanyy, MEPEYHSIMH TUIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB HMX XPaHEHUS, MEePEUHSIMHU
JIOKYMEHTOB, 00pa3yroluXxcs B MpOLEcCce AEATEIbHOCTU (elepaIbHbIX OpPraHOB T'OCYJApCTBEHHOM BIIACTH,
WHBIX TOCYJapCTBEHHBIX opraHoB Poccuiickoii ®enepanuu, MNOABEIOMCTBEHHBIX UM OpraHH3aldil, c
YKa3aHUEM CPOKOB MX XPAHEHUS, @ TAKKE TUIIOBBIMUA U IPUMEPHBIMU HOMEHKJIATypaMu Je.

21. HpI/I MOATOTOBKE K IPOBCACHHUIO OJOKCICPTHU3bI HCHHOCTU OCYHICCTBIACTCA HN3YUCHUC HCTOPUHU
apxuBHOTO (hOHMA, COCTaBa, COEPKAHUA, TIOJUIMHHOCTH JOKYMEHTOB, a TaK)Ke MOTIOIIEHHOCTH HH(OPMAIIHH,
COJIEPIKAILICHCS B IOKYMEHTE.

22. DkcrepTU3a [EHHOCTH MPOBOIUTCS:
a) IPU COCTaBJIIEHUN HOMEHKJIATYp Jell, B IIpouecce GOpMUPOBAHUS AET;

0) IpH MOATOTOBKE 1€, JJIEKTPOHHBIX IOKYMEHTOB K Iepesiaue B apXuB (B CTPYKTYpHOE 10/Ipa3/ieieH1E,
OCYILIECTBIISIOIEE XPAaHEHUE aPXUBHBIX JJOKYMEHTOB);

B) IpU NOJArOTOBKE K Iepefaude Jel, 3JIEKTPOHHBIX JTOKYMEHTOB Ha XPAaHEHHWE B TOCYJapCTBEHHBIM
(MyHMLIMTIANBHBINA) apXUB;

T') IPY BBIJICJIIEHUHN K YHUUYTOXKEHHUIO JIeJl, JIEKTPOHHBIX IOKYMEHTOB, HE TIOJUIEKAINX XPAaHEHUIO.
23. 1o pe3ynpTaTaM SKCHEPTHU3bl LEHHOCTH B CTPYKTYPHBIX MOAPA3ACIICHUSIX COCTaBISIOTCS:
a) HOMEHKJIaTyphI JIeJ CTPYKTYPHBIX MOJpa3/IeieHHIH;

0) omucu Jen, JAOKYMEHTOB, OINHCH DJJIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX IOJpPa3/IeICHUA:
MIOCTOSIHHOT0, BpeMeHHBIX (cBbIIIe 10 j1eT) CpOKOB XpaHEHUS, 110 JINYHOMY COCTaBY;

B) MpPOEKTHhl TMEepeyHe MPOEeKTOB/O0OBEKTOB, MpOOIEeM/TeM, HAyYHO-TEXHHUYECKas JOKYMEHTAIUs I10
KOTOPBIM IOJAJIEXKUT IEepelade Ha IOCTOSTHHOE XpaHEeHue <23>;

<23> Ilynkt 110 IlpaBun opraHu3anuy XpaHEHHs, KOMIUICKTOBAHHS, y4YeTa U HCIIOJIb30BAHHS
HayYHO-TEXHMUYECKOW  JIOKyMEHTalluh B  OpraHax ToOCyJapCTBEHHOM BIJIACTH, OpraHax MECTHOIO
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CaMOYIIPABJICHMSI, TOCY/IAPCTBEHHBIX U MyHULIMIIAJIIHBIX OPraHU3alUAX, YTBEPKIECHHBIX IpUKa3oM Pocapxusa
ot 9 nexabps 2020 r. N 155 (3apeructpupoBan Muntoctom Poccun 12 mapra 2021 1., peructpaunonssiii N
62735), ¢ u3mMeHeHneM, BHECEHHBIM mpukazoM PocapxuBa ot 12 aBrycra 2021 1. N 72 (3apeructpupoBaH
Muntoctom Poccun 8 centadps 2021 r., peructpaumonnsiit N 64929) (nanee - Ipasuna HT/T).

I‘) MPCAJIONKCHUS K aKTY O BBIACIICHUU K YHUYTOKCHHUIO JOKYMCHTOB, HC IMMOAJIC)KAIIUX XPAHCHUIO.

24. Ha ocHOBE HOMEHKJIATyp J€J1 CTPYKTYPHBIX MO/pA3JeIeHNH, YKa3aHHbIX B MOANYHKTEe "a" myHKTa 23
[IpaBun, paOOTHUKKM CIyXOBl ~ JETMONPOW3BOACTBA  (JIUIO, OTBETCTBEHHOE 3a  JEJONPOU3BOACTBO)
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHUs, OPraHNU3aI[Mi TOTOBAT MPOEKT HOMEHKIATYPHI
nen. IIpoekT HOMEHKIIATyphl /1€ MOANUCHIBAETCS PYKOBOAMUTENIEM CIIY>KOBI 1€JIONPOU3BOJICTBA U BU3HUPYETCS
PYKOBOJIUTENEM apXuBa (JIUIIOM, OTBETCTBEHHBIM 32 apXUB).

25. Ha ocHoBe omucedl Jei, JOKYMEHTOB, OINMCEH 3JIEKTPOHHBIX JOKYMEHTOB CTPYKTYpPHBIX
MO/Ipa3/ICJICHUI U MPOEKTOB MEepPEUHEel MPOEKTOB/00BEKTOB, MPOOIEM/TEM, YKa3aHHBIX B MOAyHKTax "0" u "B"
nynkra 23 [lpaBuwi paOGOTHHK apxuBa (JIUII0, OTBETCTBEHHOE 3a apXWB) T'OTOBHT IMPOEKTHI OIUCEH e,
JOKYMEHTOB (TOIOBBIX pa3/eioB), IEepedyHedl MPOEKTOB/0OBEKTOB, MpPoOIEeM/TeM, HAyYHO-TEXHHUECKAs
JOKYMEHTAIsl MO KOTOPBIM TOJUICKUT TMepeAadye Ha IMOCTOSHHOE XpaHeHHe. YKa3aHHbIE TMPOCKTHI
MOJIMCHIBAIOTCS. PYKOBOJUTENIEM apXHBa, (PyKOBOAUTEIEM CTPYKTYPHOTO IMOAPA3IACICHHS, OCYIIECTBISIOIIErO
XpaHCHHUE apXHBHBIX JJOKYyMEHTOB).

n.mn

26. Ha ocHoBe mpeioxkeHHid, ykazaHHBIX B noamyHkTe '"r" myHkTa 23 IlpaBumi, paOOTHUK CITyXObI
NeJIONPOU3BOJCTBA (JIMIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO) COCTABIISIET MPOEKT aKTa O BBIACJIECHUU K
YHUUYTOXKEHUIO JTOKYMEHTOB, HE MOJUISKAIINX XPAaHEHUIO (PEKOMEHIyeMblil 0Opa3ell MpUBeeH B MPUI0KEHUU
N 3 k [IpaBmmam). YKa3aHHBII TPOCKT TMOIUCHIBACTCS PYKOBOJMUTEICM CIYKOBI JIEIOMPOU3BOJCTBA U
BU3HPYETCS PYKOBOJHUTENEM apxuBa (PYKOBOJUTEIEM CTPYKTYPHOTO MOJpa3AeleHusi, OTBETCTBEHHOIO 3a
XPaHEHUE apXUBHBIX JIOKYMEHTOB).

I[eﬂa U JOKYMCHTBI BKJIIOYAIOTCA B aKT O BBIACJIICHWH K YHHYTOXCHHIO JOKYMCHTOB, HC ITOJIC)KAIIUX
XPaHCHUIO, CCIIU Hpe,[[YCMOTpCHHHﬁ IJI1 HUX CPOK XPaHCHHUSA UCTCK K 1 sAHBapAd roza, B KOTOpoOM COCTAaBJICH
aKT.

27. Hena c otrmetrkod "DIIK" <24> monpnexxar mnonucTHOMY (A7 SJIEKTPOHHBIX JOKYMEHTOB -
MOJTOKYMEHTHOMY) IPOCMOTPY IO UCTEUYCHUH YCTAHOBIICHHOTO CPOKA XPaHEHHS B LENAX BBISBICHUS apXUBHBIX
JOKYMEHTOB, MOAJIEKAIIUX MOCTOSHHOMY XpaHEHUIO. BBIABICHHbIE B TaKUX JejlaX JTOKYMEHTHI HOCTOSHHOTO
CpOKa XpaHEHHS BBIACISAIOTCS W MPUCOCTUHSIOTCS K OJHOPOIHBIM JIeJaM COOTBETCTBYIOIIETO TOJI0BOTO
paszaena nwin GOpMUPYIOTCS B CAMOCTOSTENIbHBIE JeTIa.

<24> TIlynkr 4.9 HWHcTpykumu mno mnpumMeHeHHIo [lepeyHss TUMOBBIX YNPaBICHUYECKUX aPXHUBHBIX
JTOKYMEHTOB, 00pa3ylomuxcs B MpoIecce JACATEIbHOCTH TOCYAapCTBEHHBIX OPIraHOB, OPraHOB MECTHOTO
caMOyMpaBlieHUS U OpraHU3allui, ¢ YKa3aHHEeM CPOKOB MX XPaHEHHUs, YTBEP>KICHHON mpuka3zoM PocapxuBa ot
20 nmexabpst 2019 r. N 237 (3apeructpupoBan Muntoctom Poccun 13 despans 2020 r., peructpanrioHHbiii N
57488).

OcraBiivecs JOKYMEHTbI Bp€MEHHOTO CpOKa XpaHEHUs BKIIFOYAIOTCS B aKT O BBIJCICHUH K YHUUTOXEHUIO
JIOKYMEHTOB, HE IMOJUISKAIMNX XpaHeHUIO. [Ipu BKIIOYEHUH B aKT JIOKYMEHTOB, BBISIBIICHHBIX MPU MTPOCMOTPE
nen co cpokoMm xpanenus ¢ ormetkoit "IIIK", ormerka "OIIK" B akTe He yka3bIBaeTcsl.

28. IIpoexThl JOKYMEHTOB, YKa3aHHBIX B MyHKTax 24 - 26 IlpaBun mojuiexaT NpeACTaBICHUIO Ha
cornacoBanue [1OK (OK).

[IpoexTsl omucen nen, TOKYMEHTOB MOCTOSSHHOTO XPAHEHHS M MO0 JUYHOMY COCTaBY U MPOEKTHI aKTOB O
BBIJICJICHUM K YHUUYTOXKEHUIO TOKYMEHTOB, HE MOJUIEKAIIUX XPAaHEHHIO, pacCMaTpUBarOTCA Ha 3acenanuu [[OK
(OK) omHOBpEMEHHO.

OtnenbHBIE ONMUCH COCTABISIIOTCS HAa €AMHUIBI XPAHEHUS SJEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO
XpaHeHus1, BpeMeHHbIX (cBbIIe 10 JIeT) CpOKOB XpaHEHHSs], B TOM YHCIIE 10 JUYHOMY cocTaBy. Ha anexkTpoHHbIE
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AOKYMCHTBI, HC MMOAJIC)KAINUE XPAHCHUTIO, COCTABIACTCA OT,HGHBHBIﬁ aKT.

29. Ha paccmotpenue DIIK apXHBHOTO y4peKIE€HHS PYKOBOJWTENIb TOCYJIapCTBEHHOIO OpraHa, opraHa
MECTHOTO  CaMOYIIpaBJICHUS,  OpraHu3alMl -  HCTOYHUKA  KOMIUIEKTOBaHHMS  TOCYAApCTBEHHOTO
(MyHMIIMTIAILHOTO) apXWBa, a TaKXK€ HEroCyJapCTBEHHOW OpraHu3alliH, BO BJIAJCHUU KOTOPOM HAXOMSTCS
JOKYMEHTBI  (ellepalIbHOW  COOCTBEHHOCTH, COOCTBEHHOCTH cyObekrta Poccuiickoii — deneparuu,
MYHHIIMITAILHOM COOCTBEHHOCTH TIPEJCTABIISACT CICAYIONINE JOKYMEHTHI, IOJTOTOBJIICHHBIE B TIPOIECCE
MIPOBEJICHUS IKCIIEPTU3bI [ICHHOCTH:

a) MPOEKThl OMHCEH e, TOKYMEHTOB, (TOIOBbIE pa3lenbl) B UYEThIPEX JK3EMIUIIpax Ha OyMaKHOM
HOCHUTEJIC U OJHOM 3K3eMIUISIpPE B AJIEKTPOHHOM BHJE B pPelaKkTUpyeMoM ¢opmare, HE MO3JHEe 4eM uepes 3
rojia 1mocJje 3aBepuieHHs J1e1 B IJIONPOU3BOJICTBE;

6) IMPOCKTbI AKTOB O BBIACICHHHU K YHHUYTOXCHHUIO JOKYMCHTOB, HC IOMJICKAIIUX XPAHCHUIO, B JIBYX
9K3EMILIAPaAx, OAHOBPEMCHHO C OITUCAMU ACJI MTOCTOAHHOI'O CPOKA XPAaHCHUSA

B) MPOEKTHl TEpPEeYHEH NPOEKTOB/OOBEKTOB, MPOOJIEM/TeM, HAay4YHO-TEXHHYECKas JOKYMEHTAIHs IO
KOTOPBIM IOJUICKUT Iepesiaue Ha IOCTOSIHHOE XPaHEHHE, B TPEX IK3eMIULIpax (IOciie 3aBepIICHHs IIEPBOTO
JTana 3KCIEePTU3bl LEHHOCTH) <25>;

<25> Ilynkr 110 Ipasun HT/I.

') KICTOPUYECKYIO CIIPaBKy K (DOHIY B IBYX SK3EMIUISIpaXx.

Ha paccmorpenne OIIK apXuBHOrO yupekIeHUS TakKe IPEACTABIAIOTCA AKThl O HEUCIPABUMBIX
MOBPEXKACHUSIX apXUBHBIX JOKYMEHTOB, aKThl O HEOOHApYXEHHM apXUBHBIX JIOKYMEHTOB, IIYTH PpO3bICKa
KOTOPBIX HCYEPHaHbl, MOJrOTOBJIEHHbIE B IpOLECCEe IMPOBEACHUS pPAbOT MO 00ECHEUYEHUI0 COXPAaHHOCTU
NOKyMEHTOB, B coorBerctBuM ¢ TyaBor VIII IlpaBun, ecim HEUCHpaBUMO IOBPEXKICHHBIMU —WIIH
HEOOHapYyXEHHBIMHU SIBJISIFOTCS JOKYMEHThI ApxuBHoro ¢onja Poccuiickoii denepannu.

30. PykoBoauTelp TroCyAapCTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYIpPaBJICHMs, OpPraHU3alUH -
MCTOYHHMKA KOMIUIEKTOBaHMS TOCYIAapCTBEHHOIO (MyHHUIIMIIAIbHOIO) apXUBa, WU YIOJIHOMOYEHHOE UM JIUIIO
YTBEp)KAAeT JOKYMEHTHI, YKa3aHHble B MyHkTe 29 IlpaBun, mocne wux yrepxaenus OIIK apxuBHOro
YUPEKIAEHUS.

PykoBonuTens opraHuzanii, HE BBICTYMAIOMICH HCTOYHHKOM KOMIUIEKTOBAHUS TOCYAapCTBEHHOTO
(MYHUITMTIQIBHOTO) apXWBa, WM YITOJITHOMOUYECHHOE VM JIMIIO YTBEPXKAACT JTOKYMEHTHI, YKa3aHHbIC B TIyHKTE 29
[TpaBun mocne ux cornacoBanus [[OK (DK).

31. JIoKyMeHTBI, [ena, MOJUIekKAIIUE YHUUYTOXKECHHIO, NMEPENAIOTCs B OPraHU3alUIo, 3aHMMAIOILYIOCS
nepepabOTKON BTOPCHIPbSI, MOCHIE YTBEPAKIAECHUS PYKOBOIUTENIEM IOCYyJapCTBEHHOIO OpraHa, OpraHa MeCTHOTO
CaMOYIIpaBJICHHsI, OPraHU3alMM WM YHOJHOMOYEHHBIM UM JIMIIOM aKTa O BBLAEJICHUH K YHMUYTOXKECHHUIO
JOKYMEHTOB, HE MOJIJIeKAIINX XPaHEHHUIO.

JloKyMeHTBI, cofieprKaliie epcoHabHBIE JaHHBIE, UMEIOIIHe ToMeTKY " {7151 ciry»keOHoro mojib3oBaHus",
a TaKkKe cojepkalue MHGOPMAIUI0 OTPAaHHMUYEHHOTO JIOCTYMa, JOJIKHBI YHHUYTOXKAThCS B T'OCYAapCTBEHHOM
OpraHe, OpraHeé MECTHOIO CaMOYIIPaBJICHHWH, OpraHMU3alMM IIYTEM MEXaHHUYECKOIO H3MEJIbYECHHUS
(wpenvpoBaHMs) MM HHBIM CHOCOOOM, HCKJIIOYAIOIIMM BO3MOKHOCTh BOCCTAaHOBUTH  COJEp)KaHUE
JOKYMEHTOB. BymMaskHbIe OTXO/IbI IEPEIAIOTCS B OPraHU3alllIo, 3aHUMAIOIIYIOCs TIepepadOTKON BTOPCHIPHSI.

I[OKYMCHT, HOI[TBep)KI[aIOIJ_II/Iﬁ (I)aI(T YTUIIM3al0u, MNPUKIIAAbIBACTCA K aKTY O BBIOACJICHUH K
YHHUYTOKCHHUIO TOKYMCHTOB, HC ITOAJICKAIINX XPAHCHUIO.

32. 19K (OK) roroBuT npemyioxkeHus 00 yCTaHOBICHUH (M3MEHEHUH) CPOKOB XpaHEHHs IOKYMEHTOB U
BHECEHUU COOTBETCTBYIOIIMX N3MEHEHUN B MIEPEYHH TUIIOBBIX apXUBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB MX
XpaHEHUus, B MEpPEeYHU JIOKYMEHTOB, OOpa3yIoLIuXcsi B Mpolecce AesTeNbHOCTH (eepaabHbIX OPraHoB
roCyZapCTBEHHOM BJIACTH, HHBIX TOCYAAPCTBEHHBIX OpraHoB Poccuiickont denepanuu, MogBeJOMCTBEHHBIX UM
OpraHM3alMii, ¢ yKa3aHUEM CPOKOB HX XPaHEHHS B CIydasix:
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a) €ClIi MpeJIoKeHne 00 YCTaHOBJICHUH (M3MEHEHHH) CPOKA XPaHEHHsI OTHOCUTCS K CTAaThsIM TepeuHen
TUTIOBBIX APXUBHBIX JIOKYMEHTOB C YKa3aHUEM CPOKOB X XPaHEHUS, PyKOBOJUTEb TOCYIapPCTBEHHOI'O OpPraHa,
OpraHa MeCTHOTO CaMOYTMpaBJIEHUS, OPraHU3aliy WIH YIOJHOMOYEHHOE UM JIMLO HaNpaBiseT MPesIoKeHUs
Ha paccmoTpenue DIIK apxuBHOro yupexaenus. IIpu HEOOXOIUMOCTH YCTaHOBIEHHS (M3MEHEHMS) CPOKOB
xpanenust DIIK apxuBHOro yupexaeHusi HanpasisieT npeaioxenus Ha paccmoTpenue LIDIIK mpu Pocapxuse
JUISL TIPUHSATUS PEIICHUS] O BHECEHUM M3MEHEHUH B MEPEUYCHb TUIIOBBIX apXHUBHBIX JIOKYMEHTOB C yKa3aHHEM
CPOKOB UX XPaHEHHUS;

0) eciu npeiokKeHne 00 yCTaHOBIECHUM (M3MEHEHUH) CPOKA XPAHEHUS] OTHOCUTCA K CTAaThsM IEepeuHeit
JIOKYMEHTOB, O0pa3yIOIIMXCsS B IpPOLECCe JESATEIbHOCTU (hefepalbHBIX OPraHOB I'OCYAAPCTBEHHOH BIIACTH,
UHBIX TOCYJapCTBEHHBIX opraHoB Poccuiickoil ®Penepanuu, ¢ yka3aHueM CpPOKOB MX XpaHEHMs (maiee -
BeIOMCTBEHHbII mnepeueHb), [[OK (OK) oprana mecTHOro camoynpaBiieHUs, OpraHM3alMM HaIlpaBIIsIET
npeuiokeHuss Ha paccmorpenue I[OK oprana rocyaapcTBeHHOM BJIaCTH, MHOTO I'OCYAAPCTBEHHOIO OpraHa
Poccuiickoii @enepanuu B ycTaHOBICHHOH cepe nesITeTbHOCTH.

[Ipu HeoOxoauMocTh ycTaHOBIeHHMS (M3MeHeHHus1) cpokoB xpanHeHus L[DK oprana rocynmapcrBeHHON
BJIACTH, MHOTO TOCYAapCTBEHHOro oprana Poccuiickoii @enepanun B yCTAaHOBJICHHOW cdepe AesTeTbHOCTH
BHOCUT U3MEHEHUS B BEIOMCTBEHHBIH nepeueHs 1o corsinacoBanuio ¢ LIDIIK npu Pocapxuse.

33. CHmxeHue HOPMATHUBHO YCTAHOBJICHHBIX CPOKOB XpaHCHUA JOKYMCHTOB 3aIlIpCIIACTCA.

V. KoMIiekTOBaHHe apXHBa rocy/1apCTBEHHOI0 OPraHa, opraHa
MECTHOT0 CAMOYIPaBJIeHHsl, OPTaHU3AIHH

34. ApXuB roCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPABIICHUS, OpPTaHU3alUH KOMILJICKTYETCS
nokymMeHTamMu ApxuBHOTO oHaa Poccuiickoii denepanum, TOKyMeHTaMU BpeMeHHBIX (cBbIie 10 jieT) cpokoB
XpaHEHUs, B TOM YHUCJIEC TI0 JIMYHOMY COCTaBY, KOTOPBIC BKJIIOYAIOTCS B €r0 apXWUBHBIN (DOHJ, €CIM WHOE HE
yka3aHo B myHKTax 41 - 43 [Ipasui.

35. B apxuB rocynapcTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHHUS, OpraHU3alUU MOJJIeKaT
nepefadye apXuWBHBIE JOKYMEHTHI, yKa3zaHHble B myHKTe 34 I[lpaBumn, oOpa3oBaBiuecss B JEATEIbHOCTH
CTPYKTYPHBIX TIOJIpa3ieNieHUI OpraHn3allii, €€ KOJUIETHAIBHBIX OpPTraHOB, MPEICTaBUTENbCTB, (DUITHATIOB, HHBIX
000COOJIEHHBIX MOApA3JENCHNUN, MPEIIIECTBECHHUKOB O0O0COOJEHHBIX TNoJpa3fesieHuil (Ipu HalIu4yum),
po(COIO3HBIX OpPTraHU3alUN, OCYIIECTBISBIINX AESTEIBHOCT J0 BCTYIUJIEHUS B cuily DenepaibHOrO 3aKOHA
oT 19 mag 1995 r. N 82-®3 "OO 00mEecCTBEHHBIX OOBECIMHEHHAX'", a TakKe JHUKBHIAIIMOHHBIX KOMMCCHM
(JINKBUJIATOPOB).

36. B apxuBsl (enepasbHBIX OpPraHOB HCIIOJHUTEIBHONM BIACTH W OpPraHM3allUil, OCYIIECTBISAIOIINX
JIeTIO3UTApHOE XpaHEHHe JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu, HaXOIAIIUXCS B
¢benepanbHOH COOCTBEHHOCTH <26>, MOCTYHAalOT TakKXX€ AapXUBHBIE JIOKYMEHTbHI, OOpa3oBaBIIMECS B
NeSTeIbHOCTH TOABEJOMCTBEHHBIX MM OpraHM3allMii B COOTBETCTBMM C TOJOXEHHUSAMH 00 apXuBax
(benepaabHBIX OPraHOB MCIIOJHUTEIHHON BIACTH U yCTaBaMH OpTaHU3aLNH.

<26> [Tocranosienue N 808.

37. B apXuB JOJKHBI TOCTYIIATh APXUBHBIE JOKYMEHTHI, K KOTOPBIM OTHOCSATCSL:

a) JIOKYMEHTBI, OTHECEHHBIE K cocTaBy ApxuBHoro ¢gonna Poccuiickoit deneparnuu 10 ux nepegadyn Ha
IOCTOSIHHOE XPAaHEHHUE;

6) AOKYMCHTEI, TIOCTOAHHOI'O CpOKa XpaHCHUA, HC BOIICAIINC B COCTAB ApXI/IBHOFO (I)OHI[a Poccuiickoii
(Dez(epaulm, H BpCMCHHBIX (CBBIIJ_IG 10 J'ICT) CPOKOB XpaHCHUA, B TOM YUCJIC JOKYMCHTHI 110 JIMYHOMY COCTAaBY.

38. ApxuBHbBIE JOKYMEHTBHl CHCTEMATHU3UPYIOTCS MO HCTOPUYECKH M (MJIM) JIOTHYECKU CIONKHBIIUMCS
KOMIUIEKCaM JIOKYMEHTOB - apXUBHBIM (poHAaM <27>:
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<27> Ilynkr 2.1 I1paBui, yTBepKIeHHBIX TprKa3zoM N 24,

a) apXUBHBIM (pOHIAM, COCTOSALINM U3 JOKYMEHTOB, 00pa30BaBIINXCS B A€ITEIbHOCTH FOCYIapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYIIpaBJI€HUs1, OpraHU3alluy;

0) OObEeOMHEHHBIM apXWBHBIM (OHIAM, COCTOALIMM U3 JIOKYMEHTOB, OOpa30BaBIIMXCS B IpOIECcCe
NEATeNbHOCTH JBYX WM 0Oo0jlee TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBlICHUS,
OpraHu3alyii, UMEIOLINX MEXIy COOON UCTOPUUECKH U (MJIN) JIOTHYECKH 00YCIIOBIICHHBIE CBSI3H;

B) AapXMBHBIM KOJUICKIIUSIM, COCTOSIIIUM W3 OTACIbHBIX apXUBHBIX JIOKYMEHTOB PAa3JIUYHOTO
MPOUCXOXKACHUS, OOBEAMHEHHBIX MO OJHOMY HJIM HECKOJIBKHM IPHU3HAKaM (TEMAaTHUYECKOMY, aBTOPCKOMY,
BHJIOBOMY, OOBEKTHOMY).

39. ApxuBHOMY (OH]Iy MIPHCBANBAECTCS HA3BaHKUE, COOTBETCTBYIOIIEE HAUMEHOBAHHUIO TOCYAapCTBEHHOTO
oprasa, opraHa MECTHOTO CaMOYIIpaBJICHUs, OpraHU3alMKU, U HOMEP B MOPSJIKE, ONPEAEICHHOM IMyHKTOM 124
[IpaBu.

40. ApxXuBHBIE TJOKYMEHTHI COCTABIISFOT OJIUH (€IUHBIN) apXUBHBIN (POHI:

a) A0 M TIOCJIC PpCeopraHu3danuu TOCYHJApCTBEHHOI'O0 OpraHa, OpraHa MCECTHOI'O CaMOYIIpaBJICHUA,
OopraHu3anuvy, a TaKK€ U3MCHCHHS CTPYKTYPbI U ITATHOTO COCTaBa;

6) A0 U IIOCJIC UBMCHCHUSA MCCTOHAXOXKACHUA IOPHAUNICCKOI'O JIMIA,

B) B CIly4yae CMEHBI YUPEIUTEIs - €CIM YKa3aHHbIC MEPONPHUATHS HE TMOBICKIH 32 COOOH HM3MEHEHUS
npodwiIs JAEATENbHOCTH TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHHs, OpPTaHU3AIU
(moxHOMOUMH, QYHKIUI, 00BEKTA JESITEIbHOCTH).

41. Ilpu peopranu3zay rocyJapCTBEHHOM WM MyHUIIMIIATLHOM OpraHu3aiuu B popme npeoOpa3zoBaHUs
C U3MEeHeHHEeM (OopMbI COOCTBEHHOCTH €€ MUMYILECTBA, U3 €€ aPXUBHBIX JTOKYMEHTOB U apXUBHBIX TOKYMEHTOB
BHOBb CO3/IaHHOH OpTraHu3alnu J0IycKaeTcs popMUpoBaHUE 00BEIMHEHHOTO apXUBHOTO (hOH/IA.

42. OObenIMHEHHOMY apXWBHOMY (OHAY TOCYAapCTBEHHBIH (MYHUILIMIIAJIbHBIA) apXuUB IPUCBAUBACT
HOMEp U HaMMEeHOBaHue (OHAA PU Nepeiade JOKYMEHTOB YKa3aHHOTO (DOHJ1a Ha OCTOSIHHOE XpaHEeHHUE.

43. ApXMBHOW KOJJIEKUMEN MPU3HAETCSI COBOKYIHOCTb OTHENBHBIX JOKYMEHTOB PAa3JIMYHOTO
MIPOUCXOXKACHUS, OOBEAUHEHHBIX I10 OJHOMY WJIM HECKOJIbKMM IIpU3HaKaM (TEeMaTHUYECKOMY, BHIOBOMY,
00BEKTHOMY, aBTOPCKOMY, XPOHOJIOTHUECKOMY) <28>.

<28> Ilynkr 2.3 [IpaBui, yTBepKIeHHBIX puKazoM N 24.

ApXMBHOM KOJUIEKIMH TOCYAAPCTBEHHBIM (MYHULUMIANbHBIA) apXWB IpHCBAaMBaeT HOMEpP U
HauMeHOBaHMe (OHJIA MPH Nepeaue JOKyMEHTOB YKa3aHHOH KOJUIEKLIMU Ha TIOCTOSIHHOE XpaHEeHHe.

44, XpOHOJIOFI/I‘{eCKI/IMI/I rpanuaMu apXuBHOI'O (I)OHI[a SABJIAIOTCA

a) L apXUBHOT'O (I)OH,Z[a - AaThl CO3JaHuA U JIMKBUAAUWUU TOCYAAapCTBCHHOI'O0 OpraHa, opraHa MECTHOIO
CaMOyIpaBJICHUS, OpTraHU3allnu,

0) s 00BeTMHEHHOTO apXUBHOTO (JOHJA - IaThl CO3AaHUS HAaMOOJIee PaHHEro U JTUKBUIAIIMN Hauboee
MO3JHETO IO BPEMEHHU JEATSIBHOCTH TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPAaBJICHHUS,
OpraHM3aIlfH, JOKYMEHTBI KOTOPBIX BOIILIM B COCTaB 00BhEIMHEHHOTO apXUBHOTO (hOH/IA;

B) JJIA apXHBHOﬁ KOJUICKIHWH - JaTbl CaMOI'0 paHHETO U CaMOI'0 MMO3JHETO0 JOKYMCHTA.

45. EnuHunielt cucTeMaTu3aiuy apXyUBHBIX JOKYMEHTOB B IIPe/IeNiax apXUBHOTO (POH/A SIBISIETCS eUHHIIA
xpaHeHus. EnuHuiiel XxpaHeHus sIBISETCS COBOKYIMHOCTh apXMBHBIX JIOKYMEHTOB, B TOM YMCIIE AJIEKTPOHHBIX,
WU OTIEIbHBIM JOKYMEHT (RJIEKTPOHHBIM JOKYMEHT), OTHOCSIIHUMCS K OJHOMY BOMPOCY JAESITEIbHOCTH.
Kaxnoil enunuIle XpaHEHUs, MOCIE BKIIOYEHHS €€ B TOJOBOM paszien OMNHUCH Jel, JOKYMEHTOB, OIUCH
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IEKTPOHHBIX JJOKYMEHTOB JOJDKEH OBIThb IPUCBOECH AapXWBHBIM IMIUQp, KOTOPBIH COCTOMUT H3: HOMEpa
apXUBHOTO (POHIA, HOMEpa OMKUCH JIell, JOKYMEHTOB, HOMepa eIuHUIIbI XpaHeHus (myHKT 60 IIpaBu).

Ha enununax xpaHeHusi, coiepKallux JOKyMEHTHl Ha OyMa)XXHOM HOCHUTENE, apXUBHBINA MIH(p HAHOCUTCS
Ha O00JIOKKY B JIEBOM HIDKHEM M IIPABOM BEPXHEM yTIJiax B IeNsX oOecredeHus yuera u uaeHTudukanmu. [Ipu
3TOM 0003Hau€HHEe, HAHOCUMOE B IIPAaBOM BEPXHEM YTy, llepeBopaunBaercs Ha 180 rpaaycoB 1O OTHOLIEHUIO
K 0003HAYEHUIO B JICBOM HIDKHEM YIITY €IMHUIIBI XPaHECHUSI.

46. B mnpenenax apxuBHOTO (OHJA EIMHUIBI XPAHCHHUS CUCTEMATH3UPYIOTCA MO CTPYKTYPHOMY,
XPOHOJIOTUYECKOMY,  (DYHKIIMOHQJIBHOMY,  OTpacie€BOMY, TEMaTHYECKOMY,  IMPEAMETHO-BOIPOCHOMY,
HOMUHAJIBHOMY, aBTOPCKOMY, KOPPECTIOHAEHTCKOMY, TeorpapuuecKoMy MpU3HAKaM HIIH UX COUYETaHHIO.

VI. Opranu3anus nepeaayuu Jej Ha XpaHeHHe B apXUB
(cTpyKTypHOe noapa3jejieHue, 0CyllecTBIsAIOLIee XPAHEHU e
ApXUBHBIX /IOKYMEHTOB)

47. ApXuBHbBIE JIOKYMEHTHI IOJUIEKAT Iepefadye Ha XpaHEHHE B apXWUB (CTPYKTYpHOE MOJpa3/eicHUE,
OCYILIECTBIISIONIEE XPaHEHUE apXUBHBIX IOKYMEHTOB) HE paHee, YeM uepe3 OJMH roj U He MO3/HEee, YeM depes
TPU Troja IOCJE€ 3aBEpIICHUs JeJI B JEJIONPOU3BOACTBE. JIMUHBIE nena rocyAapCTBEHHBIX TI'PaKIaHCKUX
CIIy)KallUX M MYHUIUNAIbHBIX CIYXKAIlIMX, YBOJEHHBIX C TOCYJApCTBEHHOH TpakIaHCKOH CIIyKObl WU
MYHHMIMIIAJIBHON CIIy»KOBbI, TIEpefatoTcsl B apXuB (CTPYKTYPHOE IMOAPA3/IEICHNUE, OCYLIECTBIISIONIEE XPaHEHUE
apXUBHBIX JOKYMEHTOB) o uctedeHnuu 10 JeT co IHs yBOJIbHEHHUS.

JlokyMeHThl BpeMeHHBIX (10 10 JeT BKIIIOUUTENBHO) CPOKOB XPaHEHHsI XPAHATCS B CTPYKTYPHBIX
MOAPAa3ACIICHUSIX U TI0 UCTEYEHUU CPOKOB MX XPAaHEHHUsI, IOCIIE MPOBEICHUS SKCIIEPTU3BI LIEHHOCTHU (COTJIaCHO
rnasam 11, 1V [IpaBun) noasexat yHUYTOKEHHUIO B IOPSAKE, yCTaHOBIEHHOM myHKTOM 31 [IpaBu.

[lo pewmeHuio pyKOBOAUTENS TOCYJApCTBEHHOTO OpraHa, oOpraHa MECTHOIO CaMOYIpaBJIECHUS,
OpraHM3aliy WIM YIOJHOMOYEHHOTO UM JIMIA, JOKYMEHTbI BpeMEHHBIX (10 10 JeT BKIIOYMTEIbHO) CPOKOB
XpaHEeHHUs MoJUIeXkKaT 1epejiaue B apXuB (CTPYKTYpHOE M0/Ipa3ieiieHue, OCYLIECTBISIONIee XPaHEHUE apXUBHBIX
JOKYMEHTOB) B Ciy4yae OTCYTCTBHSI B CTPYKTYPHBIX NOJpa3felieHUsX YCIOBHM sl oOecreyeHus uX
COXPAHHOCTH B TE€YEHHE YCTAHOBJIEHHBIX CPOKOB XPAHEHHS.

48. Jlena moCTOSHHOTO (B TOM YHUCJIE CO CPOKOM XpaHEeHHUs "10 TUKBUAALUN OpraHu3anuu') 1 BpeMeHHbIX
(cBbime 10 jeT) CpOKOB XpaHEHMs, B TOM YHCIE M0 JUYHOMY COCTaBY, MOJIEXKAT MOJHOMY O(OPMIICHUIO U
OMHCaHUIO (BKJIIFOYCHHIO B OMUCH JIEJT, TOKYMEHTOB).

49. IIpu hopmupoBaHum e HEOOXOAUMO COOJIIOIATH CIEAYIOIINE TPEOOBAHUS:
a) JOKYMCHTBI IOCTOAHHOI'O 1 BPEMCHHOT'O CPOKA XpaHCHUS I'PYHIIUPYIOTCA B OTACIIBHEBIC 1ICJ1a,

0) B €710 BKJIIOYAIOTCS JOKYMEHTBI, KOTOPbIE TI0 CBOEMY COJIEP’KaHUIO COOTBETCTBYIOT 3aroJiOBKY Jiena,
MIPEeyCMOTPEHHOMY HOMEHKJIATypoll Jiel. 3arojioBOK Jejla YTOYHSETCS B COOTBETCTBUU C (PaKTUYECKUM
COCTABOM U COJEPKAHUEM JIOKYMEHTOB;

B) B JCJIO BKIIFOYACTCA OAWH IK3CMILIAP KAXKIOT0 JOKYMCHTA,

r) B Jefla TPYyNIUPYIOTCS JOKYMEHThl OJHOTO KaJleHJApHOTO Toja; HUCKIIOUEHHE COCTABISIOT
nepexodiue Jena, JUUHbIe J1e7a, KOTOpble ((OPMHUPYIOTCS B TEUEHUE BCEro Nepuoja padboThl JaHHOTO JIULA B
OpraHuzaly, a Takke Jena, (OPMUPOBAHME KOTOPBIX CBSI3aHO C  OTpacieBod  creuuuKoi,
MPEAYCMATPUBAIOIIECH BEJIECHHUE Jella B TEYEHUE OIPEAENIEHHOIO WINM JUIMTEIBHOTO IIepUO/a BPEMEHU
(cynebHble nenma; JOKYMEHTHI BBIOOPHBIX OpPraHOB M HX IOCTOSIHHBIX KOMHCCHUH, JENMyTaTCKUX TpYII;
JOKYMEHTBhl Y4YeOHBIX 3aBEJIEHUH; JOKYMEHTBhl YUPEXKIECHUN KYNbTYpbl, XapaKTEepHU3YIOIIUE CIEHHYECKYIO
NesTelNbHOCTh, B TMIpeJeNaXx TeaTpajlbHOI0 CEe30Ha; Jena (HIBMOB, PYKOIHUCEH; HUCTOpuu OoJe3Hei;
HayYHO-TEXHUYECKON JOKYMEHTALUN);

,71) MMPUITOKCHUA, JIMCTBI O3HAKOMIJICHH, COrJIaCOBAaHUA W PE3OJIIOINHMH K IJOKYMCEHTAM ABJIAIOTCA HX
HEOTHEMJIEMOM YacCThIO 1 BKIIOYAIOTCS ACJI0O BMCCTC C JOKYMCHTaAMH, K KOTOPbIM OHH OTHOCATCA,

€) IpuKasbl (pacnopspKEHHs) TPYNIHPYIOTCS B JieJa B COOTBETCTBHM C YCTAHOBJIEHHBIMM JJISl HHUX



CPOKaMH XpaHCHHUS;

) JUYHbIE Jena (OpPMHUPYIOTCS OTHENbHO Ha KaXKIO0ro pabOTHUKA, JOKYMEHTHl B JIMUHBIX JAeiax
pacnojaraiTcs B XpOHOJOTHYECKOM MOPSAIKE MO0 Mepe MOCTYIUICHHUS;

3) IMIIEBBIE cUeTa MO 3apaboTHOI Mm1aTe pabOTHUKOB IPYNIUPYIOTCS B OTACNIbHBIC Jelia U PacIoyiararoTcs
B HUX 10 aihaBUTy PaMIIINi, IMEH U OTYECTB (IIPY HAJTUYHH);

M) HE JOMYyCKaeTCsl IPYNIHUPOBATH B JieJa YEPHOBbIE M JyOJIETHBIC SK3eMIUISIPhI JOKYMEHTOB, a TaKXkKe
JOKYMEHTBI, ITOJIEKAIUEe BO3BPATY.

50. ITonnoe oopmiienue aen Ha OyMa)kHOM HOCUTEIIE IIPelyCMaTpUBAET:

a) u3bATue (HalIoB-BKIAJBIIICH, CKPETIOK, METANIMYECKUX CKOO, CTUKEpOB, (hU3MYECKH 000COOIEHHBIX
HOCHTEJEH 3JeKTPOHHBIX ToKyMeHTOB (rinaBa X [pasun);

0) HyMepaIuio JUCTOB JeJa;

B) COCTaBJICHHE JIMCTa-3aBEpHUTENs Jiesa (peKOMeHIyeMblii oOpasel mpuBeneH B mpuioxkeHun N 4 K
[IpaBuiiam);

I) COCTaBJIEHUE BHYTPEHHEW OINUCU JOKYMEHTOB Jiejia (Ha OTJeJbHbIE KAaTEropuM Jell, yKa3aHHbIE B
nyHkTe 54 [IpaBui) (pekoMeHnyeMblil oOpasen npuseaeH B npuioxenuu N 5 k [IpaBunam);

1) oopMIICHHE 00JIOKKH Jiena (PeKOMEHIyeMbIii o0paser npusecH B npuioxeHnn N 6 k [IpaBunam);

€) MOJALIMBKY WIM NEperseT JOKYMEHTOB Jena (HedopMaTHbIE JIOKYMEHTBl XPaHATCA B 3aKPBITHIX
TBEPJIbIX MAaIKax UM B KOPOOKax);

K) JINCT KUCITOIb30BaHUsI (ITPU HEOOXOMMOCTH).

51. leno Ha OyMa)kHOM HOCHTENE HE JAOJDKHO cojepkarh Oosiee 250 TUCTOB MPHU TOJIIMHE KOPEIIKa He
6onee 4 cMm.

JIOKyMEHTBI MOALIMBAIOTCS HA YEThIpe MPOKoJa (Ha TpU MpOoKoJa - ISl MaJo(OpMaTHBIX Je]1) B TBEPAYIO
00J10%KKY <29> ¢ y4eTOM BO3MO>KHOCTH UTEHUS BCEX JOKYMEHTOB, 1aT, BU3 U PE30IIOIHMI Ha HUX.

<29> Ilynkr E. 1.3 "Kapron" I'OCT 7.50-2002 "Cucrema craHaapToB 1o MH(GopMaIuu, OuOIM0TeUHOMY
u wu3garensckomy gaeny. KoncepBaums gokymeHToB. OOmme TpebGoBaHMs'", BBEAEH B JelcTBHE

nocranoBienneM ['occranmapra Poccun ot 5 urons 2002 r. N 232-ct, (M.: UIIK M3natenscTBO CTaHIapTOB,
2002).

®uznyecku 000cO0IEHHBIE HOCUTENH 3JEKTPOHHBIX U ayAMOBU3YyalbHBIX JOKYMEHTOB, COJIEpIKaIIUECs B
nene Ha OyMa)KHOM HOCHUTeNe, MOJUIeKAaT U3BATHIO U SBISIOTCA CAMOCTOSITENIbHBIMU €MHHUIIAMHU XpaHEHHS,
(dbopMHpOBaHHE KOTOPBIX MPOU3BOAUTCS B cooTBeTcTBUU ¢ TiaBamu X u XI| IIpasu.

B nucre-3aBepuTenie 1 BO BHYTpEHHEH ONUCH JOKYMEHTOB jeina (IIpy HaJIM4uu) Ha OyMa)KHOM HOCHUTENe
YKa3bIBAIOTCS apXUBHBIN MIU(P U 3aroJIOBOK 3JIEKTPOHHOTO JOKYMEHTA WJIM €IWHUIBI XpaHEHUS, H3BATHIX U3
nena Ha OyMa)KHOM HOCHTEJIE.

52. Ilpu HyMepaIuu JUCTOB B JIeJIaX COOJIOIAI0TCS CIICAYIONHe TpeOOBaHMUS:

a) HyMepalus TPOU3BOAUTCS apabckumu nudpaMu MOPOCTHIM TpadUTHBIM KapaHAAIOM WM
HYMEpaTOpOM C BOJOCTOMKOW IITEMIEIbHON KPACKOM;

0) HOMepa JINCTOB MPOCTABIIAIOTCS B IPABOM BEPXHEM YTy JIHCTA JOKYMEHTA;

B) ¢ororpaduu, 4YepTeKH, AUarpaMmbl U JAPYTHE WUIIOCTPATHUBHBIE IOKYMEHTHI, MPEICTaBIISIOIINE
CaMOCTOSITENIbHBIN JIUCT B JieJie, HyMEPYIOTCsl Ha 000POTHO CTOPOHE B JIEBOM BEPXHEM YTIY;
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T) JJUCT C HaKJICCHHBIMH JOKYMEHTaMH (BBIpE3KaMH, BBITTUCKaMU, (poTorpadusiMi) HyMEpyeTcsl KaK OJHH
JIUCT;

J) JUCTBl (BBIPE3KHM, BCTAaBKM TEKCTA, IEPEBObI), MOAKIECCHHbIE OAHMM KpaeM K ApYyromy JHCTY,
HYMEPYIOTCS OTJEJIbHO;

€) JINCTHI YepTexKEeH HyMEPYIOTCS B MOPSAJIKE, yCTaHOBICHHOM myHKTOM 126 [IpaBun HT/I;

’K) KOHBEPTHI C BIJIOXKEHUSMH, TMOJILIUTHIE B JIEJ0, HyMEPYIOTCS B CIEAYIOIIEM IMOpPSAKE - BHauaje
HyMepyeTcs KOHBEPT, a 3aTeM OYEPETHBIM HOMEPOM - Ka)KJJ0€ BJIOKEHUE B KOHBEPTE;

3) MOJAUIUTHIE B AENO JTOKYMEHTHI C COOCTBEHHOW HyMmepalueil JMCTOB (BKJIIOYas Me4YaTHbIC M3/IaHus)
HYMEpYIOTCSI B OOILIEM NOpSAKE HIM COXPAHSAIOT COOCTBEHHYIO HYMEpAlHIO, €CIM OHA COOTBETCTBYET
MOPSAIKOBOMY PACIIOJIOKEHHIO JINCTOB B JIEIIE;

1) JTUCTHI OOJIBIIKUX (OPMATOB MOAIIUBAIOTCS 332 OJIUH Kpail 1 HyMEepYIOTCS KaK OJIMH JIHCT;

K) BC€ JIUCTHI Jiea (ToMa, 9acTH) Ha OyMakHOM HOCHTele (KpoMe JIMCTa-3aBEPUTEIs Jieia M BHYTPEHHEH
OIKCH JOKYMEHTOB JIeJIa) HyMEPYIOTCS B BAJIOBOM TOPSIJIKE.

B cryvasx O6H3py>K€HI/I$I olInOOK B HyMEpalun JIMCTOB [J¢Jjia IIPOBOAUTCA IICpEHyMEpalud WU
HCIIOJIb30BAHUC JIMTCPHBIX HOMCPOB JIMCTOB.

53. .HI/ICT'?»aBepI/ITCJH) Jc€jIa COCTAaBJIACTCA Ha OTACIIBHOM JIMCTC, INOAIMUCBIBACTCA €I0 COCTAaBHTCIICM,
IOAIINBaCTCsA (BKJICI/IBaeTCFI) B zeno. Bee MOoCICAYIOIUEC NUBMCHCHHA B COCTAB€ U COCTOSIHHUH [1€J1a OTMCUAOTCA
B JIMCTC-3aBCPUTCIIC CO CCBIJIKOM Ha COOTBGTCTBYIOH_[I/Iﬁ aKT.

54. Jlns yyeTta JOKYMEHTOB OIpEJIIEHHBIX KaTeropuil eyl Ha OyMa)KHOM HOCHUTENE (JIMUHBIE, Cy/1eOHbIe
7ieNia, MaTepuaiibl YrOJIOBHBIX 1€, Jefla O MPUCYXKACHUM YUYEHBIX CTENEHEHl W MPUCBOEHMM YUYEHBIX 3BaHUI,
Jienia, CBSI3aHHbIE C BbI1ayeil aBTOPCKUX CBHUJIETENBCTB M MATEHTOB HA N300pETEHHs) COCTABIISIETCS] BHYTPEHHSA
OIUCH IOKYMEHTOB JeJIa.

Ha ocHOBanmm mnOKaIbHBEIX HOPMATUBHBIX AKTOB BHYTPCHHAA OIIMCh OOKYMCHTOB [ACJIa MOXKET
COCTAaBJIAATHCA U I APYTUX KaTel"OpI/Iﬁ ACII.

JIncThl BHyTpeHHefI OINMMCHU NJOKYMCHTOB JI€JIa HYMCPYIOTCS OTACIBHO OT O6IJ_ICI7I HyMepaluu NOKYMCHTOB
Acia. I/IH(l)OpMaI_II/IH O KOJIHYCCTBEC JIMCTOB BHYTpeHHeﬁ OIMMCU JOKYMCHTOB Ji€JIa BKJIIKOYACTCd B
JINCT-3aBCPUTCIIb.

N3menenust cocrtaBa JOKYMEHTOB Jiena oTpaxatorcss B rpade "Ilpumeuanue" BHyTpeHHEH omnucu
JOKYMEHTOB JIeJIa CO CChUIKAMHU Ha COOTBETCTBYIOLINE aKTHI.

55. Ha o6noxke /1e1a yKa3blBatoTCA:

a) IMOJIHOC U COKPAIICHHOC (B CKO6KaX) HAaUMCHOBAHUC TOCYHAApCTBCHHOI'O OpraHa, OopraHa MCECTHOI'O
CaMOyIIpaBJICHUS, OpraHru3alun (HpI/I HaJII/I‘-II/II/I) 1 €€ HCTIOCPCACTBCHHAA ITOJYHMHCHHOCTD (HpI/I HaJ'II/I‘{I/II/I);

0) HauMEHOBAaHHE CTPYKTYPHOTO MOpa3aeieHus (IpH HATUIHHN);
B) MHJIEKC JIeJIa IO HOMEHKIIATYpE;

T') HOMep ToMa (4acTu);

1) 3ar0JIOBOK Jiena (ToMa, 4acTu);

€) KpaitHue AaThl Jena (Toma, 4acTu);

) KOJIMYECTBO JINCTOB B Jiejie (TOME, YacTH);

3) CPOK XpaHEHUS JIeNa;

W) apXUBHBIN mWuGp aena;
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K) momeTka "Iy ciy:keOHOro MosIhb30BaHus" WK rpud orpaHuYeHUs JocTyna (IpU HATHYUH ).

56. Ha obnoxxkax 11 MOCTOSIHHOTO CPOKa XpaHEHUs MpeaycMaTpUBAeTCs MECTO Ui HauMEHOBaHUS
roCy/lapCTBEHHOI0 (MYHUIIMIAIBHOIO) apXuBa, B KOTOPBIM MepenaloTcs JAefia TocyAapCTBEHHOrO OpraHa,
opraHa MECTHOTO CaMOYIIPaBJICHHUs, OPTaHU3aI[UU - HCTOYHUKA KOMIUIEKTOBAHUSI.

[Ipu odopmiueHnn 00JOXKKHK Jlela HAMMEHOBAHHWE TOCYAApCTBEHHOTO OpraHa, oOpraHa MECTHOTO
caMOyMpaBlieHHUs, OPraHU3aIMK YKa3bIBA€TCS MOJTHOCTHIO, B UMEHUTEIbHOM Majiexe. [lonHoe HaumeHoBaHUe
BBIIIECTOAIIETO TOCYJAPCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIPABJICHHS, OpPraHU3alliu YKa3bIBAeTCs
HaJ HauMeHoBaHHMEeM (¢oHI000pa3oBarenss B UMEHUTENbHOM maaexke. CoKpalleHHOEe HauMEHOBaHHE
rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPAaBIICHUs], OpraHu3anuu (IpU HAIMYMUK) YKA3bIBAaCTCS B
CKOOKax Mmociie MOJTHOTO HAUMEHOBAHMS.

[Ipy wW3MEHEHMM HaMMEHOBaHMS TI'OCYJApCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIpaBJICHMS,
OpraHu3ainuu (CTpYKTYpPHOIO IOJpa3JelICHUs1) B TEYEHHUE IEPHOJa, OXBaTbIBAEMOI0 JOKYMEHTaMM Jieja, Ha
00JI0KKe Jiefla yKa3bIBaeTcs ocieJHee HauMEHOBaHME.

57. 3aronoBok Jcj1a JOJI2KEH COOTBETCTBOBATDH (baKTI/ILIeCKOMy COCTaBy U COACPNKAHNIO JOKYMCHTOB A€JIa.

Ecau neno cocTouT M3 HECKOJIBKHX TOMOB (qaCTeﬁ), Ha O6J'IO)KKy KaXXa0ro TomMma (‘laCTI/I) BBIHOCUTCA
O6I.I.[PII>1 3aroJIOBOK JI€JId, a TaK¥KE 3arojIoOBOK 1 HOMCpP KaXXKaA0ro Toma (‘laCTI/I).

B 3aromoBkax ACJI, COACPIKAIIUX KOIMMKU JOKYMCHTOB, [JCJIACTCA YKA3aHUC Ha HAJIWYHC KOITHH.
IlogmuHHOCTH AOKYMCHTOB /[I€JIa B 3aI'0JIOBKC HE OrOBapuBacTCs.

58. Ha 006mosKke fea yKa3pIBaloTCsl KpaitHUE IaThl JOKYMEHTOB, TOMEIIIEHHBIX B JIETI0.

Ecnu B 1€10 BKIIFOYEHBI TOKYMEHTBI, 1aTa KOTOPBIX HE COBIIAJIAET C JATOM Aena, TO MOJ JATOM C HOBOM
CTPOYKH JIeiaeTcss 00 3TOM 3anuch: "B jene IMEI0TCs TOKYMEHTHI 3a... To(bl)".

I[aTa Acjia HC YKa3bIBACTCA Ha 00JI0KKaX AC, COoACpKalllUuX TOJOBBIC ILIAHBI, OTYCTBI W APYIruc
HAOKYMCHTBI, JaThl KOTOPBIX OTPAXXAKOTCA B 3ar0JIOBKax JCJI.

Jartamu fien, copepiKaiiux pacnopsIuTeNbHYI0, TBOPUECKYIO U HHYIO JOKYMEHTAIUIO (JOKIabl, TUChMA,
CTEHOTPAMMBbI) SIBJISIIOTCS JIaThl (YMCIO, MECAI, TOJ) PErHCTpaluu (COCTABJICHHS, TOCTYIUICHHS) Camoro
pPaHHETo W CaMOT0 MO3/IHEr0 JOKYMEHTOB, BKIIFOUEHHBIX B JIeNI0 (KpalfHUE ATkl Jell, JOKYMEHTOB).

I[aTOﬁ AcIa, COACPKAIICTO MMPOTOKOJIbL 3aceﬂaHHﬁ, SABJIIFOTCA JAaThl IIEPBOTO U MOCICAHETO IIPOTOKOJIA,
BKJIFOUCHHBIX B ICJIO.

I[aTOﬁ JIMYHOTO AgJIa ABJAKOTCA AAThI IOAIIMCAHUA MPUKA30B O IMPUEME U YBOJIBHCHUU JIUId, HA KOTOPOC
OHO 3aB€ACHO.

HpI/I 0003HaYCHUH AaTbl OOKYMCHTA CHaydajla YKa3bIBACTCA YHMCJIO, 3aTEM MECALl U TOM. Yucao u rox
0003HaYaITCs apa6CKI/IMI/I I_II/I(i)paMI/I, Ha3BaHUEC MECHILA - ITPOIUCHIO.

Ecnmu parta JAOKYMCHTA WK OTACIBHBIC €€ JJICMCHTBI ONPCACIAIOTCA l'[pI/I6J'II/ISI/ITeJIBHO, Ha OCHOBaHHH
aHaJIn3a COACPIKAHUA HNOKYMCHTA, TO JaTa WKW OTACIBHBIC €C 3JJICMCHTBI, HC SBJIAIOHIUCCA a0COJIFOTHO
AOCTOBEPHBIMHU, 3aKITHOYAOTCA B KBAJIPATHEBIC CKOOKH.

59. KonudecTBO JTUCTOB Ha OOJIOXKKE Jieia yKa3hIBACTCS HA OCHOBAHUH JIMCTA-3aBEPUTEIIS.

60. Cpok xpaHeHUsT Ha OOJIO)KKE Jella YKa3blBaeTCi B COOTBETCTBHH CO CPOKOM XpaHEHHS,
YCTaHOBJICHHBIM HOPMAaTUBHBIMU MpaBOBbIMH akTamu Poccuiickoit denepanuu, nepeuHsIMH JIOKYMEHTOB,
YCTaHOBJICHHBIMU 4acThio 3 ctaThu 6 v yactsamu | u 1.1 crateu 23 @enepanbHoro 3akoHa N 125-D3.

Ha nena, BHeceHHble B ONKMCh [eJ, JOKYMEHTOB (TOJOBOWM pas3ien OHHUCH [ell, JOKYMEHTOB)
roCy/lapCTBEHHOI'O0 OpraHa, OpraHa MeCTHOTO CaMOYIPAaBJIEHUS, OPraHU3allli - UCTOYHUKA KOMIUIEKTOBAHUS
rOCYJapCTBEHHOTO (MYHUIIMIAIBLHOIO) apXMBa apXMBHBIA IU(P MPOCTABISAETCSA MOCIE YTBEPXKICHHS OIMHUCH
7ell, TOKyMEHTOB (TOI0BOTO pa3fena ONUCH e, JOKyMeHTOB) DIIK apXUBHOro yupexIeHUs U YTBEPKACHUS
PYKOBOJUTENEM UJIH YIIOJTHOMOYEHHBIM UM JIUIOM.
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Ha nena opraauzanuy, He SBISIIOIIEHCS HMCTOYHMKOM — KOMIUIEKTOBAHHS — T'OCYIapCTBEHHOI'O
(MyHMLIMIIQIBHOTO) apXHWBa, apXUBHBIA NP MPOCTABISAETCS MOCTE YTBEPXKICHUS OMUCH Jell, TOKyMEHTOB
(romoBoOro pasjena OmucH Jiei, JOKYMEHTOB) PYKOBOIUTENEM OPTaHU3alMH UIH YIOJTHOMOYEHHBIM UM JIUIIOM.

61. B cnyuae eciu HaHeCeHHE PEKBU3UTOB Ha OOJOXKKY HEBO3MOXHO, B JENO MOAIINBAETCA
(mpukeuBaeTCcsl) TUTYJIBbHBIA JIUCT (0 HEPBOro JUCTa JAena). TUTYIbHBIA JHMCT HE HYMEpyeTcsl U He
VYUTHIBACTCSl TpHU OOIIel Hymepanuu JUCToB Aena. OdopmiieHHE TUTYIHHOTO JIUCTA OCYIICCTBIISCTCS B
COOTBETCTBHUHU C IMyHKTOM 55 IIpaBut.

62. ApXuBHBIE JOKYMEHTBHl II€pelaloTcd Ha XpaHEHUE B apXuUB (CTPYKTYpHOE MOJpa3JieleHue,
OCYILECTBIISIOLIEE XPAHEHUE APXMBHBIX JIOKYMEHTOB) 10 ONMCSIM J€J, JOKYMEHTOB, ONMCSM 3JIEKTPOHHBIX
JOKYMEHTOB, COCTaBJIEHHbIM B CTPYKTYPHBIX MOJpa3/eleHUsAX (peKOMEeHayeMble o0pa3lbl IPUBEICHHI B
npunoxenusx N 7 u N 8 k [Ipasunam).

Onucu ACJI, ANOKYMCHTOB CTPYKTYPHBIX HOIIpaS,HeJ'IeHI/Iﬁ COCTAaBJIFIIOTCA B JBYX OK3CMILIApPAX U
MPECTABISAIOTCS paOOTHHUKY apX¥Ba (JIMIly, OTBETCTBEHHOMY 33 apXUB) HE MO3/IHEE YeM 4epe3 OJMH roJl ToCIe
3aBepIICHHs] JIeJ1 B Jelnonpoun3BojacTBe. ONUCH 3IEKTPOHHBIX JOKYMEHTOB (OPMUPYIOTCS PaOOTHUKOM
CTPYKTYPHOTO TOJIPA3JICIICHUSI B T€ )K€ CPOKU U NPEACTABISIFOTCS PAOOTHUKY apXuBa (JIMIlY, OTBETCTBCHHOMY
3a apXuB) B AJIEKTPOHHOU (hopme.

63. Onucu cocTaBIsAIOTCS OTIEIBHO:

a) Ha JeNla TIOCTOSTHHOTO CPOKa XPaHCHHS,

0) Ha nena BpeMeHHBIX (CBbIIe 10 J1eT) CpOKOB XpaHEHUS;
B) Ha JieJia 10 JJMYHOMY COCTaBY;

1") Ha [O¢JjIa, COCTOAIMMC M3 HNOKYMCHTOB, XapPaKTCPHBIX JI 0pFaHH3aHHI>i OHpCﬂeHeHHOﬁ C(i)epbl
ACATCIIBHOCTH (Cy,HC6HBIC, CJICACTBCHHBIC [1€JIa, HAYYHO-TCXHUYCCKAA NOKYMCHTALUS U z[pyrI/Ie);

,I[) Ha 3JICKTPOHHBIC U ayTUOBU3YAJIbHBIC JOKYMCHTHI.

64. Ilpu cocraBneHUM OMHUCHU €7, AOKYMEHTOB, OINUCH DJEKTPOHHBIX JOKYMEHTOB CTPYKTYPHOTO
MoApa3AeNICHUs COOIOAAIOTCS CIeAYIONINEe TPEOOBAHMUS:

a) 3aroJIOBKH J€JI BHOCATCS B OIIMCHh IMOJTHOCTBIO,

0) Kaxxaoe JIeNo, TOM, JIEKTPOHHBIA JOKYMEHT BHOCHUTCS B OMKCH MOJ] CAMOCTOSTEIBHBIM MOPSIKOBBIM
HOMEpOM;

B) rpadbl ONUCH 3aMOJIHIIOTCS B COOTBETCTBUU CO CBEJCHUSIMH, KOTOPbIE BHIHECEHBI Ha OOJIOKKY Jelia
(JUTst 3JIEKTPOHHBIX JOKYMEHTOB - B COOTBETCTBUU C PETUCTPALMOHHO-YUYETHBIMH CBEJICHUSAMHU (METaaHHBIMN),
c(OpMHUPOBAHHBIMH B MH(POPMAIIMOHHOM cHUCTEME);

r) rpada onucu "llpumeyanus" ucnonablyercs JUisi OTMETOK O MpUeMe /e, 0COOEHHOCTAX (PU3NYECKOTO
COCTOSIHMSI, O IIepeade J1eJ APYruM CTPYKTYPHBIM MOJPa3IEIEHUsIM CO CCBIIIKOM Ha COOTBETCTBYIOIIMM aKT, U
0 HAJIMYUU KOIIHA.

B koHue omucu 1en, JOKYMEHTOB, ONMCH JJIEKTPOHHBIX JOKYMEHTOB 3a IIOCIEIHEH OIHCAaTEIbHON
CTaTheW 3allOJIHAETCS MTOroBas 3allliCh, B KOTOPOM yka3bIBatoTCs (LHdpamMu U NPONHUCHIO) KOJIUYECTBO eI,
IIEPBBIM U IIOCJIEIHUIM HOMEpPA JEN IO ONKCHU JeN, JOKYMEHTOB, OIUCHU DJIEKTPOHHBIX JOKYMEHTOB, a TaKkKe
OTOBapUBAIOTCSI OCOOEHHOCTH HyMEpaIiH /1€ B ONUCH (HaJU4Ke JIUTEPHBIX U MPOIYIIEHHBIX HOMEPOB).

65. B cinyuae oOHapyXeHUs OTCYTCTBHUS JI€J, 3aBEACHHBIX B COOTBETCTBHH C HOMEHKJIATYpPOH eI,
CTPYKTYPHBIM MOJpa3eI€HUEM TPUHUMAIOTCS. MEPHI MO UX PO3BICKY.

Ecnu npuHsAThIe MEphl HE Aalld pe3yNbTaToOB, TO Ha HEOOHAPYKEHHBIE JIela COCTABISETCS akT 00 yTparte
JOKYMEHTOB B MPOU3BOJBHOU (hopMe, MOAMUCHIBAETCS PYKOBOJUTENIEM CIIY:KOBI JAENOMPOU3BOACTBA (JIUIIOM,
OTBETCTBEHHBIM 3a JIETIOMPOM3BOJICTBO) M PYKOBOJUTEIEM CTPYKTYpHOTO TMOJpa3zjiencHus. AKT o0 yrpare
JOKYMEHTOB YTBEPKIAETC PYKOBOJAMUTEIEM TIOCYAApPCTBEHHOTO OpraHa, opraHa MECTHOIO CaMOYIpaBJIECHUS,



OpraHu3aly WM YIOJHOMOYEHHBIM WM JIMIOM U IIEPENAETCs BMECTE C OIUCBI €, JOKYMEHTOB
CTPYKTYPHOTO MOJIpa3/ieJeHUsl paOOTHUKY apXHBa (JIUIY, OTBETCTBEHHOMY 32 apXUB).

66. Onucu nen, JOKYMEHTOB, OIMCH IEKTPOHHBIX JOKYMEHTOB (IOZOBBIE pa3JeNbl ONUCEHN JeN, onucen
AJIEKTPOHHBIX JIOKYMEHTOB) COCTAaBJIAIOTCS pPaOOTHUKOM apxuBa (JIHMIIOM, OTBETCTBEHHBIM 3a apXuB) Ha
OCHOBAaHUU OIHUCEH Jel, JOKYMEHTOB, OMHCEH SJIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX MOApa3/eIeHUl
(pexoMenayeMbie 00pa3ibl mpuBeaeHb! B priiokeHusx N 9 - N 12 k [IpaBunam), B mopsiike, YCTAHOBICHHOM
nyHktamu 25, 28 IlpaBur.

67. IlepBoMy TroIOBOMY paslieiny OINUCH [el, JOKYMEHTOB, OIMCH DJIEKTPOHHBIX JOKYMEHTOB
MIPUCBAMBACTCS HOMEP OIMUCU 1O JHCTY (DOHAA, BCE MOCIEIYIONINE TOJOBBIC pa3/eibl YUCIATCS 3a JaHHBIM
HOMEPOM J10 3aBEPILIEHUS OIUCH.

He nomyckaercs mpucBOeHHE OMUCAM €, JOKYMEHTOB, OIUCSAM 3JIEKTPOHHBIX JJOKYMEHTOB OJMHAKOBBIX
YUETHBIX HOMEPOB B Mpezenax 0JHOro (GoHa.

68. Eciiu onuck Jen, JOKyMEHTOB COCTOUT U3 HECKOJIBKUX T'OJIOBBIX Pa3/iesioB, TOMOB, UTOTOBAasl 3alUCh
COCTaBJISIETCS K KaXKAOMY TOJIOBOMY paszeny, Tomy. K kakqoMmy mociaeayrounemMy rogoBoMy pasieny, ToMy B
HapacTarolleM MOPSAKE COCTaBISIETCS CBOAHASI UTOTOBasl 3aIUCh.

FOI[OBI)I@ pasaciibl, €CJIM OHU HE ABJIAIOTCA 3aKOHYCHHOM OIIMCBbIO, HEC IIOAIIMBAIOTCIA W HE
MEPCIICTAIOTCA.

69. 3akoHUEHHAasT OMUCH JIEJ, TOKYMEHTOB Ha OyMa)KHOM HOCHTEJE JOJKHA BKJItOoUaTh HE Oosee 9999
CIMHUI] XpaHEHHUSI.

3aKkoHUYEHHAs! OMKCH [, TOKYMEHTOB BMECTE C TUTYJIBHBIM JIMCTOM U CIIPABOYHBIM ammaparoM K Hei
3aKJIF0YAETCs B TBEPAYIO O0JIOKKY, HyMEPYETCS U MOIIIMBAECTCS WU MTePEIIIeTaeTCsl.

Kamnaﬂ 3aKOHYCHHAsA OIIHCH ACJI, JOKYMCHTOB, OIMMCH 3JICKTPOHHBLIX JOKYMCHTOB, Ka)KI[LIﬁ TOM OIIMCH
ACJI, HJOKYMCHTOB OOJIKHBI UMCTh JIMCT-3aBCPUTCIIb.

70. B copaBouHBI ammapar K OMUCH JeJ, JOKYMEHTOB, OMHUCH 3JIEKTPOHHBIX JOKYMEHTOB BXOJIST:
TUTYIBHBIA JIMCT; TIEpEeYeHb MEPEHMMEHOBAHUMN, N3MEHEHHUS TOJBEJOMCTBEHHOCTH TOCYJIapPCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIPAaBJICHUS, OpraHu3anuu (eciu mHpOpMamus 0 MepEeHMEHOBAHUN HE COJICPIKUTCS B
TUTYIBHOM JIUCTE OMHCH), COJEpKaHUE (OTTIaBIeHHE); MPEAUCIOBHE; CIIMCOK COKPAIICHU; YKa3aTeIn K OMUCH
(IpenMeTHBIN, UMEHHOM, reorpaduuecKon).

71. Ha TUTYJIBHOM JIUCTC OIMMUCU ACII, JOKYMCHTOB, OIMMCH BJICKTPOHHBIX JOKYMCHTOB YKAa3bIBAIOTCH:

a) MOJHOE HaMMEHOBaHHE rOCyAapCTBEHHOT0 (MYHULIMIIATBHOIO) apXuBa (€M roCy1apCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYITPaBJICHUsI, OpTaHU3aIHS SIBJISIETCS €0 UCTOYHUKOM KOMILIEKTOBAHUS);

0) oJIHOE HAaMMEHOBaHUE rOCYAAPCTBEHHOI0 OpraHa, OpraHa MECTHOI'O CaMOYIIPaBJIeHMsI, OpraHU3aluy,
COKpaIlleHHOE HaMEeHOBaHue (TIPY HAJIUYKH ), TTOJIBEJOMCTBEHHOCTD (IIPH HAJIHYUN);

B) HOMEp apXMBHOTO (POHMA;
I') HOMEp U Ha3BaHHE OIHCH;
1) KpaifHue 1aThl BHECCHHBIX B OMUCH €MHMUI] XPAHCHUSI.

HaunMmeHoBaHue rocygapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOYMpPAaBJICHHS, OpraHu3aluu
YKa3bIBAETCS IO MOCIEIHEMY TOAY BKIIOUYECHHUS JTOKYMEHTOB B OIUCH A€, JOKYMEHTOB, OIUCH JJIEKTPOHHBIX
JIOKYMEHTOB.

72.B MNpEaAUCIOBUUA K OITUCHU ACIT, JOKYMCHTOB, OIMKMCHU SJICKTPOHHBIX JOKYMCHTOB YKa3bIBAIOTCS CBEACHUA
B XPOHOJIOTHYECKUX pPaMKax KpaleHX JAaT €AVMHUI] XPAaHCHUSA, BKIIFOYCHHBIX B OITUCH:

a) 00 M3MEHEHUAX B HAUMEHOBAaHUHU TOCYIApCTBEHHOTO OpraHa, OopraHa MECTHOTO CaMOYTpaBJICHHUS,
OpraHH3aIlii;



0) 0 CTPYKTYpe TOCYJapCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOYITPaBIICHHs OpTraHU3aIlNH;

B) 00 0COOCHHOCTSX oopMIIeHUS U (HOPMUPOBAHUS JICII, OMIMCAHUS U CUCTEMATHU3aIMH 3ar0JIOBKOB JIET;
T') O COJICPKAHUHU U TIOJIHOTE JIET;

1) O HATUYMH CTPaxoBOro PoHMa;

€) 0 HAIMYUU U OCOOCHHOCTSIX MH()OPMAIMOHHBIX CHCTEM, 0a3 JaHHBIX, UCHOJB3YEMBIX ISl PabOTHI C
ANEKTPOHHBIMU JTIOKYMEHTAMH, PETUCTPAIMOHHO-YUYETHBIMU (QopMaMHu el U JOKYMEHTOB H oOpa3amu
(ckaHaMM) JIeJT U TOKYMEHTOB.

73. Ilepenaua nen Ha XpaHeHHE B apXuB (CTPYKTYpHOE MOpa3/ieieHHe, OCYIIECTBIIAIONIEE XPaHEHUE
apXMBHBIX JIOKYMEHTOB) OCYIIECTBIISIETCS MO TIpaduKy, COrJIACOBAHHOMY C PYKOBOJIUTEISIMU CTPYKTYPHBIX
MOAPA3ACIICHUA, M YTBEPKICHHOMY PYKOBOJUTEIEM TOCYJAapCTBEHHOIO OpraHa, oOpraHa MECTHOrO
caMOYyIpaBJIE€HUs, OPraHU3aLNY WIH YIIOJTHOMOYEHHBIM UM JIULIOM.

[Ipuem-nepenaya nen MPOU3BOAUTCS PAaOOTHUKOM apxuBa (JIMIIOM, OTBETCTBEHHBIM 3a apXuB) B
IPUCYTCTBUM DPAaOOTHHKA CTPYKTYPHOrO MHoOjpasjeineHus. B oTMeTke o mpueme el B KOHLE KaxJ0ro
SK3EMIUISIpa OIMHUCH JIeNI, JAOKYMEHTOB YKAa3bIBAIOTCS KOJMYECTBO (DAaKTUYECKH MPHHATBIX JEl, HOMEepa
OTCYTCTBYIOLIMX [IeJI, JAaTa mpuemMa-rnepesadn Jell, a TakkKe MOJIUCH U paclIM(ppPOBKU MOJANMCEN yKa3aHHbIX
pabOTHUKOB.

74. Ilpu npueme-niepeaade e, COASPKAIUX JOKYMEHTH HA OyMa)KHOM HOCHUTEJIE, TPOBEPSIFOTCS:

a) COOTBETCTBUE 3aroJIOBKa JIeJia M0 OMKCH JeJl, JOKYMEHTOB CTPYKTYPHOI'O [TO/IPa3/IeJIEHUs COIEPKaHUIO
JIOKYMEHTOB B JIEJIE;

0) MPaBWIBHOCTH O(OPMIICHUS ¥ TPYIITUPOBKH TOKYMEHTOB, BKITIOUYCHHBIX B JIEJIO;
B) KQ4E€CTBO MOJIIMBKY WM MIepeIIeTa JIeia,

T') IPaBWJIBHOCTH HYMEPAIIMH JIHCTOB JIJIa;

1) IPaBUJILHOCTH COCTABJICHHS BHYTPEHHEW OMKCH JOKYMEHTOB Jiefia (IIPH HaTU4HH);
€) MPaBUIBHOCTH OPOpMIIEHHUsT 00JIOKKHU JIeNa;

K) HaJIM4Ke U MPaBUIBLHOCTD 3allOJIHEHUS JIHCTa-3aBEPUTENA Jela.

B cnydae oOHapyxeHus HapyuieHuss GopMUpOBaHUSA U OGOPMIICHHUS JIe] OHU JOJKHBI ObITh YCTPAHEHBI
pabOTHUKOM CTPYKTYPHOTO TO/Ipa3/iesieHusI.

75. llpueM IOKYMEHTOB U3 IIOABEAOMCTBCHHBIX OpraHU3allMi OCYILIECTBIIACTCS HAa OCHOBaHUU
PacCHOpPSIIUTENBHBIX JTOKYMEHTOB IIPUHUMAIOIIEN M NEPENarlled CTOPOH, MO OMMCAM JeN, TOKYMEHTOB B
NOpsiIKEe, aHAJOTMYHOM TMOPSAJKY Tepefadd Jel Ha XpaHeHHe B apXuB (CTPYKTYpHOE MOJpa3JielieHue,
OCYILIECTBIISIONIEE XPAaHEHUE aPXUBHBIX JOKYMEHTOB) U3 CTPYKTYPHBIX MOPa3/IeICHUN.

VII. Opranu3anusi XxpaHeHUs] ApXUBHbBIX JOKYMEHTOB

76. XpaHeHrEe apXUBHBIX JOKYMEHTOB B TOCYJIApPCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYIPABJIEHUS,
OpraHm3aluy OOECIeUrnBaeTCs pealu3alnell KOMIUIEKCa MEpOINPUSTHH, HaMpaBICHHBIX Ha TMOJACpXKaHHE
ApPXUBHBIX JIOKYMEHTOB B ONTUMAJIbHOM (DU3MUYECKOM COCTOSTHUH, MHHUMH3AIMIO PUCKOB UX TMOPYH W (HIIN)
yTpaThl, B COCTaB KOTOPOI'O BXOJAT:

a) MPENOCTaBICHUE N30IMPOBAaHHBIX IOMEIIEHUN U1 pa3MEIIEHNs apXUBHBIX JOKYMEHTOB U IPOBEACHHUS
paloT, CBs3aHHBIX C APXMBHBIM XpaHEHHUEM, OCHAIIEHHBIX CPEJICTBAMM MOXKAPOTYILIEHUsS, OXPAHHOW U
MOKapHOW CUTHANM3aluell, 000pyJ0BaHUEM I XPAHEHUs JOKYMEHTOB;

0) OpraHu3aIus u obecrieueHue coOJro IeHUst MIPOTHBOTIOKAPHOTO, OXpaHHOTO,
TEMIIEPATYPHO-BIAXKHOCTHOTO, CBETOBOTO M CAHUTAPHO-THTUEHUIECKOTO PEIKUMOB;



B) BBINOJIHEHHE TPEOOBaHUM K pa3MEUICHUIO JOKYMEHTOB B apXHBOXPAHUIHILIE;

T') IPOBEACHHUE MPOBEPKU HATUUHUS U COCTOSIHUSI COXPAHHOCTH apXUBHBIX TOKYMEHTOB, B COOTBETCTBHH C
nopsiAKoM, yctanoByieHHbIM riiaBoi VIII [Tpasui;

1) obecrieueHrue BO3MOXKHOCTH TIPOBEICHUS CIICIUAIMCTAMU (PU3UKO-XUMUYECKOH, MPOPHUIAKTHUECKON U
(nn) pecTaBpaMOHHO-TIPOYUIAKTUICCKON U TEXHUYECKOUW 00pabOTKM apXUBHBIX JOKYMEHTOB;

€) omucaHue (COCTaBJICHHE OMHUCEH Jell, JOKYMEHTOB) M CBOEBPEMEHHas MOCTAaHOBKAa AapXUBHBIX
JIOKYMEHTOB Ha Y4eT, B COOTBETCTBHH C MyHKTamu 62 - 72 u rnaBoi [X IIpasu.

77. ApxuB pa3MelIaeTcs B 3JaHUM WA OTIEIbHBIX NOMEIICHUSAX 34aHus. OCHOBHBIE IMOMEILIEHUS,
MpeAHa3HAYEHHbIE NJIsi XPaHEHUsI, y4yeTa, KOMIUIEKTOBAaHUS W MCIOJIb30BaHUSI apXUBHBIX JOKYMEHTOB, U
BCIIOMOTaTeNbHble (aJMUHUCTPATUBHO-XO3HCTBEHHOT0, TEXHHUYECKOr0 W OBITOBOrO HAa3HAYEHHUS), JOJKHBI
COOTBETCTBOBATh TPEOOBAHMSIM, YCTAHOBIIEHHBIM TyHKTOM 76 IlpaBmi, a Taxke oOmmMH TpeOOBAHHUSIMH
0€30MMacHOCTH K O0IIECTBEHHBIM 3/IaHUSM U COOPYKEHUAM <30>.

<30> I'maBa 2 denepanpHoro 3akoHa oT 30 mekadbps 2009 r. N 384-D3 "TexHHUYSCKUH PETJIAMEHT O

=",

Oe3omacHOCTH 31aHUH U coopykeHuit"; ['pamocTpoutensHbiii koaeke Poccuiickoii @enepariui.

XpaHCHI/Ie APXUBHBIX JOKYMCHTOB B 3aBUCHUMOCTU OT HUX 00BEMOB OCYHICCTBIIACTCA C HUCIIOJIb30BAHUCM
OAHOTI'0 UJIN HECKOJIBKUX BAPHUAHTOB Pa3SMCIICHUA:

a) B 3/IaHUM, OTBEYAIOIIEM TPEOOBAHHIM, YCTAHOBJICHHBIM YIIOJTHOMOYECHHBIM (peliepaibHbBIM OpPraHOM
UCIIOJIHUTENIBHOM BJIACTU B cepe apXUBHOTO Jelia U IeIOMPOU3BOACTBA <31>;

<31> I'nmasa III IlpaBu, yTBep)aeHHBIX npuKkazoMm N 24.

0) B cnemuaibHO OOOPYJOBAaHHOM [IJIi XpaHEHUS JIOKYMEHTOB H30JIMPOBAHHOM TIOMEIICHUH -
apxuBoxpanunuiie (myHkt 78 IIpaBun);

B) 3anuparomuxcs mradax uiam ceidax.
78. ApXMBOXPAaHUIIUIIE JOJDKHO:
a) OTJENATHCS OT COCETHUX OMEIICHUH OrHEYITOPHBIMU CTEHAMH,

0) UMETh €CTECTBEHHYIO WJIM UCKYCCTBEHHYIO BEHTHJIAIIMIO, 00CCTICUNBAIONIYIO PEIUPKYIISIMIO BO3/IyXa,
UCKITIOYAIONIYI0 00pa30BaHUE HETIPOBETPUBAEMBIX 30H;

B) COXPaHATh CTAOMIIBHOCTh TEMIIEPATYPHO-BIAKHOCTHOT'O PEXKHMA;
') UMETh BBIXO/bI K JIU(TaM U (UJIN) JTECTHUYHBIM KJIETKaM;

1) HE UMETh MPOJIOKEHHBIX 4epe3 Hero TpyO BOAOCHAOKEHUS M KaHAIM3allUM, TEXHOJIOTUYECKUX HITH
OBITOBBIX BBIBOJIOB BOJIbI;

C) HC UMCTH BHYTPHU paClIpCACIUTCIIbHBIX IIUTOB, npenoxpaHHTeneﬁ " OTKIIIOYAarOMIMXCA py'6I/I.HBHI/IKOB;

)K) HE pacrojarateCsia B IMoJABaJIaxX U IMMOMEIICHUAX, PACIIOIIOKCHHBIX HUXKE YPOBHA ITOBEPXHOCTH 3€EMIIA, 3a
HUCKIIIOYCHHUEM XPaHUJIUIIL (HOMCMCHHﬁ), OGCCHG‘-II/IBaIOH_[I/IX 3alIUTy OT MPOHHUKHOBCHUA B HHUX T'PYHTOBLIX,
TaJIbIX U IaBOJKOBBIX BO.

Pacuer HeoOXomuMmoO#l TUIOMIAAM APXWBOXPAHWIWINA PEKOMEHIYETCS TPOU3BOAUTH C  y4ETOM
pPAaCIOJIOKEHUsI CTEIIaXKEH M UX HAIOJHEHHUS B COOTBETCTBUHM C NMyHKTOM 82 IlpaBumi, a Takke C y4eToM
BO3MOXHOCTH pazmenieHus 400 equHuIl XpaHeHus Ha | KB.M. IUIOIIAI apXUBOXPAHUIIUIIA.

KaxxaoMy apXuBOXpaHMJIUILY TNPUCBAWBAETCS HOMEp, KOTOPBIM OTpakaeTcsi B ToONOrpaduyecKkux
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yKa3arelysiX B COOTBETCTBUU ¢ MyHKTOM 95 IIpaBui.

79. Jlns obecniedeHUs: ACATEIBHOCTH apXWBa OpraHu3anuu (Ipu HEOOXOIWMOCTH) BBIICISIOTCS TaKKe
MOMEIlEHUEe JJisi TpHeMa JIOKYMEHTOB, UX BPEMEHHOTO XpaHEHUS M aJalTalud K HOBBIM YCJIOBUSAM
(akxkmuMaTH3aum), pabovass KOMHaTa pabOTHUKOB apXvBa (JIHI], OTBETCTBEHHBIX 332 APXHB), MOMEIICHUE IS
MIPEIOCTABIICHUS JOCTYIA K apXUBHBIM JJOKYMEHTaM (UMTaJIbHBIN 321 WIIM IPOCMOTPOBAsi KOMHATA).

80. ApxXuBHBIE JOKYMEHTHI pPa3MEIIAIOTCS B apXMBOXPAHWJIMIIE HA CTALMOHAPHBIX, MEPEABUKHBIX U
(vr) MOOWITBHBIX METANTMYECKHX CTEIIaKax, B MeTANTMIecKuX mkadax, ceripax mim KoHTeHHepax.

B kadectBe cnenmaabHOrO O60py,Z[OBaHI/ISI BO3MOJXHO HCIIOJIB30BAHUC CTAIUOHAPHBIX OTCEKOB-0OKCOB C
MCTAJUIMYCCKUMU IIEPEropoJAKaMu 1 I10JIKaMHU.

He paspemaercs XpaHeHHE apXHUBHBIX JOKYMEHTOB B TPAHCIOPTHOM Tape, B IITa0eNsIX, Ha MOy,
MMOJOKOHHUKAX, JICCTHUYHBIX TJIOMIAKAX U APYTUX, HE MPETHA3HAYCHHBIX JIJIS1 UX XPAaHEHUS MECTax.

81. Ilpu paccTtaHOBKe CTe/UIaXel B apXUBOXPAHWIMILE MPEANOYTEHUE JODKHO OTAaBaThCAd HUX
MEPIICHANKYISIPHON OpHUEHTAUMHU 110 OTHOLICHUID K CTEHAaM C OKOHHBIMM IPOEMaMHU MU Pa3MELICHUIO Ha
yIaJICHUU HE MEHee 1 M OT UCTOYHUKOB TeILa.

82. Ilpu paccraHoBke cremiaxeil (mkadoB, ceiihoB) B aApXUBOXPAHUIUIIE PEKOMEHIYETCS
IIpelycCMaTpuBaTh CIEIYIOIINE PACCTOSTHUS MEXTY:

a) TOplIamMu cTejuiaxel (TIaBHbIN Tpoxo) - He meHee 120 cwm;

0) psmamMu cTesuiaken (MeXCTEIUIaXKHBIN IPOX0/1) - HE MEHee 75 cMm;

B) CTEJIAKaMHU, NapajlIeIbHBIMU CTCHE, M HAPY>KHOM CTCHOH 3/1aHus - HE MeHee 75 cM;

T') TOPIIOM CTEeJIaXKa U CTEHOU - He MeHee 45 cMm;

J) BEPXHEH MOJIKOH CcTeJIaXka v OTOJIKOM - 50 cM;

€) HIDKHEH MOJIKON CTesIaXka U TI0JIOM - He MeHee 15 cM (B IOKOJIBHBIX 3TaKax - He MeHee 30 cm).

Pa3memienne MOOWIBHBIX CTe/IaKed MPOM3BOAMTCA C YYE€TOM OCOOEHHOCTEH TMOMEHIEHHH |
pa3MeIaeMoro o0opy0BaHHUs.

83. ApXI/IBHBIC JAOKYMCHTBI, 34 HUCKIHOUCHUCM HaXOIAIINXCS B CXSI[, pasMeIIarOTCd B MEPBHUYHBIX
CpCACTBAX XPAHCHUS:

a) Ha OyMa)XHOM HOCHTEJIE - B KOpoOKax, marnkax, KOHBEpTax;
0) ayaMoBU3yallbHBIE - B KOPOOKax M OlOKcax, SIIMKaX YIIaKOBOUHBIX /IS (puiabMoB (sydax), KOHBepTax;

B) QJICKTPOHHBIC Ha (I)I/I3I/ILIGCKI/I 000COOJICHHBIX HOCHUTEISAX - B YIIaKOBKE, peKOMeHHOBaHHOﬁ
MMPOU3BOJAUTCIISIMU HOCHUTENEH.

84. Ha NEPBUYHOM CPCACTBC XPAHCHUA apXUBHBIX JOKYMCHTOB YKAa3bIBAKOTCA HOMCP U HA3BAHUC (bOH,Z[a,
HOMCEDP OIMUCHU A€, JOKYMCHTOB, KpalePle HOMCEpa CAUMHHL XpaHCHUA, PAaSMCIICHHBIX B HEM.

85. IIpoTrBOMNOXKAPHBIA PEKUM B 3IaHUU WJIM TTOMENIEHUH apXWBa YCTAHABIMBAETCS B COOTBETCTBHUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanyu o noxkapHoii 6e3omacHocTH <32>.

<32> denepanpHbiii 3akoH OoT 21 nmekabps 1994 r. N 69-O3 "O mokapHoii O6e3omacHOCTH" (najnee -
@enepanbublii 3akoH N 69-D3); mocranosnenue I[IpaButensctBa Poccuiickoit @enepanuu ot 16 ceHTAOps
2020 r. N 1479 "OG ytBepxaenuu [IpaBun npotuBonoxkapHoro pexxuma B Poccuiickoit @enepanyn”.

86. OxpaHHBI pPEKUM OOECIIEUNBACTCS IyTeM OOOpYAOBaHUS 3JaHUS WJIM TIOMEIICHHH apXuBa
CpCACTBAaMU OXpPaHBbI, OGGCHG‘II/IBaIOH_II/IMI/I KOHTPOJIb O0OCTylla B HHUX, a TaKXKC CO6JIIOI[€HI/I€M nopsiaika
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CHAUU/CHATUS OXpaHbl TIOMEIICHHUS AapXWBOXPAHWIMINA M TOPSAAKAa JOCTylna B HEr0, YCTaHOBJIECHHOTO
JIOKaJbHBIM HOPMATUBHBIM aKTOM T'OCYJAapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYyIpaBJCHUs,
OpraHu3aIyH.

87. ApXuBHbBIE TOKYMEHTHI HEOOXOIUMO XPAaHUTh B TEMHOTE, JIUIsl YETO OHU Pa3MEIIAl0TCs B MEPBUYHBIX
CpeICTBaxX XpaHEHUus, MpeaycMoTpeHHbIX myHKToMm 83 IlpaBui, a Takxke B mkadax WM Ha CTeJUIaXKax
3aKpBITOTO THIIA.

EcrectBennoe OCBCHICHUC B APXUBOXPAHWIMILC MOOIMYCKACTCA IIPU YCIOBUHU MNMPHUMCHCHUA HaA OKHAX
CBETOpacceuBaTelel, pEeryJisaTopoB CBETOBOIO IIOTOKAa (CHELMAJbHBIX CTEKOJd), 3aIUUTHBIX (UIBTPOB U
ITOKPBITHUM, KaTIO3U.

I[JISI HCKYCCTBCHHOI'O OCBCHICHUS MMPUMCHAKOTCA JIaMIIbl HaAKaJIMBAHUSA B 3aKPBITBIX Hﬂa(i)OHaX C rnazucoﬁ
IMOBEPXHOCTHIO.

Pa3zpenraercs npuMeHeHHE JIOMUHECHEHTHBIX JIAMII C YPE3aHHBIM YIbTPadHuOJIETOBBIM YYacCTKOM
CIEKTPa, CBETOAMOJIHBIX CBETUJIHHUKOB, PA3pPEHICHHBIX YIIOJIHOMOYEHHBIM (eAepaTbHBIM  OpraHOM
WCIIOTHUTEIIBHON BJIACTH B chepe mokapHoit 6e3omacHoCcTH <33>,

<33> Crateu 3 u 16 depepanpHoro 3akoHa N 69-03; denepanbublii 3akoH or 22 mronsa 2008 r. N
123-03 "TexHuveckuii perasaMeHT o TpebOBaHUAX MOXKapHOI Oe3onmacHocTH".

88. OnTuMaabHBIMU YCIOBUSAMHU XPAHCHUA aPXUBHBIX TOKYMCHTOB ABJIAIOTCH:

a) JUid JOKYMEHTOB Ha OyMakHOM Hocuteie Temmeparypa 17 - 19 °C, oTHocuTenbHas BIAXHOCTh
Bo3ayxa 50 - 55%);

0) Ui ayAMOBU3YyalbHBIX JIOKYMEHTOB - B COOTBETCTBUU C IyHKTOM 5.14 IlpaBui, yTBep:KIEHHBIX
npukazom N 24;

B) JIUISl IOKYMEHTOB Ha MarHUTHBIX JUCKaX U JUCKOBBIX HakonmuTelsix - 8 - 18 °C u 45 - 65%;
T') JUIsl TOKyMEHTOB Ha onTu4eckux auckax - 10 - 23 °C u 20 - 50%.

89. He nomyckarorcsi ce30HHBIE U CYTOUHBIE KOJIEOaHUs TEMIIEPATYpPhl B apXUBOXpaHUIIUIIE 0oJiee ueM Ha
5 °C 1 OTHOCHUTENIbHOM BIAXXHOCTH BO3ayxa Oosee ueM Ha 10%.

90. KoHTposb 3a TemIepaTypHO-BIa)KHOCTHBIM PEXKHMOM O00ECTIEUMBAETCS PETYISIPHBIM MU3MEPEHUEM C
MIOMOULIBI0 TEPMOMETpPA M TUIPOMETPA WJIM TEPMOTHIPOMETPA, PAa3MELIEHHBIX B OJHOM MM HECKOJBKUX
KOHTPOJIbHBIX TOYKAX apXUBOXPaHWJUIIA (B 3aBUCUMOCTH OT KOHCTPYKIHMOHHBIX OCOOEHHOCTEW M ILIOIIAIH)
BJAJIM OT OTONMTEIBHBIX M BEHTHWIALIMOHHBIX CHUCTEM Ha BBICOTE HE MeHee | M OT mojia, mapaMeTpoB
BO3JIYLIIHOW Cpebl:

a) B CIIEMAIM3UPOBAHHOM 3/IaHUU - HE pexe | pasza B HEZelto;

0) B criennaibHO 000PYIOBAaHHOM JIJIsl XpPaHEHUS TJOKYMEHTOB M30JIMPOBAHHOM TIOMEIIICHHUH - HE PEeXe 2
pa3 B HEJEIO;

B) MU HECOOTBETCTBUH I1apaMETPOB HOPMATUBHBIM TPeOOBaHUM - 1 pa3 B CyTKH.

91. B apxuBe J0OKHA BECTUCh (UKCAIUS TEMIEPaTypHO-BIAXXHOCTHBIX XapaKTEPUCTUK BO3AYIIHOM
Cpelbl B apXUBOXPAHWIIUIIE U MEp, INPUHATBHIX 10 HOPMAJIM3ALUU TEMIIEPATypHO-BIAXHOCTHOIO PEKHUMA B
CIIy4asix €ro HapylIeHUsI.

92. Hamiexamee CaHUTAPHO-TUTMEHMYECKOE COCTOSIHUE B APXUBOXPAHWIIMIIE TOJACPKUBACTCS
MIPOBEJICHUEM B HEM HE PeKe OJHOI0 pa3a B MeCAIl BIaKHOW YOOPKH IM0JIOB, 00eCHbUTMBAaHUS 000PYAOBAHUS U
NEPBUYHBIX CPEJICTB XpaHEHMs, O0OpaOOTKH IIOKOJIBHBIX dYacTell cTejulakel, IUIMHTYCOB, MOJOKOHHHMKOB
BOAHBIMHU paCTBOPaAMH aHTUCCIITUKOB.
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93. ApXHBHBIE TOKYMEHTHI, MOABEPTIINECS OMOJOTHUECKOMY TMOPAXKEHUIO, IMOJICKAT HEMEICHHOU
M30JUM M CAaHUTAPHO-TUTMEHUYECKOH 00paboTke (Ae3MH(EKINH, AE3MHCEKIUH), a apXHWBOXPAHWIMIIE,
MOpaXeHHOE OMOJIOTMYECKUMHU BPEAUTEISIMHU, - AepaTHU3alUH.

VIII. OGecnieyenne COXpAHHOCTH APXHMBHBIX IOKYMEHTOB

94. Ha 006J105%kK€e eAMHUILBI XPaHEHUS IOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE yKa3blBaeTCsl apXUBHBIN MNP
B COOTBETCTBUU C ITYHKTOM 45 [IpaBu.

EnuHuIb! XpaHeHus TOJDKHBI pa3MelaTbes B apXHUBOXPAHIIIUIIE Ha CTeJUIaXkax Wid B mKadax (ceidax).

Cremnaxku ¥ 1mKadbl TOHKHBI OBITH MPOHYMEPOBAHBI B KKJIOM apXUBOXPAHWIUIIEC B IMOPSIKE CIeBa
HaNpaBo OT BXOJHOHM JBEpH, MOJIKH Ha CTEJUIaKaxX JOJDKHBI OBITh MPOHYMEPOBAHHI MO MIKadgaM B MOPSAKE -
CJIEBa HAIPABO, CBEPXY BHU3.

[lpu OTCYTCTBMM B OpraHe MECTHOI'O CaMOYIPABJICHHUS, OpraHU3allMUd apXMBOXPAHUIIHUINA APXHUBHBIC
JOKYMEHTBI pa3MeMIaroTcs B 3anuparomuxcs mkadax, ceidax.

95. Mecto XpaHEHHs €IUHHII XPAaHEHUS B apXUBOXPAHWIWIIE (QHUKCHPYETCS B TONOTpadUUIeCcKUX
yKazarelsix: MOCTEeIUIAKHOM (peKoMeHyeMblii oOpasen npuseneH B npuioxkennu N 13 k [IpaBunam), u, npu
HaMYuK Oosee ogHoro ¢GoHaa, moGoHIOBOM (PEKOMEHIyeMbId o0pasen mpuBeleH B npuiiokeHnn N 14 k
[TpaBunam).

HpI/I BCACHUU Tonorpa(bnquI(oro YKazareiisl OJAUH €ro SK3CMIUBIPp HOJIKCH XPaHUTHCA Yy pa6OTHI/IKa
apxuBa (J'II/II_[a, OTBCTCTBCHHOI'O 3a apXI/IB), BTOpOI71 - pa3MeIaThCAa B COOTBECTCTBYIOIIEM APXUBOXPAHHUIINIIIC.

Tonorpa(bnqecxne YKa3aTeJId HC COCTABJIAKOTCA IMPU OTCYTCTBUH APXHUBOXPAHUIIUIIIA.

96. MI3meHeHMsl, POUCXOISIINE B Pa3MEIICHUH €ANHHII XPaHEHHS, TOJDKHBI CBOEBPEMEHHO OTPAXKAaThCs B
TOMOTpapUUECKUX yKa3aTesX.

97. ApxuBHBIE JOKYMEHTBHI IPOBEPSIOTCS Ha MpeaAMET MX (PaKTHUYECKOr0 HaIu4us U (U3NYECKOTO
COCTOSIHMS (Jlasiee - MpOBEepKa HaJIN4Ks) B IUIAHOBOM IIOPSIJIKE.

[IpoBepka HanMuusl JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE I0J)KHA IIPOU3BOJUTHCS HE PEKE OJTHOTO pasa B
10 net (c mometkoit "JIist ciry>keOHOTO MOJIb30BaHU" - HE peke OJTHOTO pa3a B 5 jer <34>).

<34> Ilynkrt 2.9 nocranosnenus IlpaButensctBa Poccuiickoit ®enepaunu ot 3 Hos0ps 1994 r. N 1233
"O6 yrtBepxxaeHuu Ilonoxenus o mnopsiake oOpalieHus co CclykeOHOH wuHpopMmalmeld OrpaHUYEHHOIrO
pacrpocTpaHeHus B elepabHBIX OpraHax MCIIOJHUTENFHOW BIACTH, YITOJTHOMOYEHHOM OpraHe yIpaBIICHUS
UCMOJIb30BAHUEM aTOMHOM PHEPruM M YHOJIHOMOYEHHOM OpraHe 1o KOCMHUYECKOH aesTenbHocTH" (nanee -
noctaHoByienune N 1233).

[TpoBepka HanmMuMs 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB JOJDKHA MPOM3BOAUTHCS B COOTBETCTBUHU C
nyHktamu 152, 153 TIpaBuit; ayiMOBU3yalbHBIX JOKYMEHTOB - MyHKTOM 167 IIpaBui.

98. BHemmanoBas MIpOBCpPKa HAJIMYUA apXUBHBIX TOKYMCHTOB (CHJ'IOIJ_IHaH niIn BLI60pO‘IHa$I) Ha3Ha4YacTCs.
a) IIpu CMCHC PYKOBOJUTCIIA apXHBa (pa6OTHI/IKa, OTBC€TCTBCHHOI'O 3a apXI/IB);

0) mpu MOJArOTOBKE apXMBHBIX JOKYMEHTOB K Iepeaaye B roCyAapCTBEHHBIH (MyHUIIMIAIBHBIN) apXHB
(mms  rocymapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpDaBJIEHHs, a TakXke Uil OpraHM3aluH,
BBICTYINAIOUIEH HICTOYHUKOM KOMIUIEKTOBAHHUS);

B) IIOCJIE MAacCOBOI'O MEPEeMEUICHHs] apXUBHBIX JOKYMEHTOB, UpE3BbIUAHOM CUTyalluu U (WJIM) IPYruX
OOCTOSITENBCTB, B PE3Y/IbTATE KOTOPHIX OHU MOTJIM OBl OBITH yTpaueHBbl U IIOBPEXKACHBI;

I) IpY pEOpraHU3aIK roCyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJIEHMsI, OpraHU3al1u.
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99. IlpoBepka HaJIMYMUS TOKYMEHTOB MPOBOIUTCS BYMSI paOOTHHKaMH apXuBa (JUIIOM, OTBETCTBEHHBIM
3a apXWB, U WHBIM CIEIHAIBFHO HAa3HAYAEMBbIM PAOOTHHKOM) MOCPEACTBOM BU3YaTbHOTO OCMOTpPA €IMHHUII
XpaHEHUsl U CBEPKU OMHUCATEIHLHOM CTaTbU OMHUCH JEJ, JOKYMEHTOB C 3arojOBKOM (OIMHMCaHHEM) Ha 00JIO0XKKE
€IMHUILIBI XPAHCHHUS.

100. IIpoBepka HanUuusl JOKYMEHTOB BKJIFOYAET:
a) BBIBEPKY APXUBHBIX YUETHBIX JIOKYMEHTOB U YCTPaHEHUE BBISBICHHBIX B HUX HETOUHOCTEH;

0) ycraHoBlieHHE (HDAaKTUYECKOTO HAIMYHUS CAMHHI] XPAHCHHUS B COOTBETCTBHUU C apXMBHBIMH YYCTHBIMU
JOKYMEHTaMU;

B) BBISIBJICHUE HETIPABHILHO O(POPMIICHHBIX €IWHUI] XpaHEHUS (J1e7);

I) BBIBICHHE W TIOCTAHOBKY Ha Yyd4eT JIOKyMEHTOB M €IWHUI] XpaHEHHUs, TPeOYIOUINX
(bU3NKO-XUMHUYECKON, MPODUITAKTUYECKON U (MIIN) pecTaBpallMOHHO-TIPOPUIAKTHUECKON 00pabOTKH;

1) OPraHU3aLUI0 PO3BICKA OTCYTCTBYIOIUX JOKYMEHTOB.
101. Ilpu mpoBepke HaTMUMUS TOKYMEHTOB HEOOXOAUMO:
a) COXpaHATh MOPSAAOK PACIIONOKEHHS €IMHUL XPAaHEHUsI COTJIACHO TONOIrpaduYecCKUM yKa3aTelsiM;

6) InIoMEIaTb Ha MECTa HAAJICKAIICTO XPAaHCHHA 06Hapy>KeHHI>Ie BO BpEMs IIPOBCPKH HCEIIPABUIIBHO
PaSMCIICHHBIC CAMHUIBI XPAHCHUSA

B) M3BIMaTh C TMOCJICIYIOIICH H30JSAIUEH JOKYMEHTBI, CIUHUIBI XPAHCHUS, 3apaKCHHBIC IJICCCHBIO U
(unn) IpyruMu OMOIOTUYECKUMU BPEIUTENSIMHU (IJ11 JOKYMEHTOB Ha OyMa)KHOM HOCHTETIE);

r) mpocrtaBisaTh otMeTky "IIPOBEPEHO" ¢ yka3anuem HOMepa M JaThl akTa MpPOBEPKHM B KOHIIE
MIPOBEPEHHOMN OMHCH JIell, JOKYMEHTOB.

102. B xoz1e npoBepKU HAINYMsI JOKYMEHTOB HE JIOITYCKAETCS:

a) BHOCHUTb BBISIBIIEHHBIE B X0Jl¢ IPOBEPKU HEYUYTEHHBIE Jeja, JOKYMEHThl B OIMCh /IO UX TEXHUYECKOi
00paboTKHU U onucaHus (BKJIIOUYEHHUS B OMMCH )1, JOKYMEHTOB);

0) nenath Kakue-TuO0 MOMETKH WJIM 3alUCH, HE MPEIyCMOTPEHHBIE MPOLIECCOM MPOBEPKU HAIUYMS U
COCTOSIHUSI, B OTIHCSAX JIEJI, TIOKYMEHTOB, M B JIPYTUX 00S3aTENbHBIX apXUBHBIX YYETHBIX JIOKyMEHTAX.

103. Tlo pe3ymbraramM NPOBEPKH HAIMYMUS JOKYMEHTOB JOJDKHBI OBITh COCTaBJICHBI M TIOJAMHMCAHBI
paboTHUKaMu apxuBa (JIMIIaMH, TPOBOAMBIIMMHU TPOBEPKY), a 3aT€M YTBEPKACHBI PYKOBOJIUTEIEM
rOCyJIapCTBEHHOI'O0 OpraHa, OpraHa MECTHOTO CaMOYMpPaBJIEHHUS, OpPraHU3alMyd WU YINOJHOMOYEHHBIM WM
JIALIOM:

a) aKT NMPOBEPKU HAJIMYMUSA U COCTOSHUS apXMBHBIX JOKYMEHTOB (pEKOMEHIyeMblii oOpa3el] NpUBE/IEH B
npuioxxkennu N 15 k [IpaBunam);

0) aKT O TEXHHYECKHX OIIMOKaX B YYETHBIX JIOKYMEHTax (peKoOMEeHAyeMblii o0Opa3ell MpHUBEIEH B
npuioxkennn N 16 x IlpaBuiam), KOTOpbI cocTaBisieTcs B Cily4yae BBISBIEHUS HECOOTBETCTBHS 3amHceil B
apXHMBHBIX YYETHBIX JOKyMEHTaX (paKTHUeCKO nHpopMauu;

B) aKT 00 OOHapyXeHHH apXHBHBIX TOKYMEHTOB, HE OTHOCSIIUXCS K JAaHHOMY (POHIY W HEYUTECHHBIX
(pexomenayeMblii oOpasel npuBeneH B npwiokeHrndn N 17 k [IpaBuiiam), KOTOpPBIN COCTABIISIETCS B CiIydae
OoOHapyKEeHHsI HEYYTEHHBIX apXUBHBIX JOKYMEHTOB, HE OTHOCSIIMXCS K JAaHHOMY (DOHY.

HpOBepKa HaJIMYUA JOKYMCHTOB CUUTACTCA 3aBepmeHH0171 TOCJIC YTBCPIKACHHUA aKTa IIPOBCPKU HAJIUYIUSA U
COCTOSAHHMA apXUBHBIX JOKYMCHTOB, ITOCJIE€ BHCCCHHUA IO PE3yJIbTaTaM IIPOBEPKaA H€06XOI[I/IMBIX W3MCHEHHI B
APXUBHBIC YUYCTHBIC JOKYMCHTHI.

104. Ecnu npoBepKol HalnM4us U COCTOSHUS JOKYMEHTOB YCTAHOBJIEHO OTCYTCTBHE JOKYMEHTOB (z€n),
JOJDKEH OBITh OPraHU30BaH HMX PO3BICK, MPOBOJUMBIN B TEUYEHHE OJHOTO roja C JaThl BBIABICHHS HUX



otcytcTBHsl. JlomyckaeTcs MpoAsieHue CpoKa po3bIcka TOKYMEHTOB Ha 1 rof.

B cnydae oTpunarenbHbIX pPe3yJbTaTOB pO3bICKA COCTABISETCS aKT O HEOOHApY)KEHUU apXHUBHBIX
JIOKYMEHTOB, ITyTH PO3BICKA KOTOPHIX HCUEPTaHbl (PEKOMEHIyeMbIi 00paser] mpuBeeH B npuiaoxkeHnn N 18 k
[IpaBmiiam), yTBepkaaeMblii pyKOBOAUTEIEM I'OCYIapCTBEHHOIO OpraHa, opraHa MECTHOI'O CaMOYIpPAaBJIEHMUS,
OpraHu3alMy WM YHOJHOMOYEHHBIM MM JuuoMm 1o coriacoBanuio ¢ DK wmmm LOK. K akry npunaraercs
CIIpaBKa O MPOBEJEHUU PO3bICKA. ['0CYyAapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIPABJIEHUs, OpraHu3alus -
UCTOYHUK KOMIUJIEKTOBaHHUS TOCYJAapCTBEHHOTO (MYHULMIIAIBHOIO) apXxuBa B clydyae HEOOHApYKEHUS
JIOKYMEHTOB, OTHECEHHBIX K cocTaBy ApxuBHoro (onna Poccuiickoit denepannu, J0IKHBI IPEACTaBUTH aKT O
HEOOHAPYKEHUHM apXUBHBIX JOKYMEHTOB, IIyTH pO3BICKa KOTOPBIX HCYEpHaHbl, B COOTBETCTBYIOIIUI
rOCy/1apCTBEHHbIN (MYHHULIMITAIBHBIN) apXUB WM YIIOJIHOMOYEHHBIA OpraH MCIOJHUTEIBHON BIACTH CyOBEKTa
Poccuiickoit @enepanuu B chepe apXUBHOTO JeNa JJIs NPUHATHS PELICHUS O CHATUU YTPAYCHHBIX €IUHHIL
XpaHEHUS C y4eTa.

105. ApXI/IBHHﬁ JOKYMEHT, COCTOSAHHUC KOTOPOI'O HMCKIIOYAa€CT BO3MOXHOCTH BOCCTAHOBJICHUSA €TI0
MaT€pruaJIbHOIO0O HOCHUTECIA MW HCIIOJIB30BaHHUA (BOCHpOI/ISBeHeHI/IH) CO,I[Cp)K&H.[CﬁCH B HEM I/IH(bOpMaI_[I/II/I,
IMPU3HACTCA HCHUCIIPABHUMO ITOBPCIKIACHHBIM.

106. Ilpu BBISBIEHUM HEUCIPABUMO IOBPEKICHHOIO ApXUBHOIO JOKYMEHTa COCTAaBJISIETCSI aKT O
HEHCIIPaBUMBbIX TOBPEXJICHUSX apXUBHBIX JOKYMEHTOB (PEKOMEH1yeMblil 0Opa3el] IpuBeIeH B MPUIOKEHUH N
19 x IlpaBmiam), KOTOpBIH YTBEP)KAAETCS PYKOBOJIUTEIIEM TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHHsI, OPIaHU3ALUU WM UHBIM YIIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM IO COTJIACOBAHUIO C
19K (OK).

B cnyuae BbISIBIEHHS HEUCHPABUMO HOBPEXACHHOIO JOKyMeHTa ApxuBHoro ¢onna Poccuiickoit
denepanyy, akT O HEUCIIPABUMOM IIOBPEXJACHMM apXUBHBIX JOKYMEHTOB HAIPABJISAETCS HA PAaCCMOTPEHHE
OIIK apxuBHoro yupexaenus nocie coripacoanus ¢ LIOK (OK). Ilocne BbiHECeHMs pelieHUs] 0 TpU3HAHUN
apXUBHOT'O JOKYMEHTa HEUCIIPABMMO IOBPEXKIECHHBIM aKT YTBEP)KIACTCS PYKOBOAMUTEIEM I'OCYIapCTBEHHOIO
OpraHa, opraHa MECTHOI'O CaMOYIIpPaBJICHHS, OpraHU3aluyd WIM YHOJHOMOYEHHBIM UM JIMIOM H
COOTBETCTBYIOIIME U3MEHEHUS BHOCSTCS B ADXUBHBIE YUETHBIE IOKYMEHTBHI.

107. ApXI/IBHBIe AOKYMCHTBI BBIAAKOTCA BO BPEMCHHOC IIOJIb30BAHHWEC HAa OCHOBAHUW IMHUCBMCHHOI'O
pa3peicHud PyKOBOAUTCIIA ITOCYyAapCTBEHHOI'O OpraHa, opraHa MECTHOT'O CaMOYIIpaBJICHUSA, OpraHU3allui UIIN
YIOOJIHOMOYCHHOT'O UM JIMIA:

a) CyIneOHBIM, TPABOOXPAHUTEIHHBIM M HWHBIM YIOJTHOMOYEHHBIM OpraHaM B COOTBETCTBHH C
3akoHoJarenbeTBOM Poccniickon denepannu;

6) IJIL SKCIIOHUPOBAHUA HA CPOK, onpeneneHHHﬁ COOTBCTCTBYIOIIUM OOT'OBOPOM;

B) pa6OTHI/IKaM CTPYKTYPHBIX nonpaweneHHﬁ TOCyJapCTBEHHOI'O OpraHa, oOpraHa MECTHOI'O
CaMOYIIPaBJICHUS, OpTaHU3allUH B LCJIAX peajin3aliluu Ux CJ'Iy>KC6HLIX 00s13aHHOCTEH Ha CpOK HE Ooiee OJJHOI'0
MeEcAIa.

108. Equnuiisl xpaHeHusi, BbllaBaeéMble BO BPEMEHHOE IOJIb30BaHUE, AOKHBI UMETh apXUBHBIA mUGD,
IIPOHYMEPOBAHHBIE JIUCTHI, JUCT-3aBEPUTEIb J€J1a U JIUCT HCIIOJIB30BAHMS JOKYMEHTOB (PEKOMEHAYEMBIH
oOpasern npueneH B npuiokennu N 20 k [Tpasunam).

Bbmaqa CAWHUL XpaHCHUA, HAXOOAIMMUXCAd B HEYAOBJICTBOPUTCIBHOM (1)I/I3I/I‘—ICCKOM COCTOSIHMHM M HCE
npomeamunux TCXHNICCKOro 0(1)OpMJ'ICHI/IH n OIMMCaHHuA, MOXKET OBITH OrpaHuvcHa.

109. | 2910705000031 XPaHCHUS BbIAAIOTCA BO BDEMCHHOC IMOJIb30BAHHUEC HA CPOK, HE HpeBLIU.IaIDH.IPIﬁI

a) OJHOTO Mecslla - JJIs MCIOJb30BaHUS pabOTHUKAMU (TOCYIapCTBEHHBIMH, MYHHMIMIIAIbHBIMU
CIIy>KalllUMH ) TOCYAApCTBEHHOI0 OpPraHa, OpraHa MECTHOT'O CaMOYIPaBJIEHUS, OPraHU3aLINN;

6) mEeCTU MECAILICB - Cy,Z[C6HBIM, IMPaBOOXPAHUTCIIbBHBIM U UHBIM YIIOJTHOMOYCHHBIM OpraHaM.

[IpoayneHne ycTaHOBIIEHHBIX CPOKOB BbIIAYM JOKYMEHTOB JOIYCKAeTCsl C pa3pelIeHHs] PYKOBOAMTEISA
roCyAapCTBEHHOI0 OpraHa, OpraHa MECTHOI'O CaMOYNPABJICHHS], OPTaHU3aLUN WU JIULA UM YIOJHOMOYEHHOTO.



110. Beigaua apXuBHBIX JOKYMEHTOB BO BPEMEHHOE IMOJIb30BaHUE MPOU3BOJIUTCS HA OCHOBAaHUU aKTa O
BBIIaY€ apXHMBHBIX JOKYMEHTOB BO BPEMEHHOE II0JIb30BaHHE (PEKOMEHAYeMbIii oOpa3el] NpuBEICH B
npunoxxenuu N 21 k [IpaBumam).

Bbiiaua apXuBHBIX JTIOKYMEHTOB paOOTHUKAaM CTPYKTYPHBIX MOJpa3JelieHuil rocylapCTBEHHOIO OpraHa,
OpraHa MECTHOT'O CaMOYIpPAaBJICHUS, OpPraHu3allud B LENAX pealu3alud HX CIYKeOHBIX 00s3aHHOCTEN
MIPOU3BOINTCS HA OCHOBAHUU 3aKa3a (CIy)kKeOHO! 3aIIMCKH, 3asBKH) Ha BbIIa4y eIMHUI] XPaHCHHUS.

@DaKT BbIIaYM €AMHUL] XPAHEHUS MOJICKUT 00s13aTeIbHON (PHUKCcALnH.

[Ipn nanuuum CX3DJ1 yuyeT BbIauu JOKYMEHTOB, B TOM YHUCIIE BO BPEMEHHOE I10JIb30BAHUE, BEJETCS B
JIEKTPOHHOM BHUJIE.

111. B cnyuyae BblJauM apXMBHBIX JOKYMEHTOB BO BPEMEHHOE IOJb30BAHUE MHBIM T'OCYJIaPCTBEHHBIM
OpraHaM, opraHaM MECTHOTO CaMOYIPAaBJIEHUS, OpraHU3aLUsAM, B MOPSIKE, IPELYCMOTPEHHOM IyHKTOM 107
[IpaBmwi, ux BbIHOC paspemraerca 1o mpomyckam. [lopsimok odopmileHHs W BBIJAYM  IPOIYCKOB
YCTAHABJIMBAETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM.

112. IIpu TpaHCHOPTUPOBKE apXUBHBIX JOKYMEHTOB BHE apXUBa JOJIKHBI ObITh:

a) COOJIOZICHBI YCIIOBUS, MPENOTBPAILAIONINE BO3JACHCTBUE HA HUX BPEAHBIX (PAKTOPOB OKPYXKAIOIICH
Cpelibl 1 MEXaHUYECKUX MOBPEXKACHUN TOCPEICTBOM IPUMEHEHUSI CIIEUATBHBIX Taphl U YIIaKOBKH;

0) obecrie4eHo X CONPOBOXKIEHUE PAaOOTHUKOM apXHUBa.

113. Bplauy eIuHUIl XpaHEHUS BO BPEMEHHOE II0Jb30BaHUE W INPUEM HUX OOpaTHO, B TOM YHUCIE
MOJINCTHYIO MPOBEPKY HAJIMUYUSA U COCTOSHUS JOKYMEHTOB I€pej BblJauell W IpU BO3BpATE, HMPOU3BOIUT
paOoOTHUK apxuBa (JIMIJO, OTBETCTBEHHOE 3a apXUB) B IPUCYTCTBHHM JIMLA, MOJYYArOIIEro (BO3BPAIIAIOILEro)
€IMHULIBI XpaHeHud. Ha MecTo BblIaBaeMbIX €IUHHUI] XPAaHEHUsS W OINHUCEH Jed, JOKYMEHTOB JOJKHA
MOMEIIAThes (IOJKIIAIbIBATHCS) KapTa-3aMECTUTENb SIMHUIIBI XpaHEeHHs (pEKOMEHIyeMbli oOpa3el] pUBeIeH
B npwioxkeHuu N 22 k [IpaBunam). [Ipu Bo3BpalieHun eIUHUIBI XpaHEHUS! KapTa-3aMECTUTENb U3bIMAETCS U
XpaHUTCS 10 MUHOBaHMS HaI00HOCTH.

IX. Benenne yyera apXuBHBIX JOKYMEHTOB B roCyAapCTBEHHOM
oprase, opraHe MeCTHOI0 CaMOYIIPaBJICHHH, OPTaHU3ALHNH

114. quTy MOAJIC)KAT BCC HAXOJAAIIMECA Ha aPXUBHOM XPAHCHUH JOKYMCHTBI, B TOM YHCJIIC JOKYMCHTEI
0 JINYHOMY COCTaBy, KOIIMHU NOKYMCHTOB, BKIIFOYCHHLIC B (I)OHI[ IIOJIB30BaHHUA (HpI/I HaJ'II/I‘-II/II/I) n onucCu A€,
AOKYMCHTOB, OITUCH SJICKTPOHHBIX JOKYMCHTOB.

OcoOeHHOCTH yyeTa 3JIEKTPOHHBIX, ay/IMOBU3YaJIbHBIX JOKYMEHTOB YCTaHOBJIEHBI NyHkTamu 138, 141,
164, 168 u 169 IlpaBum.

115. TocymapcTBeHHBIM OpraH, oOpraH MECTHOI'O CaMOYIPaBJICHMs, OPraHU3aLUs, SBIIIOIIAsACA
HUCTOYHUKOM  KOMIUJIEKTOBaHHUSl  TOCYAapCTBEHHOro (MYHULMIAIBHOIO) apXHBa, MPEJICTaBISIIOT B
rOCYJapCTBEHHbIN (MYHUIIUIIABHBIN) apXUB YUETHBIE CBEIEHUS 00 00beMe U COCTaBe XPaHSIIUXCA B apXHUBeE
(HaxonAIIUXCSl HA apXMBHOM XpaHEHUH) NOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit deaepanuu u Ipyrux
apXMBHBIX JIOKYMEHTOB B (popMe macrmopra apxuBa B COOTBETCTBUHU C MOPSAKOM TOCYJapCTBEHHOTO y4yeTa
NoKyMeHTOB ApxuBHoro (¢onaa Poccuiickoit @enepanyiy, yCTAaHOBIEHHBIM YIOJHOMOYEHHBIM (hesiepaabHbIM
OpraHOM HUCIIOJIHUTENIHON BIAaCTH B chepe apXUBHOIO JieJia U AEJIONPOU3BOICTBA <35>,

<35> [MoamyskT 11 mynkra 6 [Tonoxenus o Pocapxuse.

116. OCHOBHBIMH €IMHHMIIAMH y4Ye€Ta apXWBHBIX JOKYMEHTOB SIBISIOTCS apXUBHBIN (OHM, €IWHUIA
XpaHEHHsI.

117. CBenenust 06 0ObeMe U COCTaBE eIUHUI] XPAaHEHHsI YKa3bIBAIOTCS B QpXUBHBIX YUETHBIX JOKYMEHTaX.
OOs3aTenbHBIE M BCIIOMOTATEIbHBIC ApXUBHBIC YYETHBIC JOKYMEHTHI BEOYTCS JUISI OOECHEUCHHS YydeTa
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IOCTYILJIICHUA, BBI6BITI/IH, KOJIMYCCTBA, COCTaBa U COCTOAHUA apXHWBHBIX JOKYMCHTOB.

118. B cocraB 00s3aTe€NbHBIX YYETHBIX JOKYMEHTOB apXHBa BXOMIAT KHHUTAa ydeTa MOCTYIUICHUS U
BBIOBITHSI JIeJI, TOKYMEHTOB (PEKOMEHIyeMblid oOpaser; nmpuBeAeH B npuiokenun N 23 k [IpaBunam), muct
donma (pexoMeHayemblii oOpasen nmpuBeneH B npuwiokenud N 24 x IlpaBunam), onmuch Jien, JOKYMEHTOB,
OIHCH NEKTPOHHBIX IOKYMEHTOB; A€o (poHma.

K BcromorarensHEIM YUYETHBIM JOKYMCHTAM OTHOCATCA:

a) crucok (hoHIOB (pEeKOMEHIyeMbIii 0Opasel] npuBeneH B npuiokenuu N 25 k [IpaBuimam), KoTOpbIit
COCTaBJISIETCSI MPHU OCYIICCTBICHUHM XPAHCHUS APXUBHBIX JOKYMEHTOB, OTHECEHHBIX 0OJiee 4eM K OJHOMY

honny;
0) KHMTra BBIIAYM €UHUI] XPAHEHUS BO BPEMEHHOE 10JIb30BaHHUE;
B) peecTp onucel (peKoMeHayeMbIil oOpa3el mpuBeeH B npuiokenun N 26 k [IpaBunam);
I') CIIMCOK UCTOYHUKOB KOMITJIEKTOBaHMUS;
1) Tororpaduyeckue ykazaTenu (IMOCTeIUIaKHBIA U TOGOHIO0BBIH) (MTPH HATWYHHA apXUBOXPAHUIIHII);
€) KaTajory;
) yKazaTemu.

I'ocynapcTBeHHBIM OpraH, OpraH MECTHOIO CaMOYIIPABIICHUs, OpraHu3alus MOI'YT HCIOJIb30BaTh
CaMOCTOSITENTLHO MHBIE BCTIOMOTaTeIbHbIC YUeTHBIE (DOPMBL.

CX3/l (mpum Hamuuyuu) JOJDKHA OOECIeYMBaTh BKIIOYEHHE JAaHHBIX, AHAJIOTHMYHBIX ITOKa3aTessiM,
MPEAYCMOTPEHHBIM 0053aTeIbHBIMU APXUBHBIMHU YYETHBIMH IOKYMEHTAMU.

119. B kHury ydera mHOCTYIUIEHUS U BBIOBITUS J€J, JIOKYMEHTOB IIOCJEI0BAaTEIbHO BHOCSTCS BCE
NEepBUYHbIE M TIOBTOPHBIE MOCTYIIEHUS (BBIOBITHS) Aen, JHOKyMeHTOB. Kaxmoe moctyruieHue (BBIOBITHE) B
Ipejesax OTYETHOTO rojia MoJIydaeT NOPSAAKOBBII HOMEP B BaJIOBOM IOCIIEA0BATEIbHOCTH.

120. ExxeromHo MOABOAMTCS MTOT KOJMYECTBA MOCTYIMUBIIUX W BBHIOBIBIIMX 3a TOJ /1], JOKYMEHTOB I10
COCTOSIHMIO Ha | sHBapsi, CIEAYIOIIETO 32 OTYETHBIM TOJIOM.

121. Jlucr ¢onaa cocTtaBinseTcss Ha Kaxabli apxuBHbIA (oHa. B mmcre ¢oHma yuuThIBalOTCS BCe
MOCTYIUICHUS ¥ BBIOBITHSI OMMCAHHBIX U HEONMCAHHBIX IOKYMEHTOB (POHIA.

Jluctel (GOHIOB XpaHATCS B TOpPSJIKE BO3pAaCTaHUS HOMEPOB apXMBHbBIX (QOHAOB. JIucTel ¢oHIOB
(bopMHUpYIOTCS B JIENI0, K KOTOPOMY COCTABJISIETCS JIUCT-3aBEPUTENb.

B JINCTC-3aBCPUTECIIC YKA3BIBAIOTCA 06HI€C KOJIMYCCTBO JIMCTOB JOKYMCHTOB, BKJIIOYCHHBIX B J€JIO,
Ha4YaJIbHBIC U KOHCYHBIC HOMEpA apXUBHBIX q)OHI[OB, o61uee KOJIMYCCTBO apXUBHBIX q)OHI[OB, JINCTBI KOTOPBIX
BKJIFOUCHBI B ICJI0.

122. B peno ¢oHna BKIIOYAETCS KOMIUIEKC JAOKYMEHTOB (MCTOpPUYECKHE W TEMaTUYEeCKUE CIIPABKH,
JIOTOBOPBI O Tepefade JIOKYMEHTOB Ha IIOCTOSHHOE XpaHEHHe, aKThl MPOBEPKU HAJIUYUSI U COCTOSHHUSA
JOKYMEHTOB, aKThl O TEXHUYECKUX OIMIMOKaX, aKThl IpUeMa M Mepe/laur, aKThl BbIICICHUS e U JOKYMEHTOB K
YHUUTOKEHHUIO, aKThl 00 yTpaTe U aKThl O HEUCIPABUMBIX MOBPEXKIEHUSAX, aKThl 00 00HAPYKEHUH TOKYMEHTOB,
aKThl PACCEKPEUYMBAHUSA U JIPYTHe JOKYMEHTHI, OTpaxkarolue paboTy ¢ (QOHAOM) MO HCTOPUM HCTOYHHKA
KoMIuiekToBaHus (hoHmI000pazoBaresns) u apxuBHOro GoHAa, 00BETUHEHHOTO apXUBHOTO (HOHIA M apXUBHOMN
KOJUIEKIINH.

123. I[J'ISI MNOCAVMHUYHOIO W CYMMApPHOI'0O Y4€Ta ApXHUBHBIX HOKYMCHTOB, 3aKPCIUICHUA IMOPAAKa HX
CUCTCMATHU3allun, y4€Ta W3MEHEHUII B COCTaBe U 00BeMe APXUBHBIX JOKYMECHTOB COCTAaBJIACTCA OIMUMCH CII,
AOKYMCHTOB, OIIUCH SJICKTPOHHBIX JOKYMCHTOB.

124. Crnucok (oHIOB BeneTcss B TOCYAAPCTBEHHOM OpraHe, OpraHeé MECTHOrO CaMOYIpaBJICHUS,
OpraHu3alWK, XpaHAIMEeH JTOKYMEHTHI Oosiee yem omHoro ¢onma. Kaxmaeiii apxuBHBIM (HOHJ BKIIOYACTCS B



CHHUCOK (DOHAOB TOJBKO OAMH pa3 MpHU MEPBOM IMOCTYIUICHMH apXUBHBIX JOKYMEHTOB yKa3zaHHOro (oHza.
Kaxnomy ¢oHny nmpucBanBaeTcsi MHANBUIYAIbHBIM HOMEp, KOTOPBI COXpaHSIETCsS 3a HUM BO BCEX YYETHBIX
nokyMmeHTtax. Homepa donnam nprcBanBaroTCsl B BAJIOBOM MOPSIZIKE.

B cinydae nepemaum apxuBHOro ¢oHga B JAPYrol TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO
caMOyMpaBlieHUs, OPTraHU3AIMIO0, BKIIIOUEHHUS €r0 B COCTaB OOBEAMHEHHOTO apXUBHOTO (POH/A MM BBIJCICHUS
BCEX JIOKYMEHTOB K YHHUTOKECHHIO OCBOOOIMBIIUICS HOMEP IPYroMy apXUBHOMY (OHIY HE IPHCBABACTCSL.

OObenuHeHHBIE apXUBHBIE (OHIBI M APXUBHBIC KOJUICKIMH YYMTBHIBAIOTCS Ha OOIIMX OCHOBAHHSIX.
OO0benuHeHHOMY apXuBHOMY (GoOHIY, OOpa3oBaHHOMY M3 apXWUBHbIX (DOHIOB, paHee YUYTCHHBIX
CaMOCTOSITENILHO, TIPUCBANBAETCSI HOMEP OJJHOTO U3 apXMBHBIX (POHOB, BKIFOUEHHBIX B €I'0 COCTAB.

Howmep apxuBHOTO (hOHIA rOCYyIapCTBEHHOI'O OpraHa, OpraHa MECTHOT'O CaMOYIIPaBIICHUS, OpraHU3alHH -
MCTOYHUKA KOMIUJIEKTOBAHMSI TOCYJAPCTBEHHOTO (MYHUIIMIIAIBHOIO) apX1UBa BHOCUTCA B CIHUCOK (DOHIOB 1MOA
HOMEPOM, KOTOPBII IPUCBOEH €EMY B rOCYAapCTBEHHOM (MYHUILIMIIAJILHOM) apXUBE.

Ha3Banue apxuBHOTO ()OHIa BHOCUTCS B CIIUCOK (DOHJIOB HA OCHOBAaHMU MCTOPUUYECKON CHPABKU K (POHIY
WIN TUTYJIBHOTO JINCTA OMKCH /e, JOKYMEHTOB, OIMCH 3JIEKTPOHHBIX JTOKYMEHTOB.

Haspanue APXHUBHOT'O (1)0H,Z[a COCTOUT H3 IIOJJHOI'O H (B CKO6KaX) COKpalllcHHOI'0 HAMMCHOBAHUA
(bOHI[OO6p8_30BaTCJ'I5{ (HpI/I HaJ'II/I‘lI/II/I), C YKa3aHUEM €TI0 NOAYMHCHHOCTH, MECCTOHAXOKACHUA, NaT CO3MaHUA U
mukBuanund. Eciu HamMEHOBaHHE (1)0HI[OO6p330BaTeJI$I N3MCEHAJIOCh, TO B CIITMCKEC q)OHIIOB YKa3bIBACTCA €TI0
MMOCJICAHCC HAa3BAHUC B paMKax II€puoaa, 3a KOTOpBIfI IPUHATBEI JOKYMCHTBI. Bce NpeaAbIAyIINC NU3MCHCHUS B
HaAaMMCHOBAaHHUHU OTMCYAIOTCA B JINCTC (bOHIla.

HasBanue 00beIMHEHHOTO0 apXWBHOTO (POHIA COCTOHUT M3 OOOOIICHHOTO Ha3BaHUS BKIIOUCHHBIX B HETO
apxuBHbIX (GoHIOB. B mmct (oHma BKIIOYAIOTCS BCE HAWMEHOBAHHS TOCYAapCTBEHHOIO OpraHa, OpraHa
MECTHOT'O CaMOYITPABJICHUS, OPTaHU3AINH, JOKYMEHTBI KOTOPHIX BKIIIOUEHBI B 00BEAMHCHHBIN (POH]T.

B Ha3BaHWM apXMBHOW KOJUICKIIUN yKa3bIBACTCS MPU3HAK (MIPU3HAKK) e¢ (popMHUpOBaHUSI.

E)KCFOZ[HO K CIIMCKY (1)0HI[OB COCTaBJIAACTCA HTOroBasA 3allMCbhb O KOJMYECTBEC APXWBHBIX (1)OHI[0B,
IMOCTYIIMBIIUX U BLIOBIBIIINX B TEYEHHE roga, u 06HI€M KOJMYCCTBEC apXUBHBIX (1)OHJIOB, HaXoOAIIuXCsa Ha
XpaHCHUH B apXUBC 110 COCTOSIHUIO HA 1 sTHBaps, CJICAYIOIICTO 3a OTYCTHBIM I'OAOM.

Crucok (bOHI[OB noammrBacTCd B TBEPAYHO 06J'IO)KKy, JIMCTBI  HYMCPYIOTCA, COCTaBJIACTCA
JINCT-3aBCPUTCIIb.

125. Jlns perucrpanuu OHHUCEH Jel, JOKYMEHTOB, OIMCEH 3JEKTPOHHBIX JIOKYMEHTOB, YdeTa HX
KOJIMYECTBA U COCTaBa BEACTCS PEECTP ONMMUCEH €I, JOKYMEHTOB.

B peecTpe ommucei (1)I/IKCI/Ipy10TC$I OCHOBHBIC JJAHHBIC ITO COCTAaBYy Ka)XXI0H OIHCH ACJI, JOKYMCHTOB, OIINCH
SJICKTPOHHBIX TOKYMCHTOB: HOMCD CI)OH)Ia, HOMCEp OIIMCH, BUJ JOKYMCHTOB, BKJIFOYCHHLIX B OIMUCH, KOJIMICCTBO
CANHUL XPaHCHUSA, KOJITMYCCTBO JIUCTOB B OIMMCH U €€ IK3EMILISAPOB.

126. VYwuerHsle 06a3pl AaHHBIX, B TOM uMcie Oa3bl naHHeIx CXOJl, Bemyrcs mpu Haauuuud B
rOCyZapCTBEHHOM OpraHe, OpraHe MECTHOI'O CaMOYIIPABJICHUS, OpraHU3allM¥ TEXHUYECKUX U IPOrpPAMMHBIX
CPEICTB HapaBHE C 0053aTeIbHBIMU APXUBHBIMH YYETHBIMH JOKYMEHTaMHU.

127. ApXuBHbBIE YYE€THBIE JOKYMEHTHI, B TOM YHCJI€ MO OJHOMY SK3EMIUISIPY OMHUCH 1€, JOKYMEHTOB,
pasMemaTcs B MOMEIIEHUH /ISl XpPaHEHUsS YYETHBIX JOKYMEHTOB WJIM Ha OTJEJIBHOM CTeJIaXe B padoueit
KOMHaTe pabOTHHKA apXuBa (JIMIa, OTBETCTBEHHOTO 3a apXUB).

Bropoii sx3emmisip onucu e, JOKYMEHTOB Pa3MeIIaeTcsl B apXUBOXPaHWIHILE 000COOIEHHO OT €IUHUIL
XpaHCHHS.

128. ApxXuBHBIE YyYETHbIE JOKYMEHTBHI, KpOME€ ONHUCEH e, JIOKYMEHTOB, OIMCEN 3JIEKTPOHHBIX
JOKYMEHTOB IpeIHa3HAYaIOTCs Ul CIIY)KEOHOTO I0JIb30BAaHHs U TOJIb30BATENsIM apXUBHBIMU JOKYMEHTaMH
<36> He BBIIAIOTCH.



<36> IlynkTt 19 crateu 3 denepanpHoro 3akona N 125-03.

129. Yder nocTyrjieHus U BBIOBITHS 171, JOKYMEHTOB OCYIIECTBIISICTCSI HA OCHOBAHHH:

a) OIIKMCH ACJI, JOKYMCHTOB, OIIMCH 3JICKTPOHHBIX JOKYMCHTOB CTPYKTYPHOI'O IIOAPA3ACICHUA U TOJ0BOI'O
pasaciia CBO,I[HOI\/'I OITMCH ACJI, JOKYMCHTOB OIIMCH 3JICKTPOHHBIX JOKYMCHTOB,

0) HOMEHKJIATYpHI JIe]1 IPU OTCYTCTBUU OMHCEH Jell, JOKYMEHTOB CTPYKTYPHBIX MOApa3/IeICHHIA;

B) aKTa O TEXHUYECKUX OMMOKAX B YYETHBIX TIOKYMEHTAX;

) akTa 00 0OHapYyXEHUH IOKYMEHTOB, HE OTHOCALIUXCS K JTAHHOMY apXUBHOMY (POH[TY, HEYUYTCHHBIX;
1) aKTa 0 HEOOHAPY)KEHUHU apXUBHBIX JIOKYMEHTOB, ITyTH PO3BICKA KOTOPBIX HCYEPIIaHBbI;

€) aKTa 0 HEHCIPABUMBIX MOBPEXKICHUIX APXUBHBIX JTOKYMEHTOB;

’K) aKTa mpueMa-rnepeadyd apXUBHBIX JTOKYMEHTOB B OpraHU3aINI0, OCYIECTBISIONIYIO ACSITEIBHOCTD 10
XpaHEHUIO JOKYMEHTOB (PEeKOMEHIyeMblii o0pasel] npuBeaeH B npuioxeHnu N 27 k [IpaBunam);

3) aKTa O BBIACIICHUU K YHUYTOXKCHUIO JOKYMCHTOB, HC ITIOAJICIKAIINX XPAHCHUIO.

130. Ha ocHOBaHMM I0KyMEHTOB, yKa3aHHBIX B IyHKTe 129 [lpaBui, BHOCATCS HEOOXOIUMBbIE U3MEHEHUS
B 00s13aTeJIbHBIE APXUBHbBIE YUETHBIE JOKYMEHTHI:

a) B KHUTY y4eTa IOCTYIJICHUS U BBIOBITHS JIeJ1, JOKYMEHTOB U B JINCT (POH/IA - IPU KAKJIOM U3MEHEHUHU B
cOCTaBe U 00bEME apXUBHbBIX JOKYMEHTOB;

0) B crtuCOK (POHIOB - TIPU NOCTYIUICHUH HOBOTO apXMBHOTO (DOHJA MITH BHIOBITHH BCEX JIEN, TOKYMEHTOB
HAXOJMBIIETOCS HAa XpaHEHWU apxuBHOTO ¢GoHma. B rpade "Ormerka o BoIObITHH (hoHIA" crucka (OHIOB
yKa3bIBaeTcsi MecTo (aapec) BBIOBITUS apXUBHOrO (OHMAA, a TakXkKe JaTa U HOMEp JOKyMEHTa, Ha OCHOBAaHUU
KOTOPOTO OH BBIOBLIT;

B) B peecTp ONHUCEel - Npu MOCTYIJIEHUM HOBOW ONWCH WM BBIOBITUM BCEX €IWHUI[ XPaHEHUS
Haxo/uBLIeWcs Ha XpaHeHUH onuch. Homep BbIOBIBIIEH omucH APYrUM OMMCAM A€M, JOKYMEHTOB, OMHMCAM
ANEKTPOHHBIX IOKYMEHTOB HE MPUCBANBAETCS U OCTAETCSI CBOOOTHBIM;

T) B ONHWCHU JI€J, JOKYMEHTOB, ONUCH 3JEKTPOHHBIX TOKYMEHTOB - MpPH KaKIOM INOCTYIUIEHUU WU (WIIN)
BBIOBITUY J1€]1, JOKYMEHTOB, 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB, YUTEHHBIX B JJAHHOM OMHUCH.

COOTBGTCTBYIOIJ_II/IG HU3MCHCHUA BHOCATCS BO BCIIOMOT'ATCIIbHBIC APXHUBHBIC YUCTHBIC JOKYMCHTBI.

X. Opra}m3amm KOMIIVICKTOBAHUS, XPAHCHUSA U YIE€TA 3JTCKTPOHHBIX
APXMBHBIX T0KYMEHTOB

131. HopmaTuBHbBIE YCIOBHSI XpaHEHHMS DJIEKTPOHHBIX apXMBHBIX JIOKYMEHTOB DETYJIHUPYIOTCS
3aKoHOaTrenbcTBOM Poccuiickoit ®denepanny, JIOKAIBHBIMM HOPMAaTMBHBIMH aKTaMHM TOCYJAapCTBEHHOTO
opraHa, opraHa MeCTHOT'O CaMOYIIPaBJICHUS, OpraHU3allMH, YCTAaHABINBAIOLIMMH TPEOOBaHUS:

a) K 00ecrieyeHHI0 COXPAaHHOCTHU 3IEKTPOHHBIX apXUBHBIX JOKYMEHTOB;

0) K moJ/Iep)KaHUI0 FOPUANYECKON 3HAUMMOCTH B TE€UEHUE YCTAHOBJIEHHBIX CPOKOB XPaHEHUS;
B) K pa3rpaHHUEHHIO MPaB JIOCTYIA K JIEKTPOHHBIM apXUBHBIM JJOKYMEHTaM;

T') K IOPSIAKY IpUeMa-Tiepe1aun AIEKTPOHHBIX apXUBHBIX IOKYMEHTOB;

1) K UCTIOJIb30BAHUIO 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB;

€) K UCIOJIb30BAHUIO HJIEKTPOHHOM MOANUCH NPH ApPXUBHOM XPaHEHUHU.

132. XpaHeHue >IeKTPOHHBIX apXUBHBIX JOKYMEHTOB ocymiecTBisercs B CXO/] u (unum) Ha Gusnuecku
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000CO0JIEHHBIX HOCUTEIIAX.

133. Ilpu ocymiecTBI€HUN XpAaHEHUS 3JIEKTPOHHBIX apXUBHBIX JOKyMeHTOB B CXDJl, opranuzanuu, 3a
UCKITIOYEHHEM OpPraHOB rOCYJAapCTBEHHOM BJIACTH, OPTaHOB MECTHOI'O CAMOYIIPAaBJIECHMSI, TOCYJapCTBEHHBIX U
MYHHMLMIAJIBHBIX OpraHu3anuu <37>, BIpaBe HCIOIb30BaTh YCIYTd TPETbUX CTOPOH II0 XPaHEHUIO
AJIEKTPOHHBIX APXUBHBIX JTOKYMEHTOB.

<37> Yactsb 4 cratbu 21 OenepanpHoro 3akona N 125-D3.

134. TpeboBaHus K PSKUMY XpPaHEHHS JICKTPOHHBIX apXHMBHBIX JOKyMeHTOB B CXDJ] obecrieunBaroTcs
ee COOTBETCTBHEM TpeOOBaHUAM 3aKOHOjaTeNbecTBa Poccuiickoit denepanuu B 006JIacT CO3/1aHUs, Pa3BUTHS,
BBOJIa B AKCIUTyaTalli0 HH(OPMALIMOHHBIX CUCTEM U XpaHEHUs B HUX HH(popmanuu <38> u coOII0ieHUEM TPU
€e KCIUTyaTaluu TpeOoBaHui MH()OPMAIIMOHHON O€30IMACHOCTH U 3alTUTHI HHpopMaruu <39>

Koncynprantlntoc: npumeyanue.
B o¢unmaneHOM TekcTe IOKyMEHTa, BUAMMO, IONYILIEHAa OIeYaTKa: MMEEeTCs B BUJY IOCTAHOBIICHHUE
[IpaButensctBa PO N 676 ot 06.07.2015, a He ot 06.06.2015.

<38> OenepanbHblii 3akoH oT 28 nexadbps 2010 r. N 390-®3 "O 6Ge3zonmacHOCTH'"; TIOCTAHOBIICHUE
[IpaButensctBa Poccuiickoit denepanuu ot 6 utons 2015 r. N 676 "O TpeOoBaHUSAX K MOPSAIKY CO3IAHMS,
pa3BHUTHS, BBOJA B OKCIUIyaTal[MiO, OKCILTyaTalldd W BBIBOJA U3 OKCIUTyaTallud TOCYAapCTBECHHBIX
MH(POPMAIIMOHHBIX CHUCTEM M JAJbHEUIEro XpaHEHHS CoJepiKalielcs B WX 0a3ax JaHHBIX HWHMopmaruun';
nocraHosnenne [IpaBurensctBa Poccuiickoit @enepanuu ot 14 HosiOps 2015 . N 1235 "O ¢denepanbhoii
rocy/1apcTBeHHON MH(GOPMAIIMOHHON CHCTeMe KOOpAuHaIK nHopMaTuzanuu'.

<39> Cratbs 16 ®enepampHoro 3akona ot 27 wutonas 2006 r. N 149-®3 "OO6 wundpopmamu,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3amuTe nHpopmauuun" (nanee - @enepanbubiil 3akoH N 149-D3); npukas
®OCTIK Poccun ot 11 despans 2013 r. N 17 "O6 yrepxaenun TpebGoBanuil o 3ammre uHOpMAIMM, HE
COCTAaBJISIFONIEH TOCYJAapCTBEHHYIO TaifHY, COJAEp Kallehcs B TOCYJapCTBEHHBIX WH(OPMAIIMOHHBIX cUcTeMax'
(3apeructpupoBan Muntoctom Poccum 31 mas 2013 r., peructpammonsasiii N 28608), ¢ H3MEHEHUSIMH,
BHeceHHbIMU TiprKazamMu OCTIK Poccum ot 15 despans 2017 r. N 27 (3apeructpupoBan Muntoctom Poccun
14 mapta 2017 1., peructpauuonnsiii N 45933), or 28 mas 2019 r. N 106 (3apeructpupoBaH MHHIOCTOM
Poccuu 13 centsa0ps 2019 r., peructpamnuonnsiit N 55924).

FOCYI[apCTBeHHI)IG Opra”bl, OpraHbl MECTHOI'O CaAMOYIIPaBJICHUA W OpraHu3allvn 00s13aHbl 00€ecIIeYnBaTh
3amuTy MHQOpPMAIMK ¥ TEPCOHANBHBIX JaHHBIX, conepxkammxcas B CXDJl, B COOTBETCTBHH C
3akoHoarenbcTBOM Poccutickoit deneparun <40>.

<40> Cratbs 16 ®enepanpHoro 3akona N 149-D3; cratest 7 enepanpHoro 3akona ot 27 uroiist 2006 T. N
152-®3 "O nepcoHaTbHBIX JaHHBIX".

135. CXBJl nmomkna ObITh HHPOPMAMOHHO M (GYHKIHOHATHLHO coBMmecTuMa ¢ COJ] u uHBIMH
MH(OPMAIIMOHHBIMU CUCTEMAaMH FOCYAApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIpaBJICHHUsI, OpraHU3aIluH,
C COOTBETCTBYIOIIMMHU HWH(POPMAIMOHHBIMU CHCTEMaMU TOCYIAapCTBEHHBIX (MYHHUIIMTNAIBHBIX) ApPXHWBOB H
YIIOJTHOMOYEHHBIX OPTaHOB UCIIONHUTENBHOM BIACTH B chepe apXUBHOTO Jieja.

136. CXDJl rocymapCTBEHHOTO OpraHa JOJDKHAa COOTBETCTBOBAaTh TpPEeOOBAaHUSM K CHCTEMam
AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa W CHUCTEMaM XpaHEHHs DJJCKTPOHHBIX JOKYMEHTOB B apXuBax
roCylapCTBEHHBIX OPraHoB <41>.
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<41> TunoBble PyHKIIMOHATBHBIC TPEOOBAHUSI.

137. CX3J, ¢ wuCnoib30BaHUEM KOTOPOM OCYIIECTBIISIETCS XpPAHEHUE AJIEKTPOHHBIX apXHUBHBIX
AOKYMCHTOB B OpraHax MCCTHOI'O CaAaMOYIIPABJICHUA U OpraHU3aluAaAX, JOJI’KHA BBIITOJHATD (I)yHKLII/II/I Io:

a) IpUEMY IEKTPOHHBIX IOKYMEHTOB HA apXUBHOE XpPaHEHUE B NOPAKE, YCTAHOBIEHHOM IIyHKTaMu 147,
148, 150 Ilpaswur;

6) XPAHCHUIO DJICKTPOHHBIX aPpXUBHBIX TOKYMCHTOB BMECTC C UX MCTAJaHHLIMU

B) y4YeTy JJICKTPOHHBIX apXUBHBIX JOKYMEHTOB W IPEACTaBICHUIO ydeTHoW uH(popmammu B Qopme,
yka3zaHnHou B myHkte 138 I[IpaBuu;

r) (OpMHpPOBaHHIO TPOEKTOB TOJOBBIX pa3/IE]IOB OMNHUCEH JIIEKTPOHHBIX JOKYMEHTOB U HWHBIX
00513aTeNbHBIX APXUBHBIX YUETHBIX JOKYMEHTOB, IPETYCMOTPEHHBIX MyHKTOM 118 IIpaBu;

J) pPE3EpPBHOMY KONMUPOBAHUIO U BOCCTAHOBIICHUIO OJJICKTPOHHBIX aPXHUBHBIX JOKYMEHTOB U UX
METAIaHHBIX;

€) IPOBEPKE HAMYHS U COCTOSHUS JICKTPOHHBIX apXMBHBIX JOKYMEHTOB B TIOPSIKE, IPETYCMOTPSCHHOM
nyaktamu 152, 153 Tpasun;

k) coslaHuio (KomupoBaHWio) W BkIOueHHI0O B CXDJl 3K3eMIUISIPOB  ANEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB M3 WX PE3EPBHBIX IK3EMIUISIPOB B3aMEH IMOBPEKACHHBIX;

3) MIPUMCHCHUIO HpOorpaMMbl IIPOBEPKHM TEXHUYCCKOI'O COCTOAHUA OJCKTPOHHBIX OOKYMCHTOB H
COXpPAaHCHUS PE3YJIbTATOB IIPOBCPKU B TCHCHUC YCTAHOBJIICHHOI'O BPEMCHU,

1) 00ECIeUeHHIO IMPOIECCOB KOHBEPTALMU, B COOTBETCTBUU C MyHKTamu 154 - 156 [lpaBun, w/nim
MHUTPAllM  3JEKTPOHHBIX ApPXMBHBIX JIOKYMEHTOB BMECT€ C HMX METAaJaHHBIMH B IHeNsIX oOecredeHus
COXPAHHOCTM MW  BO3MOXHOCTH  HCIIOJIB30BAHHA OJICKTPOHHBIX APXMBHBIX HOOKYMCHTOB B TCUCHHUC
YCTaHOBJICHHBIX CPOKOB XPaHEHHUS;

K) (OpMUPOBaHHIO NPOEKTOB AKTOB O BBIIEIEHUU K YHUUTOXKEHHMIO JOKYMEHTOB, HE IOAJIEKAIINX
XpaHEHUIO;

1) GOpMHUPOBAHUIO YBEIOMIIEHUNH 00 NCTEUEHUH CPOKOB XPaHEHMSI 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB,
yaaneHuto BKIIOYEHHbIX B CXDOJ[ 37I€KTpOHHBIX apXHMBHBIX JIOKYMEHTOB, B TOM YHCJIE€ HX PE3EPBHBIX
JK3EMIUIIPOB, B COOTBETCTBUM C AKTOM O BBIACIECHUHM K YHUYTOXXEHUIO JOKYMEHTOB, HE MOIJIEKALIUX
XPAHEHMUIO.

138. CX3/] nomkHa BBINOJHATH (PYHKIMIO IO CHUCTEMAaTH3allMU JAHHBIX 00 3JIEKTPOHHBIX apXMBHBIX
JOKYMEHTaX B COOTBETCTBUU CO CXeMOH cucTeMaTtu3anuu. Cxema cucTeMaTU3allui IEKTPOHHBIX JTOKYMEHTOB
B CXDOJI Bkimrodaer cieayrouiye ypoBHH (YpOBHHM omucaHus): (oHA, omnuchk, pasfen (Moapasfes) OMUCH
(97I€KTPOHHOE JIeNI0 B COOTBETCTBUHU C HOMEHKJIATYpOM JIe1T), SJIEKTPOHHBIN TOKYMEHT.

s npencraBieHus: nHGOPMAIMK Ha KaX/I0M YPOBHE HCIIOJIb3YeTCs apXMBHas ydeTHas (opma (nanee -
AY®), HauMeHOBaHHUsI TOJIEH KOTOPOM ISl KaXKJI0TO YPOBHSI OMHUCAHUS JOJKHBI COOTBETCTBOBAThH OCHOBHBIM
(006s13aTeNBHBIM) YUETHBIM JOKYMEHTAM.

139. CO1 u CX3/1 no 3Tana neperayu Ha XpaHEHNUE JOKYMEHTOB B FOCY/1apCTBEHHBIE (MYHULIUIIATIbHBIE)
apXHBBI MOTYT (POPMUPOBATH U3 JIEKTPOHHBIX JOKYMEHTOB U AJIEKTPOHHBIX KOMUN JTOKYMEHTOB JIEKTPOHHBIE
aena.

140. Ilepenada >€KTPOHHBIX apXUBHBIX IOKYMEHTOB MOCTOSIHHOTO, BpeMeHHOTo (cBbime 10 jer), B ToM
YHUCJIE 110 JUYHOMY COCTaBYy, HA APXUBHOE XPAHEHHUE OCYLIECTBIISIETCS B IOPSAAKE U B CPOKH, YCTAHOBJICHHBIE
nyHkroMm 47 IIpasui.

141. DnexTpoHHBIA AapXWUBHBIA JOKYMEHT, NEpPEJaBaeMblii Ha AapXWBHOE XpaHECHHE, COCTOHUT U3
CJICAYIOMIUX CTPYKTYPHBIX 3JICMCHTOB!
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a) ¢aityl OCHOBHOM YacTH 3JIEKTPOHHOTO JokyMeHTa (B popmate PDF/A);

0) aityibl IpPUIIOKEHUI K JIEKTPOHHOMY JTOKYMEHTY B (popMarax, MpeIHa3HAYCHHBIX I TEKCTOBBIX,
TaOJIUYHBIX, TpaUIECKUX U CTPYKTYPUPOBAHHBIX JTAHHBIX, AyIMOBU3yaIbHBIX JOKYMEHTOB (IIPU HAJTUYWN);

B) (haiiJIbl 3JEKTPOHHOM(BIX) moanucu(ei) (Mpu HAIMYKN);

r) ¢aiin omnucaHMsA, CONEPXKAIIETO PErHCTPAlMOHHO-YYETHBIC CBEACHUS <42> 0 JIOKyMEHTe
(MeTamaHHbIC).

<42> ITynkT 3.13 TunoBbIx GyHKIHOHATBHBIX TPEOOBAHMIA.

B ¢aiin onucanus Kakaoro 3JEKTPOHHOTO apXHWBHOTO JIOKYMEHTa JOJDKHA OBITh BKIIFOUEHA CIICAYIOIIAst
uHpOpMaLs:

a) 1aTa U PerucTpaloOHHbII HOMEp;

0) Bu;

B) 3ar0JIOBOK K TEKCTY WJIM aHHOTAITHUS;
T') CBEJICHUS O PEeXHUME JIOCTYIIa;

J1) CBEJICHUS O COIVIACOBAHUU M IMOpY4YEHUs (PE30JIIOLMH) B CiIydae, €CIM yKa3zaHHas HH(popMmalnus He
MPECTABISETCS CAMOCTOSATENILHBIMU (haiiiamu;

€) pe3yJbTaT MPOBEPKHU AIEKTPOHHOMN NMOANUCH (HIEKTPOHHBIX MOJTUCEN);

K) oOmuit o0beM (haiioB (B OaiiTax);

3) HaMMeHOBaHuUs (ailyioB, JaThl U BpeMs UX MOCIETHEr0 N3MeHEeHHs1, 00beM B OaiiTax, popmatsl (paitios;
1) UHJIEKC JIeJ1a 10 HOMEHKIIATYpe AET;

K) 3aroJIOBOK JIeJia [0 HOMEHKJIaType 1,

J) CPOK XpaHCHHS;

M) JIONOJIHUTENbHAS! HECTPYKTYpUpPOBaHHAs HHPopMaIus (KOMMEHTapHil, TpUMeUaHue);

H) HOMEPA CBA3aHHBIX OIUCEN J1e], HOMEp JeJia 110 OIHUCH JEII.

142. Tlocae 3aBCPUICHUA BCACHUA 0a3 JaHHBIX I/IH(I)OpMaI_[I/IOHHBIX CHUCTEM, o0ecreunBarOTCs BBI60p u
BBII'PY3Ka JAaHHBIX, MOJJICKAIINX XPAHCHUIO, B IMIPOrpaMMHO-HE3aBUCHUMOM q)opMaTe, KOTOPBIC YUUTBIBAIOTCA
KaK €IMHUIAa XpaHCHUA U ICPCHA0TCA HA apXUBHOC XpPAaHCHUC.

143. DNEeKTPOHHBIE  JOKYMEHTHI  MEpPelaloTCss  Ha  apXMBHOE  XPaHEHHE  MOCPEACTBOM
WH(OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIX CETEH MO 3allUIEHHBIM KaHajlaM CBSI3M U (WIM) Ha (pU3MYecKH
000CO0JIEHHBIX HOCUTEIIAX.

DONEeKTPOHHbIE apXHUBHBIE JOKYMEHTHI (MM UX PEruCTPalMOHHO-YYETHbIE CBEACHUS (METaJaHHbIE) B
ciyJae, eclu CXB/[ SIBIISICTCS MOJACHUCTEMOM Col) MepearoTCs B CXB/ 1o
MH(OPMALMOHHO-TEJIEKOMMYHUKAITHOHHBIM ceTaM U3 COJl, nHbIX HHPOPMAIIMOHHBIX CUCTEM.

SHeKTpOHHBIe APXUBHBIC JOKYMCHTBI, IIEPCAaBacMbIC Ha apXMBHOC XpPaHCHUC Ha (1)I/I3I/I'-IGCKI/I
000CO0JIEHHBIX HOCUTEIAX, NoyIexkatr BkmoueHnio B CXO/1. [lanpHeilee XpaHeHUE 2JIEKTPOHHBIX apXMBHBIX
JOKYMEHTOB Ha (pu3M4ecKu 000COOJIEHHBIX HOCHUTENSIX JOIYCKAeTCsl B CiIydae, €CiIM JIOKYMEHTHI He TpeOyroT
NOJICP)KaHUSI MX IOPUANYECKON 3HAUYMMOCTH, HMEIOT OTPAaHWYEHHBIM JOCTYHN MM OCYIIECTBICHHUE HX
xpanenust B CXDJ] HEBO3MOKHO.

144. Tlopsigox mnpueMa-miepenayd 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB BHYTPU TOCYJIapCTBEHHOIO
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OpraHa, opraHa MECTHOTO CaMOYIIPaBJICHUS, OpPTaHM3AlMH, U MEXIy HUX TePPUTOPHAIBHBIMU OpraHaMH U
MOJIBEIOMCTBEHHBIMU OPTaHU3AIUSIMU JOJKEH ObITh YCTAHOBIICH JTOKAIIbHBIMU HOPMAaTUBHBIMU aKTaMH, B TOM
quclie ONpENeNSIIOIIMMU TpaBa JOCTyNa paOOTHUKOB (TOCYAAPCTBEHHBIX, MYHHUIIMIMAJIbHBIX CIYyXalllUX) K
3JIEKTPOHHBIM APXUBHBIM JOKYMEHTaM, YYETHBIM M CHPABOUYHO-TIOMCKOBBIM CHCTEMaM; MPU B3aUMOACHCTBUU
MEX/1y OpraHU3alMsIMH - I0TOBOpaMH (CorialeHusIMu) 00 nHGOPMALIMOHHOM B3aUMOJICHCTBHH.

145. DneKkTpoHHbIE apXUBHBIE JOKYMEHTHI Ha (U3MUYECKH O0OOCOOJEHHBIX HOCUTENSX MEpeNaloTcs B
onHoM 3k3emruisipe (mpu orcyrctBuu CXDJ[ - B ABYX) B yHaKOBKE, PEKOMEHIOBAHHOHN MPOU3BOIUTEISMU
Hocureneil. JluneBas cropoHa o0moxku (¢pyrispa) Qusudeckn 000COOIIEHHOTO HOCUTENsI CHabX)aercs
SIPIIBIKOM (BKJIQJBIIIEM ), HA KOTOPOM YKa3bIBACTCS:

a) HAMMEHOBAHHUE rOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIPaBICHUs, OPraHU3aluy (II0JIHOE,
COKpalleHHOE (TpU HAIUYHUH);

0) Homep doHna;

B) HOMEp UJIM COBOKYITHOCTh HOMEPOB OIUCEN 3JIEKTPOHHBIX JOKYMEHTOB;

') HOMEP WM COBOKYITHOCTb HOMEPOB JI€JI IO OIUCH (OMMCSIM) AJIEKTPOHHBIX TOKYMEHTOB;

1) KpailHKe JaThl JOKYMEHTOB, 3alIUCAHHBIX HA PU3MYECKH 000COOICHHBIN HOCUTEITD;

€) JIOTOJIHUTEIbHBIE OTMETKH 00 OrpaHMUYCHUH IOCTYIA K JOKyMEHTaM (P HEOOXOIUMOCTH ).

146. SHeKTPOHHLIC APXUBHBIC JOKYMCHTBI BKIIFOYAKOTCA B OIMUCU 3JICKTPOHHBIX JOKYMCHTOB, K KOTOPBIM
COCTAaBIIAIOTCA PECCTPhL (I)aﬁHOB SJICKTPOHHBIX JOKYMCHTOB.

Onucu AIIEKTPOHHBIX JIOKYMEHTOB COCTaBIIAIOTCS B MOPSAIKE, YCTAHOBICHHOM IyHKTamu 23, 25, 27, 28
[IpaBui.

I'padbr omrcy 37IEKTPOHHBIX JOKYMEHTOB BKJIFOYAIOT B ce0sI:

a) HOMEp IIEKTPOHHOTO apXHUBHOTO JIOKYMEHTA (€AMHUIIBI XPAHCHHSI ) TIO OTIVICH;
0) MHJEKC JIeTia 0 HOMEHKIIAType JIeT;

B) 3ar0JIOBOK JIeJIa IO HOMEHKJIAType Jell;

T') BH]I, 3aT0JIOBOK;

1) PETUCTPAIIMOHHBIA HOMEP JOKYMEHTA;

€) 1aTy JOKyMEHTa;

) yKa3aHUE Ha KaTerOpUIO JIOKYMEHTOB (ITIOCTOSIHHOTO CpPOKa XpaHEeHMsl, BpeMeHHOro (cBeime 10 ner)
CpOKa XpaHEeHUsl, 110 JINYHOMY COCTaBY);

3) CPOK XpaHEHUS;
1) IPUMEYAHHUS.

B peectpax ¢ailnioB 37€KTPOHHBIX JOKYMEHTOB YUUTBIBAECTCS KaXKIbIM (pailyl 3J€KTPOHHOTO apXHWBHOTO
JIOKyMEHTa (B TOM 4yucIie ¢aiiil KOHTeHHEpa AJIEKTPOHHOTO JIOKYMEeHTa (TIpH HAJIMYUH) C YKa3aHHEM ero HoMepa
[0 ONHUCH, HOMEpa IO PEecTpy, HaUMEHOBaHMs (Qaiiia, 1aThl U BPEMEHU €ro MOCJIEIHEro M3MEHEHUs Mpu
MOCTYIUIEHUHU B apXuB, 00beMa B Oaiftax, popmara.

Peectpsl ¢aiinoB 2IeKTPOHHBIX TOKYMEHTOB COCTABJISIOTCS M XPAHATCS B 3JIEKTPOHHOM BH/IE.

CrnpaBOoYHBIN anmapar OMUCH AJIEKTPOHHBIX JOKYMEHTOB COCTaBJISIETCA B COOTBETCTBHM C MyHKTOM 70
[IpaBun. B npenucioBun K OMUCH JIEKTPOHHBIX JOKYMEHTOB JIONOJIHUTEIBHO YKa3bIBAIOTCS HAUMEHOBAHUE U
BEpCHs MPOrpaMMHOTO 00ecIeueHus, ¢ UCIOJb30BaHUEM KOTOPOTO OB CO3JaHbI AJICKTPOHHBIC JOKYMEHTHI,
Y HAaMMEHOBaHUE IPOrPaMMHOTO 00€CTIeUeHH s, TPETHA3HAUEHHOTO JIJIsl UX BOCTIPOW3BEICHHSI.



147. I1pu npueme-nepeaade B CXI/] 10KHBI BKIIIOYATHCA:

a) JIEKTPOHHBIE aPXUBHBIE JOKYMEHTHI;

0) perucTpalOHHO-yYETHbIE CBECHUS (METaIaHHbIE) JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB;
B) PETHCTPAIIMOHHO-YICTHBIE CBEICHUS 00 MIEKTPOHHBIX JIEax;

I') PErUCTPALIMOHHO-YIETHBIE CBEJICHHS 00 OMUCAX IMEKTPOHHBIX IOKYMEHTOB.

PerucrparimonHo-y4eTHble CBe/ieHUs (MeTaJaHHbIe) BKI0YatoTcsi B AY® B COOTBETCTBUM ¢ TTyHKTOM 141
[IpaBui.

148. IIpu nocTyIieHnH 31EKTPOHHBIX T0KyMeHTOB B CXD/I ocymiecTBiseTcs aBTOMaTUYECKas IPOBEPKA:

a) Hamuuus  Bcex  (aiiIoB,  COCTAaBIAIOMIMX  DJCKTPOHHBIM  JIOKYMEHT;  HEOOXOJMMBIX
PETHCTPAIlIOHHO-YUETHBIX CBEICHUI (METaJaHHBIX) 00 JIEKTPOHHBIX JOKYMEHTaX, JJICKTPOHHBIX Jelax II0
HOMEHKJIAType JIel;

0) QailyloB AIEKTPOHHBIX JOKYMEHTOB M (DalJIOB OIMUCEH JJICKTPOHHBIX JOKYMEHTOB HAa HAIIMYUE
BPEJOHOCHOI'O MPOTPaMMHOTI'0 KOJIa;

B) HaJIM4Yrgd B MCTAAAHHBIX JOKYMCHTA CBGI[GHI/If/'I O IMPOBCPKEC MNOJIMHHOCTHU BHeKTPOHHOfI IIOAIIMCH
nepeaaBacMoro 3JCKTPOHHOI'O JOKYMEHTAa HA MOMCHT €ro NOAINCaHusA U (I/IJ'II/I) MMOJIYYCHMU.

PaGotHukoM apxuBa (JIUIIOM, OTBETCTBEHHBIM 32 apXUB) OCYIIECTBISETCS BBHIOOpPOYHAs MpoBepka (He
MeHee 1% OT MOCTYNUBIINX 3JIEKTPOHHBIX JOKYMEHTOB) BOCIPOU3BOAMMOCTH AJIEKTPOHHBIX TOKYMEHTOB (IIpU
OTCYTCTBHH BO3MOXHOCTH aBTOMATHYECKOW MTPOBEPKU BOCIIPOU3BOIUMOCTH).

[Tpu mpueme AJIEKTPOHHBIX apXUBHBIX AOKyMeHTOB u3 COJl B CXDJl aBTOMatmdecku (Gopmupyercs
yBeIOMJICHHE (TEXHUYECKOE COO0IIeHre) 0 mpueMe, KoTopoe Hampasisiercss B CO/I.

[lpuem He ocymecTBiasieTcs B Clyyae, €ClIM IpU MPOBEPKE BBIABICHbI HEMOJHOTAa COCTaBa
PETUCTPAIIMOHHO-YIETHBIX CBEJACHUHN (METaJaHHBIX), pa3inyne WHGOPMAIMH B DJIEKTPOHHOM JIOKYMEHTE U B
PErUCTPAIllMOHHO-YYETHBIX CBEJIEHHUSIX (MEeTaJlaHHBIX), HEBOCHPOM3BOJUMOCTb 3JIEKTPOHHBIX JOKYMEHTOB,
HaJIMuue BPEJOHOCHOTO MPOrpaMMHOr0 oOecnedeHus (BUPYCOB), GOpMUpYETCs yBEAOMIEHHE (TEXHUYECKOE
cooOmieHne) o6 ommbke. YBegomiieHHE (TeXHUYECKoe COoOoOIIeHne) 00 OmMOKe MepechulaeTCsl OTIPABUTEIIO
UIs BHECEHUS ICTIPABIICHUH.

149. Tlpu mocTymieHuH 3JEKTPOHHBIX TOKYMEHTOB Ha (pu3Mdecku 000COOJIEHHBIX HOCHUTENSX, KpOMe
IIPOBEPOK, YKa3aHHBIX B IyHKTe 148 IlpaBumi, ocymecTBisercs HpoBepka (PU3MYECKOIO0 U TEXHUYECKOTO
COCTOSIHUSI HOCUTEIIEH.

150. ITpu BKITIOYEHUH JIEKTPOHHBIX AOKYMEHTOB B CXDJI B aeKTpoHHON (opMme ydeTa MOCTYIICHUS U
BBIOBITHSI TIOJDKHA (PUKCUPOBATHCS CIEAYIOMast HH(POPMAIIHS:

a) J1aTa MOCTYIJICHUS 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB (€MHUII XpaHEHU);

0) HavMEHOBaHME TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIpaBJIEHUS, OpraHU3allU
(CTpYKTYpHOTO MTOAPA3ILICHNUS), OT KOTOPBIX MOCTYIHIH YJIEKTPOHHBIC TOKYMEHTHI (€AMHHIIBI XPAHCHHS );

B) HaWMEHOBaHHWE, HOMEpP M JaTa JOKYMEHTa, MO0 KOTOPOMY TOCTYHWJIH DJIEKTPOHHBIC apXUBHBIC
JOKYMEHTHI (€IMHUIIBI XPAHEHHUS);

I) yKa3aHHe Ha KaTerophi0 CpOKa XpaHEHUsS TMepefaBacMbIX DJEKTPOHHBIX ApPXUBHBIX JOKYMEHTOB
(emuaMI] XpaHeHUs1) (IMMOCTOSTHHOTO CpOKa XpaHEeHHs, BpeMeHHoro (cBeimie 10 yeT) cpoka XpaHEHHs, IO
JUYHOMY COCTaBY);

I[) YKa3aHHC Ha CPOK XPAHCHUS SJICKTPOHHBIX apXUBHBIX NTOKYMCHTOB,

€) KOJHMYECTBO NEPEAaBAEMBIX OJIIEKTPOHHBIX JOKYMEHTOB (€IMHUIl XpaHEHUs) U KOJIUYECTBO
OTHOCAIINXCS K HUM (ailioB";



’K) yKazaHWe ODKHOCTH, (pamMmimy ¥ WHHUITMAIOB pabOTHHKA (TOCYAapCTBEHHOTO, MYHHIIUIAIBHOTO
CITy’KaIlleTo), IePEeIA0IIEro JOKYMEHTHI,

3) yKa3zaHUe JOJDKHOCTH, (paMUIMKM M HMHHUIMAJIOB pabOTHHKA (TOCYIapCTBEHHOTO, MYHUIMMIAIHLHOTO
CIIy’>KalllET0), IPUHUMAIOIIETO TOKYMEHTBI;

n) ccouiku Ha AY® B CXD/I.

151. Tlpu xpaHeHHH 3JIEKTPOHHBIX ITOKYMEHTOB Ha (U3UYECKH OOOCOOJICHHBIX HOCHUTENSX JIOJDKHBI
co0roAaTbes ciaenyronre TpeOoBaHus:

a) IpPUMEHEHHME HOCUTENeH, TEXHUYECKUEe XapaKTePUCTUKU KOTOPBIX, IO3BOJSIOT 00ECHeuuTh
JOJATOBPEMEHHOE XpaHEHHE HHPOPMALIUY;

0) pazgenbHOE XpaHEeHHWE (UINYECKH OO0OCOOJICHHBIX HOCUTENICH DJIEKTPOHHBIX JOKYMEHTOB U
JOKYMEHTOB Ha WHBIX BHJAaX HocuTenei. Pa3memaembie Ha cTeiiakax, MOJKax (U3NYECKH 000COOJICHHBIC
HOCHTEIIN PACIIOjIararoTcs B MOPSAKE, IPEAYCMOTPEHHOM ITyHKTOM 96 IIpaBwi.

I[J'IH XPaHCHU (I)I/ISI/I‘ICCKI/I 000COOIEHHBIX HOCHUTENEH SJICKTPOHHBIX JOKYMCHTOB MCTAJUIMYCCKUC
CTCJIJIaXKHU, IHKa(i)I)I u KOHTef/'IHepI)I C MarHuTHBIM pa60q1/1M CJIOEM HCHOJIB3YKOTCA TOJIBKO IIPH YCJIOBUU HX
pasMarHu4rMBaHHA U 3a3CMJICHHA.

152. [IpoBepka HaIMUYUsL U COCTOSIHUS SJIEKTPOHHBIX ApXUBHBIX JOKyMEeHTOB B CXDO/l ocyiecTBisieTcs B
ABTOMATUYECKOM pexuMme. EjkeromHo paOOTHWK apxuBa (JIMI[0, OTBETCTBEHHOE 3a apXWB) IPOBEPSET
nporokonbl CX3JI nns MCKIIOYEHHUS HECAHKIMOHHPOBAHHOTO MOCTyma M (WJIM) U3MEHEHUsS AIIEKTPOHHBIX
ApPXUBHBIX JOKYMEHTOB M HMX METaJaHHBIX, OCYIIECTBIIICT BBIOOPOYHYIO TPOBEPKY BOCIPOU3BOJIUMOCTH
ANEKTPOHHBIX  ApPXUBHBIX JOKYMEHTOB. Pe3ynmpTaThl mpoBepku  Quxcupytorcs B AYD CXD],
COOTBETCTBYIOMIEH (popMe aKTa MPOBEPKH HAIUYHS M COCTOSHUS aPXUBHBIX JIOKYMEHTOB CO CChUTKOW Ha AY®D
OMMCEeH 3JIEKTPOHHBIX JoOKyMeHTOB B CXO/1.

153. IIpoBepka HAIUYUS JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB Ha (hU3HUECKU 000COOIECHHBIX HOCUTESIX
OCYILECTBISETCS pa3 B S5 jeT. B Xoxe NpoBepKH NPOBOAWUTCSA BHU3YaJdbHBI M TEXHUYECKHM KOHTPOJIb
(U3MYECKOTO U TEXHUYECKOTO COCTOSIHUS, OCYILECTBISETCS IpOrpaMMHasi IPOBEpPKa 3alMCAHHBIX Ha HOCUTEIb
AJIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB HAa HAJIMYUE BPEJAOHOCHBIX KOMIBIOTEPHBIX IPOIPAaMM, BBIABISAIOTCA U
YUUTBHIBAIOTCS 3JEKTPOHHBIE apXUBHBIE JOKYMEHTHI, TpeOyrolue MUrpauuu <43> Ha HOBBIE AJIEKTPOHHBIE
HOCHTEIIH.

<43> Pazpgen 7 "TOCT P MCO 13008-2015. HammonanwsHbiii ctanmapT Poccuiickoit ®Denepariui.
Nndopmanusa u nokymenrtanus. [Ipoiiecchl KOHBEPCHMM M MUTPALUU 3JEKTPOHHBIX JIOKYMEHTOB" BBEJIEH B
neiictue npukazom Poccranmapra ot 21 urons 2015 r. N 924-ct. (M.: Cranpaptundopm, 2016).

154. Tlpu oOHapyXeHHMM H3MEHEHHH (HU3UYECKOTO COCTOSHHUS HOCHTENEH JIEeKTPOHHBIX apXUBHBIX
JOKYMEHTOB ~ WJIM TIpU HEKOPPEKTHOM  BOCIPOM3BEICHHHM  DJIEKTPOHHBIX  apXHWBHBIX JIOKYMEHTOB
(HEBO3MOXKHOCTH BOCTIPOM3BECHH), OOHAPYKEHHH BPEIOHOCHOTO MPOTPAaMMHOTO KoOJa pabOTHUK apXuBa
(JIM110, OTBETCTBEHHOE 32 apXHB) IO PEIICHUIO PYKOBOAMTENS T'OCYJapCTBEHHOI'O OpraHa, OopraHa MECTHOIO
CaMOyMpaBlieHUs, OpraHW3alMi WM YIOJHOMOYEHHOTO UM JUIa JOJKEH MPOBOAWTH paboTy TIo
BOCCTAHOBJICHUIO JIOKYMEHTA C PE3EPBHOTO DK3EMIUISIpa, MO MHUTPAIMU W (WIH) KOHBEPTAIUH DJIECKTPOHHBIX
apXUBHBIX JOKYMEHTOB Ha HOBBIE HOCHTENHM M B Hauboliee pacrnpocTpaHeHHbIE QopMmaTsl (dopMaThl,
BOCIIpon3BeieHne (paityioB B KOTOPBIX noaaepxkuBatoTcst CXD/T).

155. Tlpu ocyuiecTBIEHMH MUTpaldd U (WIM) KOHBEPTAMHM 3JIEKTPOHHBIX ApXHUBHBIX JIOKYMEHTOB
JOJDKHBI OBITH 00€CTieueHbl ayTEeHTUYHOCTh, JI0CTOBEPHOCT, IIEIOCTHOCTh M IPUTOHOCTD JIJIsl MCTIOJIb30BAaHHS
nH(pOpMaLIH, COAEpIKAIIEHCs B AIEKTPOHHBIX APXUBHBIX TOKYMEHTaX.

[To pe3ynapTaTaM KOHBEpTALMU JOJDKEH MPOBOAUTHCA BU3YAJNbHBI KOHTPOJIb COOTBETCTBHS
KOHBEPTUPOBAHHBIX  JJIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB JJIEKTPOHHBIM apXHWBHBIM JOKYMEHTaM,
MOJIBEPIILIMMCSL KOHBEpTalMM (MpOBEpKa ayTEHTUYHOCTH), IPOBEPATHCA MONHOTAa HUX coaepxkanus. Ilo
3aBepIICHUH KOHBEPTAILMM HCXOJHbIE (ailsibl 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB JOJIKHBI COXPAHITHCS Ha
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MPOTSAXKECHUMU HE MCHCC OJJTHOT'O roaa.

156. ®dakThl KOHBEpTAUH (DUKCUPYIOTCS B aKTE KOHBEPTAIIMU DJICKTPOHHBIX ApPXUBHBIX JTOKYMEHTOB
(pexomenmyeMbIii oOpaszerr nmpuBefeH B npuiokeHnn N 28 k [lpaBumam), KOTOpwIA mpuOOMIaeTcss K ACIy
donma.

Bce usmeHeHust B perucTpalimOHHO-YUETHBIX CBEJICHUSIX, MPOU3OINICIINE B pe3yJbTaTe KOHBEPTAIIUU U
MUTpAIlMH, BHOCATCSA B peecTpbl (ailyloB 3JIEKTPOHHBIX JOKyMeHTOB, AY® CXDJ] paboTHHKOM
(rocynapcTBEHHBIM, MYHUIIUTIATBHBIM CIIY>KAIllUM ), TPOU3BOJUBIINM yKa3aHHbIC JEHCTBUS.

157. Pe3ynbpTaThl MPOBEPKU HAIWYHUS M COCTOSIHHS JICKTPOHHBIX apXUBHBIX JOKYMEHTOB Ha (DU3MYECKH
000COOJICHHBIX HOCHUTEJSIX W HEIOCTaTKH, BBIABICHHBIC MPHU MPOBEPKE HAIUYUS M COCTOSHHUS DJIEKTPOHHBIX
APXUBHBIX JOKYMEHTOB, (DMKCUPYIOTCS B COOTBETCTBYIOIIUX aKTaX B MOPSJAKE, YCTAHOBIEHHOM MyHKTOM 103
[IpaBu.

158. DieKTpoHHBIE apXHUBHBIE JOKYMEHTHI, CPOKH BPEMEHHOT'O XPAHEHHUS KOTOPBIX HMCTEKIIH, MOJUICKAT
BBIJICJICHUIO K YHHUUYTOXKCHHIO B COOTBETCTBUU C MyHKTamu 23, 26 - 28 IlpaBui, mocie 4ero mpoBOJUTCA UX
¢u3HuecKoe YHHYTO)KEHHE WIM YHHYTOKCHHE MPOTPaMMHO-TEXHHYECKHMMHU CpPEACTBAMU. YHHUYTOKCHUE
AJIEKTPOHHBIX JTOKYMEHTOB (PUKCHUPYETCS B aKTE€ O BBIJCICHUH K YHHUTOKCHHIO JOKYMEHTOB, HE TOJICKAIINX
xpaneruto. B CXDOJI nomxkHbel ocTaBathess HMH(poOpMalus o0 HMHAEKCAX M 3arojOBKaX 3JIEKTPOHHBIX €7,
MOPSAKOBBIX HOMepax (IO OMHCH AJIEKTPOHHBIX JOKYMEHTOB), JaTa M PETUCTPAIIMOHHBI HOMEp akTa, IO
KOTOPOMY OHU OBIITM YHUYTOXKEHBI.

XI. IToaroroBka e, cogepKAMMX JOKYMEHTbI HA OYMasKHOM
HOCHTeJIE M 3JIEKTPOHHbIE JOKYMEHTHI K Nepeaaye B apXuB
(cTpyKTypHOE moapasaejieHue, OCyleCTBJIsIIOIIee XPAaHeHHe

ApPXUBHbIX JOKYMEHTOB)

159. B cnywyae eciu NOKyMEHTHI [€jla, OTHECEHHOIO K OJHOMY MHJIEKCY M 3arojoBKy Jeja IO
HOMEHKJIaType Jie1, IpeCTaBIeHbl Ha OyMa)kHOM HOCUTEIIE U B (POpMeE 3JIEKTPOHHBIX JOKYMEHTOB, JOKYMEHTBI
Ha OyMa)XHOM HOCHUTEJE MOAJeXKaT OUU(POBKE M BKIIOYEHUIO B JJIEKTPOHHOE JI€JI0 Ha JTale €ero
(dbopMHpOBaHUS B JAEJIONPOU3BOJACTBE. DJIEKTPOHHBIE JOKYMEHTHI U 3JIEKTPOHHBIE KOMUHM JOKYMEHTOB Ha
OyMa)XHOM HOCHTENIE COCTABJIAIOT NEpBbIN (OTIAENbHBIN) TOM Jena, JOKYMEHThl Ha OyMa)XHOM HOCHUTEJE
(bopMHpYIOTCS BO BTOPO 1 MOCIEIYIOLINE TOMA.

160. D51eKTpOHHBIE KOIMKA JOKYMEHTOB, CBSI3aHHBIE C DJIEKTPOHHBIMU JI€JIaMH, YKa3aHHBIMU B ITyHKTE 159
[IpaBwi, moanexar nepenade Ha apXuBHOE XpaHeHHe. Kaxnas 31eKTpoHHas KONUs JOKYMEHTA, CBSA3aHHAs C
JJIEKTPOHHBIM JI€JIOM, YKa3aHHbIM B myHKTe 159 IlpaBwi, IOMKHA COCTOATH M3 CIEAYIOUIMX CTPYKTYPHBIX
3JIEMEHTOB:

a) (ailioB HIEKTPOHHBIX KOMHM TOKYMEHTa Ha OyMa)XKHOM HOCHUTENE M MPUIIOKEHUH K HeMmy (IpHu
Hanu4uK) B popmare apxuBHOTO XpaneHust PDF/A;

0) Qaitn omucaHMs, COAEPKAIIETO PETHCTPAIMOHHO-YUETHBIE CBEIACHUS O JOKYMEHTE (METaJaHHBIE) W
UH(OPMAIIHIO O KOMHUIMHOCTH IOKYMEHTA.

161. ®aiin onucanus AEKTPOHHOU KOMUU JOKYMEHTA, CBSI3aHHOM C 3JIEKTPOHHBIM JI€JIOM, YKAa3aHHBIM B
nynkTe 159 [IpaBui, KpoMe NaHHBIX, YKa3aHHbIX B myHKTe 141 IlpaBun, BkirodaeT B ceOst JaHHBIE O TOM, YTO
nepe1aBaeMblid TOKYMEHT SIBJIIETCS] KOTTHEH.

162. Jlena (ToMa nerna), BKIIOYAIOMIUE JOKYMEHTH Ha OyMa)KHOM HOCHUTEJE, B TOM YHCIIC AJICKTPOHHBIC
KOIIUU JJOKYMEHTOB, M JIEKTPOHHBIE JOKYMEHTBI, CBSI3aHHBIE C 3JIEKTPOHHBIMU JE€JIaMHU 110 HOMEHKJIAType Je,
BHOCSITCSI B OIIMCH JI€JI, JOKYMEHTOB, OITUCH 3JIEKTPOHHBIX IOKYMEHTOB B COOTBETCTBHH C BHJOM HUX HOCHUTEIS.
B rpade "Ilpumeuanus" onuceil oTpa)xaroTcs CCbUIKM Ha apXWBHBIE (P TOMa (TOMOB) Jiefla Ha JAPYroM
HOCHTETIE.

B MNpEaAUCIOBUAX K OIMHUCAM A€JI, JOKYMCHTOB, J3JICKTPOHHBIX HTOKYMCHTOB YKa3bIBACTCA HH(bOpMaI_[I/ISI (6]
CBA3aHHBIX OITUCAX.



XII. Opranu3anum XpaHeHHsi, KOMILIEKTOBAHMS U y4eTa
ay/JHOBH3YAJIbHBIX IOKYMEHTOB

163. AyaunoBusyaibHble JOKYMEHTbI NMOCTOSHHOIO W BpeMeHHOro (cBbimie 10 JeT) CpoKoB XpaHEHUs
BKJIIOUAIOTCS B aPXUBHBIN (POH]I.

I[J'ISI AYJUOBU3YAJIIBHBIX AJOKYMCHTOB, SABIAIOMIUXCA MPHIOXKCHHUAMHU K YIPaBJICHUYECCKMM MW HWHBIM
AOKYMCHTAaM C YCTaHOBJICHHBIMU CPOKaMHU XpaHCHU A, YCTaHABJIUMBAIOTCA TC )K€ CPOKH XPaHCHUS.

164. K aynnoBu3yallbHbIM JOKYMEHTaM OTHOCSTCS (OTO-, (POHO-, BUJICOTOKYMEHTHI HA TPaJUIIMOHHBIX
Hocurensix (poroOymara, TUIEHKH, MAarHUTHBIE JIGHTBI M MArHUTHBIE HOCHTENH) H O3JICKTPOHHBIC
ayJIMOBU3YyAJIbHBIE JJOKYMEHTBI.

EI[I/IHI/II_[aMI/I XpaHECHUA ayJUOBU3YaAJIbHBIX JOKYMCHTOB SBJIAIOTCA:

a) BHJCOJOKYMEHTOB - (hrusnuecku 00OCOOJICHHBIA PYJIOH MAarHUTHOW JICHTBHI MJIM KacceTa C 3alliChio
n300pa3uTenbHON U (MIIK) 3BYKOBOW MH(pOpMaINK, pa3MeIIeHHbIH B KOPoOKe, QyTisipe min OroKce;

0) doromoxymeHTOB - (u3MUeckun 00O0COOJECHHBIM KaJap, HECKOJIbKO KaapoB IMaHOPAMHON CHEMKH,
OTAENBHBINA (POTOOTIIEYATOK, POTOATHOOM, pa3MELICHHBIE B KOHBEPTE, KOPOOKE;

B) (DOHOJOKYMEHTOB - (hu3ndeckun 000COOICHHAss MarHWTHas JIGHTa, KacceTa C 3alHChbi0 3BYKOBOM
uH(popMalnK, pa3MellleHHas B KOHBEpTe, KOpoOke, pyTiispe miu Orokce;

I') 3JEKTPOHHBIX ayJUOBHU3YaJIbHBIX IOKYMEHTOB - 3JIEKTPOHHAs €IMHMIIA XPAaHEHMsI, COCTOSIAs W3
COBOKYIIHOCTHU  3JIEKTPOHHBIX  JOKYMEHTOB WM OJUH  DJIGKTPOHHBIM  JOKYMEHT, COJEp Kallui
ayJAMOBU3YaJIbHYIO HH(POPMALIUIO.

165. DneKTPOHHBIN ayIMOBU3YAIbHBIN TOKYMEHT COCTOUT U3 (pailyia 3MeKTPOHHOTO JHOKyMeHTa U daiina
MeTagaHHbIX. [Ipy HEoOXOmUMOCTH B cocTaB (aiIoB 3JICKTPOHHOTO ayJHMOBU3YAJILHOTO JIOKYMEHTa
BKJTIOYAeTCs (ailyl HK3eMIUIsIpa 3JIEKTPOHHOTO JOKYMEHTA, MOJyYeHHOTO B Pe3yJbTaTe KOHBEPTALUH, U (aiin
€ro MeTaJaHHBIX (MPU HATUYHH).

B MCTAaAaHHBIX IMOJIYYCHHOI'O B PE3YJIbTATC KOHBEPTAINU 3JICKTPOHHOTO ayJUOBU3YAJIBLHOI'O JOKYMCHTA
AOJDKHBI COACPKATHCA JaHHBIC O TOM, YTO (1)21171.]'[, HOHy‘lGHHLIfI B pE3YyJIbTAaTC KOHBECPTALINU, ABIACTCA KOITHEH.

DONEeKTPOHHbIE ayAMOBU3YyallbHbIE JOKYMEHTBI IEpelaloTCs Ha apXWBHOE XpaHEHHEe B ¢opmaTax, B
KOTOPBIX OHHU CO3/JaHbl U (WJIM) MCIIOJIB30BAINCH JI0 Nepeaayn. B mpouecce nepenaun Ha apXMBHOE XpaHEHHE
IIPOBEPSIETCS BO3MOKHOCTh MX BOCIIPOU3BEICHHUS.

B chaydae HEBO3MOXXHOCTH  BOCIPOM3BEICHUS  OJIEKTPOHHBIX  ayJMOBU3YaIbHBIX  JTOKYMEHTOB
TEXHUYECKHMHU CPEJCTBAMHU M MPOTPAMMHBIM 00€CTieueHHEeM apXuBa M HEBO3MOKHOCTH MPUOOPETEHUS TaKHUX
CpeACcTB M o0ecredyeHusi MPOU3BOAUTCS KOHBEpPTAlMs 3JIEKTPOHHBIX ayJHOBU3YAIbHBIX JOKYMEHTOB B
dbopmarsl, Mpu KOHBEPTALIUK B KOTOpBIE 00ECTIEUMBAIOTCS MHHUMAJBHBIC ITOTEPH KavyecTBa MO0 CPABHEHUIO C
UCXO/JHBIM BapHMaHTOM W BoOCIpou3BeJeHHe (¢aiioB, B KoOTOpheIx mnomuepxkuBatorcs CXD3J[ (uHBIM
MIPOrPaMMHBIM 00€CTIEYEHUEM).

Ilepenaye Ha XpaHEHUE IOMJIEKAT OJJIEKTPOHHBIA AYAUOBU3YaJIbHBIM JIOKYMEHT M 3JIEKTPOHHBIN
ayIMOBU3YAJIbHBIN JIOKYMEHT, IIOJIY4CHHBIM B Pe3ysIbTare KOHBepTauuu. Palibl SK3EMIUIIPOB JJIEKTPOHHBIX
ayJTMOBHU3YyaJIbHBIX JOKYMEHTOB BHOCSATCS B peecTp (ailyioB 3JIEKTPOHHBIX ayJUOBU3YaJIbHBIX JOKYMEHTOB.

B meranaHHbIE 3JIEKTPOHHOTO ayAMOBHU3YalIbHOIO JOKYMEHTA BKIIIOUAIOTCSA CBEJIEHUS: O HAMMEHOBAaHUU
3JIEKTPOHHOTO ayJUOBHU3YaJIbHOTO TOKYMEHTa, B TOM uuclie HHpopMalus O JaTax 3arnedyarieHHbIX COOBITHH,
00 0c000 3HaUYMMBIX YYaCTHHKAX; 00 aBTOPCTBE JIEKTPOHHOIO ayJAHOBU3YaJIbHOIO JTOKYMEHTa; OOmMHA 00beM
(bailioB 3MEKTPOHHOTO ayJMOBU3YabHOIO JIOKyMeHTa (B OaifTax); HaMMeHOBaHUS (DailIoB, COCTaBIISIOLIMX
AJEKTPOHHBIE JOKYMEHTBI, 1aThl U BPEMS UX MOCIEAHETO U3MEHEeHUsI, 00beM B OaiiTax, hopmatsl (aiisos.

166. AynuoBusyaibHble JOKYMEHTBI XpaHATCS B KOPOOKax M OroKcax. DIIEKTPOHHbBIE ayJUOBHU3yaJIbHbIE
JOKYMEHTBI XpaHATCS B YIIAKOBKE, PEKOMEHA0BAHHOM Mpou3BoAUTEISIMU HocuTenel, B CXO /1.

Hocurenn AyANOBU3YAJIbHBIX HOKYMCHTOB pacnojiaratorcd OTACIbHO OT AOKYMCHTOB Ha 6yMa)KHOM



HOCHUTCIIC.

167. IIpoBepka HaANMYMUS U COCTOSTHUSI AyJMOBU3YyaIbHBIX apXUBHBIX JTOKYMEHTOB OCYIIECTBISAECTCS OJUH
pa3 B 5 net (mpu o0beMe ayAuOBHU3YyaJbHBIX JOKyMeHTOB Oosee 50% oT oOuiero KoiauuecTBa JOKYMEHTOB -
oJuH pa3 B 10 1eTr); KWHOJOKYMEHTOB Ha HUTPOOCHOBE - OAMH pa3 B 2 roja. IIpoBepka Hanuuus U COCTOSHUS
ayJTMOBHU3yaJIbHBIX JOKYMEHTOB IPOBOJIUTCS B O0IIEM MOPSAIKE, yCTaHOBIEHHOM nyHKTamu 97 - 103 [Ipasuit.

168. E,I[I/IHHHeﬁ yu€Ta ayJHuOBU3YAJIbHBIX JOKYMCHTOB SBJIACTCA 4aCThb CAWMHHUIBI XpaHCHHA, OJHA WA
HCCKOJIbKO CIHMHUIl XPaHCHHA, MMCHOIIAA CaMOCTOSTCIbHBINA 3arojIOBOK M OTHOCSIIA’ICI K OIpCaACICHHOMY
CO6BITI/IIO, ITPOU3BCACHUIO.

Jlis ayaMOBU3YalbHBIX JOKYMEHTOB O0s3aT€IbHBIMU YYETHBIMU JIOKYMEHTaMM, IIOMUMO YKa3aHHBIX B
nysukte 118 ITpaBui, sBAsSIOTCA:

a) oricu $poToaTLOOMOB U (POTOJOKYMEHTOB;
0) onrick (POHOTOKYMEHTOB MAarHUTHOM 3aITUCH;
B) OIKCH BUJCOTOKYMEHTOB.

AynuoBH3yallbHbIE 3JEKTPOHHBIE JIOKYMEHTBl YUHUTBIBAIOTCS [0 OTIEJIBHBIM ONHUCSIM 3JIEKTPOHHBIX
JOKYMEHTOB C TPWIOKEHHEM peecTpoB  (ailyioB  DJIEKTPOHHBIX  ayJUOBHU3YAJIbHBIX JIOKYMEHTOB.
OO0s3arenbHBIMM ONKCATEIbHBIMU 3JIEMEHTAMU PeecTpa, KpoMe yKa3aHHbIX B myHKTe 144 IIpaBui, sBistoTCS:
BpeMs 3BYYaHUs (3alMCH) U ayJH0- M BUICOJOKYMEHTOB, pa3Mep H300paxeHus (B MUKCENSIX) JUIS BUICO H
(hOTOJOKYMEHTOB.

169. OnucarenbHas CTaThs OIUCH AyANOBU3YAJIbHBIX JOKYMCHTOB JOJI’)KHA BKJIFOYUATh:

a) i1 (POTOJOKYMEHTOB - HOMEp €AMHUIBI XpaHEHHS, WHACKC (IPOM3BOJICTBEHHBIH HOMEp), 3ar0JI0BOK
(aHHOTaAIUs) MOKYMEHTa, HAaUMEHOBAaHUE TIOCYJAapCTBEHHOIO OpraHa, OopraHa MECTHOI'O CaMOYIIPaBIICHMS,
OpraHM3allM, CTPYKTYpHOrO IOApa3jeneHus, (pamMuwinio(d) U MHULHUAIbl aBTOpa(oB), JaTy CbEMKH, MECTO
CbEMKH, BUJI HOCUTEIS, OPUTMHAIBHOCTD, (hopMart (pa3mep), LIBETHOCTb;

0) nns poToanbOOMOB - HOMEp EAMHMIIBI XPaHEHHs, 3aroJIOBOK (Ha3BaHME) aabOOMa, HAUMEHOBAHHE
TOCyJIapCTBEHHOT'O OpraHa, OpraHa MECTHOTO CaMOYITPABJICHUS, OPTaHU3AINH, CTPYKTYPHOTO TIOIpa3aeiieHus,
(dbaMuIHIO 1 HHULIMAJIBI aBTOpa, KpaifHUe aThl OTOOTIEYATKOB, MECTO ChEMKH, KOJIHUECTBO (POTOOTIEYATKOB,
BHEIIIHHE OCOOCHHOCTH;

B) ans (OHOJOKYMEHTOB - HOMEP E€IUHUIBI y4yeTa, HOMEP E€IUHUIbl XpaHEHUs, WHIEKC WIH
MIPOM3BOJICTBEHHBI HOMEp, 3aroJIOBOK JOKYMEHTa (C yKa3aHHWEM $53bIKa), HAUMEHOBaHHE TOCYAApCTBEHHOTO
opraHa, OopraHa MECTHOTO CaMOYIIpaBJIEHUs, OPraHU3alUH, CTPYKTYPHOTO Mojpa3ieieHus, GpaMuianio(u) u
WMHUIMANbI aBTOPa(0OB) M UCHOJHUTENs(el); BpeMsl 3ByYaHUus, JaTy U MECTO 3amucH (Iepe3anucy, BBITYCKa);
CKOpOCTh 3ByUYaHMsl, KOJIMYECTBO €MHUILl XpPaHEHUs (OpUTHHAIOB U KOIUil);

1") Al BUACOAOKYMCHTOB - HOMCpD CAWHUIBI Yy4i€Ta, HOMCD CAWHUIBI XpaHCHHUA, HWHIACKC HIIN
HpOHSBOJICTBeHHBIﬁ HOMCp, 3arojJIOBOK /JOKYMCHTA, HAWMMCHOBAHUC TOCYOAApPCTBCHHOI'O OpraHa, OpraHa
MCCTHOI'0O CaMOYIPpABJICHUSA, OpPraHUu3alu, CTPYKTYPHOTO MOAPA3ACIICHHUA, (I)aMI/IJ'II/IIO(I/I) Hn HWHHUIHAJIbI
aBTopa(OB), LIBETHOCTD, A3BIK, I'OJ IMMPONU3BOACTBA, XPOHOMETPAXK BUACO3AINMUCHU, TUIT BUACOHOCUTEIIA U q)OpMaT
3aI1MCH, KOJIMYCCTBO CAUHUI XPAaHCHUA (OpI/IFI/IHaJ'IOB n KOHI/II>'I);

J) A7 DJIEKTPOHHBIX ayJUOBHU3YAJIBHBIX JOKYMEHTOB - HOMEp €IUHMIBI XPAaHEHHS, HHICKC WIN
MIPOM3BOJICTBEHHBII HOMEp, 3aroJIOBOK JOKYMEHTa, HAaWMEHOBAHHME TIOCYIapCTBEHHOI'O OpraHa, opraHa
MECTHOTO CaMOYIPAaBJICHHs, OpPraHU3ALUHU, CTPYKTYPHOTO TMOJpa3JieneHus, (GamMuiauio(u) ¥ HHULIHAIIBI
aBTOpa(OB) M MCHOJHMUTENSA(EH); MECTO W JaTy 3allMCH; TUIl HOCHUTENs; BpeMs 3BydaHus (Uisl ayauo- M
BUJICOJIOKYMEHTOB), 00beM B OaiiTax.

3aroinoBKu (HaSBaHI/Iﬂ, aHHOTaL[I/II/I) CANHUL XPpaHCHUA ayAUOBU3YaAJIbHBIX JOKYMCHTOB JOJI’KHBI BKIIFOUATh
HAanMMCHOBAHUC U ATy 33(1)I/IKCI/IpOBaHHOFO CO6I)ITI/I$[, YKa3zaHHe Ha €ro y4aCTHUKOB.

170. Ilpuem ayauoBHU3yaldbHBIX JOKYMEHTOB M3 HCTOYHHUKOB KOMIUICKTOBAaHUSI apXMBa Ha apXUBHOE
XpaHeHue MPOU3BOAUTCS HE paHee To/1a U He MO3/IHEee TPeX JIeT MOocie COObITHS, 3alHCH.



171. He nomyckaeTcs nepeaya Ha apXUBHOE XPaHEHHUE ayJUOBU3YaIbHBIX IOKYMEHTOB, 3alTMCAHHBIX Ha
¢dusnueckn 000COO0TCHHBIE HOCUTENH, BKIFOUEHHBIE B COCTaB Jela, COJAEPKAIIero TOKYMEHTh Ha OyMaKHOM
HOCHTETIE.

XIII. Opranuzanusi MCIOJIb30BAHUS APXUBHbBIX IOKYMEHTOB

172. Micionb30BaHue apXUBHBIX JOKYMEHTOB JAOIYCKAETCs TOJIBKO MOCIE UX OMUCAHMSI B COOTBETCTBUU C
nyHkTom 66 IpaBun u opopmienus B coorBercTBum ¢ myHkramu 50 - 61 ITpaBuo.

OcHoBHBIMU (hOpPMaMH UCTIOIB30BAHUS JJOKYMEHTOB SIBIISTFOTCS:
a) UCTIOJTHEHUE 3aPOCOB IOPUANYECKUX U (PU3MUECKUX JINIL (Jlasiee - oIb30BaTeNei);
0) BbI1aYa JOKYMEHTOB JUIsl paOOThI B YUTAILHOM 3aJI€ apXUBa;

B) MNyOJIMKamuss M SKCIOHUPOBAHHE APXUBHBIX JIOKYMEHTOB, OpraHu3auus HH()OPMaMOHHBIX
MEpPOIPHUATHH;

I) TMOATOTOBKAa M BblJAa4a KOMMHM AapXMBHBIX JIOKYMEHTOB paOOTHUKaM (TOCYJapCTBEHHBIM,
MYHHUIMIIAIBHBIM CIIY>KallliM) TOCYJapCTBEHHOI'O OpraHa, opraHa MECTHOIO CaMOYIpaBJ€HHUs, OpraHU3aluy,
CTPYKTYPHOTO ITOAPA3/IEJICHNs OPraHU3aluu.

173. TlopsinOK HCIONB30BAaHUA M JOCTYNIa K APXUBHBIM JIOKYMEHTaM OIPENEISIIOTCA JIOKAJIbHBIMU
HOPMAaTUBHBIMM aKTaMH, pa3paOOTaHHBIMU B COOTBETCTBUH C MOJIOKEHUSIMM HACTOSIILEN IJIaBbl U rinaBbel XIV
[IpaBmi, a Takke C ydyeToM cheuu(puku AeITeTbHOCTH TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOYIIpaBJIeHHUs, OpraHU3allui, B COOTBETCTBUU ¢ TpeOOBaHUAMU 3aK0oHOIaTeabcTBa Poccuiickoit deneparumy,
B TOM YHUCJIE C TOPSAKOM, YCTAHOBJIGHHBIM YIOJTHOMOYEHHBIM (efepaibHbIM OPraHOM HCHOJHUTEIbHOM
BJIACTH B c(hepe apXUBHOTO JeJa U AETOMPOU3BOICTBA <44>.

<44> Tlopsa0K UCTIOJIB30BAaHUSI APXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX apXHBax
Poccuiickoit ®enepaunu, yrBepkAeHHbIM mpukazoM PocapxuBa ot 1 centsops 2017 r. N 143
(3apeructpupoBan Muntoctom Poccum 1 Hoa6ps 2017 1., peructpaunonusiii N 48765) ¢ u3MeHeHueM,
BHECEHHBIM TIpuKa3zoM PocapxuBa ot 9 utonsa 2021 r. N 51 (3apeructpupoan Muntoctom Poccuu 19 aBrycra
2021 r., peructpanuoHHsiii N 64708).

174. JlocTyn K apXuUBHBIM JOKYMEHTaM, SBISIOIIUMCS HOCHUTEISIMH CBEIEHHUH, COCTaBISAIOLINX
rOCy/lapCTBEHHYIO TaliHy, a TaKXe COJepKallluM CBEACHUA KOH(PHUIECHUIMAIBHOIO Xapakrepa <45>,
OCYILIECTBISETCS TPU HAJIUYMU y TOJb30BATENs JOKYMEHTAJIbHO IOATBEP)KJIEHHBIX IIPAaB HA IIOJIy4EHHE
COOTBETCTBYIOIIEH HHpOpMAIUU (CBEAEHHUI), a K JOKYMEHTaM, COJEpKalluM CIyKeOHYI0 HH(OpMaLNIO
OTrPaHUUYEHHOTO PACIPOCTPAHEHUS, - B COOTBETCTBUU C JIOKAIBHBIMU HOPMATHBHBIMU aKTaMH.

<45> Vxa3 Ilpesunenta Poccuiickoii denepanuu ot 6 mapta 1997 r. N 188 "O06 yrBepxkaenuu Ilepeuns
CBEJICHNH KOH(PHUICHIIMATIBLHOTO XapaKkTepa'.

175. I'ocytapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPaBJIEHUs, OPraHU3AllMs HE BIIPaBE OTPaHUYNBATH
YCJIOBHS UCIOJB30BaHUS WH(OPMAIMH, MIPEJOCTaBIEHHON MOJIB30BATEII0 WM MOJYYEHHOM MM B pe3ysibTaTe
CaMOCTOSITENIFHOTO M3YYEHMsI apXUBHBIX JTIOKYMEHTOB <46>, 3a HCKIIOYEHHEM CIIy4aeB, MPeTyCMOTPEHHBIX
3akoHoAarenscTBOM Poccuiickoit denepanun <47>, M OTOBOPEHHBIX B IOTOBOPE C MOJIb30BATEIIEM.

<46> Yactse | cratbu 26 denepanbHoro 3akoHa N 125-03.

<47> Cratba 25 ®enepanbHoro 3akoHa N 125-03.

176. PaGoTa moyib30BaTeNsl ¢ apXUBHBIMU JTJOKYMEHTAMH M CIIPABOYHO-TIOMCKOBBIMHU CPEACTBAMU K HHUM
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OCYIIIECTBJISIETCSI B MPUCYTCTBUHU PabOTHHKA apXuBa (JIUIla, OTBETCTBEHHOTO 32 apXUB).

177. B rocygapCTBEHHOM OpraHe, OpraHe€ MECTHOTO CaMOYIIPaBJICHUS, OpraHM3allMd BEIETCS Yy4eT
KCIOJIb30BaHMS JOKYMEHTOB, B TOM YHCIIE ¢ Hcnoib3oBaHueM CXO/1.

178. 3anmpocsl nmoap30BaTeIe Moapa3ieaoTCs Ha:

a) 3ampochl COIMAJIBHO-TIPABOBOTO XapakTepa (3arpochl, CBA3aHHBIC C COIMAIBHOM 3aIUTON Tpa)KaaH,
MpeIycMaTpUBAIONIEl WX TEHCHOHHOE O0ECTeueHue, a TakKe IOJNyuYeHHUEe JIbrOT W KOMIICHCAIWi B
COOTBETCTBHUH C 3aKOHOJATEIbLCTBOM Poccuiickoit denepanuu;

0) TemMaTH4YecKHe 3ampochl (3aIpOChl O MPEJOCTABICHUU apXMBHOM HMH(OPMALUH IO OIPEIeICHHOI
npobieme, TeMe, COOBITHIO, (DAKTY);

B) 3alpoChl O pAaCcCEKPEYMBAHUM AapXUBHBIX JOKYMEHTOB, SBIISIFOIIMXCS HOCHUTEISIMU CBEICHMIA,
COCTABJIIOLIMX TOCYAAPCTBEHHYIO TalHY.

179. TocymapcTBeHHBIE  OpraHbl, OpraHbl  MECTHOIO  CAMOYIPABIEHUS, T[OCYJapCTBEHHBIE
(MyHMLIMIIANBHBIE) OpraHU3alliy OPraHU3YIOT MPHEM 3aIpPOCOB M HAlpaBlIEHHUE OTBETOB IO PE3yJIbTaTaM HUX
WCTIOJTHEHUS C NCTIOIh30BAHUEM ITOYTOBOM CBSI3U M O(PHUIIMATBHON AIEKTPOHHON TTOYTHI.

[Ipu Hanuuuu y opranu3anuy (pUHAHCOBBIX, TEXHUYECKUX U KaJIPOBBIX BO3MOXKHOCTEH IIPUEM 3aIIPOCOB U
HalpaBJIeHUE OTBETOB I10 pe3yJbTaTaM UX UCIOJHEHUS OCYILECTBIISAETCS B ()OpME JIEKTPOHHBIX JOKYMEHTOB C
UCIO0JIb30BaHNEM O(QUIIMAIBHOIO caiiTa OpraHu3aluy, €AMHOI0 MopTajga TOCyJapCTBEHHBIX U MYHUIIUIIAIbHBIX
ycayr au0o0 peruoHalbHOIO MOpTajla T'OCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, MHBIX TOCYJIapCTBEHHBIX
WH(POPMAIIMOHHBIX CHCTEM, IO HH()OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHBIM CETSAM (TI0 COTJIAaCOBAaHUIO C
[10JIb30BaTEJIEM).

180. ITlocTymuBmIMI 3ampoc paccMaTpUBACTCS M WCIOJNHSACTCS NPU HAJIMYUM B HEM HAMMEHOBAHUS
FOPUIMYECKOTO JIUIA WM (aMUJIMK, UMEHHU, OTYECTBA (MPU HATHMYHMHK) (PU3UYCCKOTO JIMIIA, TTIOYTOBOTO U (HMJIN)
AJIEKTPOHHOTO a/ipeca MOJIb30BATENS U TEMBI 3aIIpoca.

181. 3ampoc moap30BaTes He MOICKUT PACCMOTPEHHUIO B CICAYIOMINX Clydasx <48>:

<48> Crarbs 11 ®enepanpHoro 3akona ot 2 Mmas 2006 r. N 59-®3 "O mnopsake paccMOTPEHUS
oOparnieHuit rpaxmaan".

a) B 3ampoce OTCYTCTBYeT UH(opManusl, ykazaHHas B myHkTe 180 [Tpasui;
0) 3ampoc He MO/AIaeTCs TPOUTEHUIO;

B) OTBET MO CYIIECTBY yKa3aHHOW B 3alpoce TeMbl (BOMpOca) HE MOXKET ObITh JaH 0e3 pasriamieHus
CBEIICHMI, COCTABJSIONIMX TOCYJAapCTBEHHYIO WM HMHYIO OXpaHsemyrk (eaepaibHbIM 3aKOHOM TaifHY
(yxa3zaHHast HH(pOpMAILHSI MOXKET OBITh MPEAOCTABIICHA TOJIBKO MPU HAJTUYHH Y TIOJIB30BATENS TOKYMEHTAIBHO
MOATBEPKIEHHBIX TIPaB Ha TMOJIyYeHHWE CBEACHHM, COAEpKAIUX TOCYAapCTBEHHYIO TaliHy © (WJIH)
KOH(PHUACHITMATBHYIO HHPOPMAIIHIO);

I) 3ampoc KacaeTcsi TeMbl (BOIpPOCa), B OTHOIICHWH KOTOPOW IIOJh30BATEII0 pPAaHEE MHOTOKPATHO
JTaBaJIUCh MHChbMEHHBIE OTBETHI MO CYIIECTBY, W MPHU ITOM B 3alpOCe HE MPHUBOMSTCS HOBBIC JTOBOJBI WU
00CTOSTENHCTBA (PYKOBOAUTENh TOCYJAPCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYITPABJICHUS, OPTaHU3aINH
WU YIOJIHOMOYEHHOE WM JIMIIO BIpPaBe MPHUHATH pelieHrne O 0€30CHOBATEIbHOCTH OYEPEIHOrOo 3ampoca u
MpEKpaAICHUH MIEPENUCKH IO JaHHOMY BOIIPOCY MPH YCIOBUH, YTO YKa3aHHBIN 3alIpOC U paHee HalpaBisieMble
3ampoChl HAMPABISJIMCh B OJIMH W TOT K€ TOCYJApPCTBEHHBINM OpraH, OpraH MECTHOTO CaMOyIpaBJICHUS,
OpraHu3aIuio);

1) B 3allpoce COAEPKATCs HEIEH3ypHbIE JTM00 OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bI KU3HHU, 3JI0POBBIO H
HUMYILECTBY paOOTHUKOB (TrOCYAapCTBEHHBIX, MyHUIIMIIATIBHBIX CIYXAIKX ), a TAK)KE YWICHOB UX CeMel;

e) Y OOJB30BATCIIA OTCYTCTBYIOT NOKYMEHTEI, IOATBECPKAAOIINUEC €TI0 ITOJJHOMOYHNA BBICTYIIATh OT UMCHU
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TPEThUX JIUI, B OTHOUIEHWH KOTOPBIX CcJeNaH 3ampoc (B ciydae, €ClIM He HCTEK CpPOK OrpaHUYEHUs,
YCTaHOBJIEHHBIN YacThio 3 crartbu 25 PenepanbHoro 3akoHa N 125-03).

O mpuyMHAX OCTaBJIEHUS 3arpoca 0e3 PacCMOTPEHHUs COOOINACTCS MOJIb30BATEN0 B CIIydasiX, €CIH €ro
(bamMuITUs ¥ TOYTOBBIN (3NIEKTPOHHBIHN aJpec) MOJAAI0TCS MPOUTEHHIO.

182. Ha 6e3B03ME31HOM OCHOBE UCIIOIHIIOTCS:

a) 3ampochl COLMAIBHO-TIPABOBOTO XapakTepa - B TeueHue 30 KaJeHAapHBIX JHEH CO JHS PEerucTpalvu
3ampoca <49>;

<49> Yacrts 3 cratbu 26 DepepanpHoro 3akoHa N 125-03.

0) TemMaTHMYeCKHEe 3ampoChl OPraHOB IOCYJAPCTBEHHON BJIACTH W OPraHOB MECTHOTO CaMOYIPAaBJICHUS,
HaIpaBJsieMble B IICJIIX HCIIOJIHCHHS MMH CBOMX ITOJIHOMOYHM, B TOPSJAKE M B CPOKH, YCTAHOBJICHHBIC
3akoHOAaTenbCTBOM Poccuiickoit denepaiinu, MO0 B COTIACOBAHHBIE ¢ HUMU CPOKU <50>;

<50> Yacts 7 crarbu 26 @enepanpHoro 3akoHa N 125-03.

B) 3apocCbl O PACCCKPCUHUBAHWM APXHUBHBIX JOKYMCHTOB, SABJIAIOIIWXCA HOCHUTCIAMU CBGI[GHI/II;'I,
COCTABJIAIOLIMX TOCYAAapCTBEHHYIO TaillHy - B CpOKH, YCTAHOBJIGHHBbIE 3aKOHOAATENbCTBOM Poccuiickoii
®denepany 0 rocyJapCTBEHHOM TaiiHe <51>.

<51> Cratpsa 15 3akona Poccuiickoit @enepanuu ot 21 uronst 1993 r. N 5485-1 "O rocymapcTBeHHOI
taiine" (nanee - 3akoH N 5485-1).

183. TemaTnueckue 3anpochl MOJIb30BaTENEH UCIIOJIHAIOTCS NPU HAJMYUU Y OpraHu3aluy (UHAHCOBBIX,
TEXHUYECKHUX U KaJPOBBIX BO3MOKHOCTEH Ha BO3ME3/IHOM OCHOBE <52>.

<52> Yacrts 4 cratbu 26 DenepanbHoro 3akoHa N 125-03.

184. OTBeThl Ha 3ampochl MOJH30BATEICH, B TOM YMCIE OTBETHI Ha 3alpOChl COIMAIHHO-TIPABOBOTO
xapaktepa, OQOpPMISIOTCS B BHJE AapXUBHOM CHOpaBKH, apXWBHOW BBIMHMCKH, apXUBHOW KOIUH,
MH(OPMALIMOHHOTO TUChMA.

185. ApxuBHas cnpaBka (pekoMeHayeMblli oOpaser mpuBeaeH B npuioxkeHud N 29 k Ilpasunam)
odopmiisercs Ha ONaHKE TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHHs, OpPraHU3alUd |
COJIEP’KUT Ha3BaHUE "ApXuBHas cnpaBKa', HOAMUCHIBACTCS PYKOBOJIUTEIEM WU YITOJTHOMOYEHHBIM MM JIULIOM
Y 3aBEpSAETCS NEYaAThIO.

ApxuBHas cIpaBKa, MOJATOTOBJECHHAs B (OpME JIEKTPOHHOTO JIOKYMEHTA, MOJMHCHIBAECTCS YCHUICHHON
KBAIM(UIMPOBAHHON SJIEKTPOHHON MOAMKMCHIO WM YCUJIEHHOM HEKBAIM(UIMPOBAHHOW 3JIEKTPOHHOM
MOJNHUCHI0, CepTU(UKAT KiIoYa TPOBEPKHM KOTOPOM CO3AaH M MCIIONB3yeTCs B HUHQPACTPYKType
B3aUMOJICHCTBUS HMH(DPOPMALIMOHHBIX CHUCTEM, B TOM YHCJIE TOCYJAapCTBEHHBIX HH(OPMALMOHHBIX CHUCTEM,
BKJIIOYas (eiepalbHyI0 rocy1apcTBEHHYI0 HH(DOpMAIIMOHHYI0 cucTeMy "ENnHBINA MopTas rocy1apcTBEHHBIX U
MYHHUIMIATBHBIX YCIyr (GyHKIOUI)", MOAKIIOUEHHBIX K HMH(PACTpyKType B3aUMOJEWUCTBUS, B IOPSJIKE,
yCcTaHOBJIEHHOM noctaHoBieHueM [IpaBurensctBa Poccuiickoit @eneparuu ot 22 nexadbps 2012 r. N 1382 "O
MPUCOCTVMHEHUN  WHQOPMAIIMOHHBIX  CHUCTEM  OpraHu3aluii K HWHQpacTpykType, obOecrneunBaroniei
MH(POPMAIMOHHO-TEXHOJIOTHYECKOE  B3aWMOJICHCTBHE HMH(DPOPMAIMOHHBIX CHUCTEM, HCHOJIB3YEMBIX  JUIS
MPEIOCTABIIEHUsI TOCYJAapCTBEHHbIX M MYHHULMINAJIbHBIX YCIYT M HCHOJHEHUS TOCYAAPCTBEHHBIX W
MYHUIIUTATBHBIX QYHKIHHA B 3JIeKTpOHHOM Gopme" (manee - moctanoBienue N 1382).
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B Tekcre apxuBHOW CHpaBKM B XPOHOJIOTHYECKOM IOCIEIOBATEIbHOCTH M3JIaraloTcsi COOBITHUS C
YKa3aHUEM BHJIOB HCIIOJIb30BAHHBIX JIOKYMEHTOB, UX JaT W HOMEpPOB. B apxuBHOW cmpaBke IOMycKaeTcs
IUTUPOBAaHUE JOKYMEHTOB, a TaKXe yKa3aHHE Ha MOMJIUHHOCTb JOKYMEHTOB, BKJIIOYEHHBIX B EIUHUILY
XpaHEHHUSI.

B Tekcte apxuBHOW CIpaBKM JaHHBIE BOCIPOU3BOJATCA TaK, KaK OHM M3JI0XKEHbl B apXUBHBIX
JOKYMEHTaX, a PacXO0kKJI€HHUs, HECOBIAAECHUS M HETOYHOCTU Ha3BaHMs, OTCYTCTBHE MMEHH, OTUeCTBa (IIpU
HAJIMYUM), UHUIUAJIOB WIM HaJW4uMe OJHOTO M3 HMX OrOBapUBAIOTCS B TeKcTe cipaBku B ckoOkax ("Tak B
nokyMmente", "Tak B Tekcre opuruHaia"). B mpumeuyaHusx mo TEKCTY apXUBHOW CIIPaBKM OTrOBapUBAIOTCS
Hepa30opUMBO HANMCAHHBIE, UCTIPABICHHBIE aBTOPOM (CO3/aTeNIeM JIOKYMEHTA), He MOIAI0IIUeCs TPOYTSHUIO
Mecta Tekcra jokyMeHTa ("Tak B Texcre opurmHaia", "B Tekcre Hepa30opuuBO'"), a Takke HAIWYUE WU
OTCYTCTBHE OTMETKH O 3aBEPEHUU JIOKYMEHTOB, IIOCIYKUBIIUX OCHOBAHUEM JJIl COCTABIICHUS OTBETA.

B tekcte apXHBHOﬁ CIIpaBKU HEC JOITYCKAIOTCA U3MCHCHHA, UCIIPABJICHUA, KOMMCHTApHUH.

B apxuBHOI1 cipaBke TOJKHBI ObITh yKa3aHbl apXUBHBIC HIM(PBI 1 HOMEpa JUCTOB €AUHULl XpaHeHUs. B
apXMBHOH cIpaBKe, O0BEM KOTOPOH MPEBBIMIACT OJWH JIMCT, BCE JHCTHl JOJDKHBI OBITH TPOLIUTEHI,
IIPOHYMEPOBaHbl U 3aBEPEHbl IMeyaTbi0 TOCYJAapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIpaBJICHUS,
OpraHusanuu (IIpu HaJIU4uun).

186. ApxuBHas BbIIHCKa odopmisieTcsi Ha OJlaHKe TOCYIapCTBEHHOI'O OpraHa, OpraHa MECTHOTO
caMOymnpaBlieHUs, opraHu3zauuu ¢ oOo3HadeHreM Ha3BaHus ("ApxuBHas BbIIUCKA") UM JOCIOBHO
BOCIIPOU3BOJUT YacTh TEKCTa apXUBHOTO JTOKYMEHTAa, OTHOCSIIErOCs K OMpeAciieHHOMY (akTy, COOBITHIO,
JUIy, C yKa3aHUEM apXUBHOrO Iudpa U HOMEPOB JIMCTOB €IMHUIBI XpaHEHUs. B apXMBHOMN BBHIMHCKE TaKXkKe
MOJKCT OIroBapuBaThCA NOAJIMHHOCTD JOKYMCHTOB, BKIIIOYCHHBIX B CIMHUILY XPaHCHU.

ApXI/IBHaH BBIIIMCKA 3aBCPACTCA PYKOBOAUTCIEM TOCYJapCTBCHHOI0 oOpraHa, opraHa MECTHOI'O
CaMOyIpaBJICHUSA, OpraHrU3allui WA YIIOJJHOMOUYCHHBIM UM JIMIIOM U 3aBECPACTCA IICHATHIO.

ApxuBHas BBINUCKA, MTOATOTOBJIICHHAS B (DOpME SJEKTPOHHOTO TOKYMEHTA, IMOJIUCHIBACTCS YCUIICHHOMN
KBAIU(UIIUPOBAHHON DIEKTPOHHON TMOAMKMCHI0 WM YCUJICHHOW HEKBaTU(ULIMPOBAHHON SIEKTPOHHOM
MOAMHUCHIO, CepTU(PHUKAT KIIOYa TIPOBEPKH KOTOPOW CO3MaH M UCIOJNB3YyeTcs B HHEOPACTPYKType
B3aMMOJICHCTBUS HMH(DOPMALIMOHHBIX CHCTEM, B TOM YHCIE TOCYAAPCTBEHHBIX HMH(DOPMAIIMOHHBIX CHUCTEM,
BKJTIOYAs (peiepaibHyI0 TOCYIapCTBEHHYI0 HH(MDOPMAIMOHHYIO cucTeMy "EQuHBIN mopTan rocyJapcTBEHHBIX U
MYHHUIIMMATBHBIX YCIyT (GyHKIUI)", MOAKIIOUEHHBIX K HH(PACTPyKType B3aUMOJEWUCTBHUS, B TMOPSJIKE,
ycTaHOBJIEHHOM moctanoBieHneM N 1382.

Hagamo u KOHCI[ Ka)XA0I'0 M3BJICUCHUA M3 apXMBHOI'O AOKYMCHTA, a4 TAKXKC IIPOIIYCKH B €TI0 TCKCTEC
OTACJIBbHBIX CJIOB 0003HaYaITCs B apXHBHOﬁ BBIIMHCKE MHOroroureM. OCOOEHHOCTH TEKCTa APXUBHOI'O
AOKYMCHTA, BOCIIPOU3BOIUMOI'O B apXI/IBHOI\/JI BBITTMCKE, OTOBAPUBAIOTCS TAaK KE, KaK B apanHoﬁ CITpaBKeE.

OdopmieHne apXxMBHOW BBIMMCKU OCYLIECTBIISIETCS 110 aHAJIOTUU C apXUBHOM CIIpaBKO#, odopMieHHe
KOTOPOH yCTaHOBJIEHO ITyHKTOM 185 IIpaBu.

187. ApxuBHasi KOTHS JTOCIIOBHO BOCITPOM3BOIUT TEKCT ApXHWBHOTO JOKYMEHTA WJIM €r0 W300pakeHHe, ¢
yKa3aHHWEM apXUBHOTO mu(ppa 1 HOMEPOB JIUCTOB.

ApxuBHas komuss Ha OyMa)XHOM HOCHTEJE 3aBepseTCsl PYKOBOAMUTENEM TIOCYIapCTBEHHOTO Oprasa,
OpraHa MECTHOI'O CaMOYMpaBJI€HUS, OpPraHU3alldd WM YIOJIHOMOYEHHBIM UM JMIOM U odopmieHue ee
OCYILIECTBIIAETCS 110 aHAJIOTUU C apXUBHOM CIIPaBKOil, B COOTBETCTBUU C IyHKTOM 185 IIpaBui.

ApxMBHas ~ KOIUS, HW3TOTOBJIEHHAas B  DJIGKTPOHHOM  BHUJAE,  IOAMNMCHIBAETCS  YCUJIEHHOHN
KBAJM(HUIUPOBAHHONW DJIEKTPOHHON MOAMUCHIO WM YCHUJICHHOM HEKBATU(DUIMPOBAHHON 3JIEKTPOHHON
NOJNKNCHIO, CepTU(UKAT KiIoYa TIPOBEPKM KOTOPOH CO34aH UM  HCIONB3yeTcs B UHQPpacTpyKType
B3aUMOJIEHCTBUS HWH(DOPMALIMOHHBIX CHUCTEM, B TOM YHCJIE TOCYJAapCTBEHHBIX WH(OPMALMOHHBIX CHUCTEM,
BKJIIOYas (eiepalIbHyI0 roCcy1apCcTBEHHYI0 HH(DOPMAIIMOHHYIO cucTeMy "EMuHBIN mOopTai rocyJapCTBEHHbBIX U
MYHHUIMIAIBHBIX YCIyr (QyHKIUI)", MOAKIIOUEHHBIX K HMH(PACTpyKType B3aUMOAEHMCTBUS, B THOpPSIKE,
ycTaHOBIIEHHOM roctaHoBieHrneM N 1382, Mmsa aiina apXuBHOH KOmHMHM, MpenocTaBiIseMoil B (opme
3JIEKTPOHHOTO JIOKYMEHTA, JOJPKHO COJIepXKaTh apXUBHBIN MNP JOKYMEHTA.
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188. ApxXuBHBIE CIpPABKH, ApXUBHBIC BBIMUCKUH W apXHMBHBIE KOMWUU HAMPABIAIOTCA MOJIB30BATENIO C
COMMPOBOAUTCIIbHBIM IMUCHBMOM II0 ITOYTC, I/IH(I)OpMaI_[I/IOHHO-KOMMYHI/IKaI_[I/IOHHI:IM CETAM UM BBIJAIOTCA 110
pacmucKy TOJb30BaTeNi0 (MpU TMPEAbSBICHUU JOKYMEHTA, YAOCTOBEPSIOLIEr0 JIMYHOCTh) WM TIpU
MNpEABABICHUN JOBCPCHHOCTH.

189. ApxuBHas cropaBka, apxXuBHas BBIIMCKA, AapXWBHAasg KOMUS WJIM OTBET OO0 OTCYTCTBUHU
3arpamvBaeMbIX CBECHUH, IpeAHAa3HAUYECHHBIE JUIs HAIIPABJICHU:

a) B rocymapcrBa - ydactHuku CHI', Bkitogas oTBeThI 00 OTCYTCTBHH 3alpallliBaeMbIX CBEIICHUH,
BBICBLIAIOTCS ApPXUBOM HETIOCPEICTBEHHO B aJIpeC MOJIb30BATEIS;

0) B rocyaapcTBa, He sBisiomuecs yuactHukamu CHI', Bkitodast oTBEThI 00 OTCYTCTBUU 3aIlpalliiBaeMbIX
CBelleHUH, 0hOpPMIISIFOTCS M BMECTE C 3alpocaMy HAIPABJISIOTCS apXHUBOM B COOTBETCTBYIOIIUH (herepanbHbIi
OpraH HCIOJIHUTEIBHOMN BIACTU WX €r0 TePPUTOPHATILHBIN OpraH.

190. Mudopmarmonnoe nucbmMo ohopmisieTcss Ha OJlaHKe rOCyIapCTBEHHOTO OpraHa, opraHa MECTHOTO
caMOYIpaBJIE€HUs, OPraHU3aLUU U COAEPKUT OTBET O HAINYUM (OTCYTCTBMM) B apXHBE apXUBHBIX TOKYMEHTOB
[0 TeMe 3aIlpoca WK CBEJIEHUS 00 MX MECTOHAXOXACHHUH, WIH O MEPEChUIKE 3arpoca Mo MPUHAIISKHOCTH B
COOTBETCTBYIOIIMN TOCYHApCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIpPaBJIEHUS, OpraHU3alUI0, WIH IO
BOIIPOCAM OKAa3aHUs BO3ME3JHBIX YCIYI, WIM O PACCEKPEUMBAHUU APXUBHBIX JOKYMEHTOB, SIBIISIOIIMXCSA
HOCHUTEJISIMU CBE/ICHUMN, COCTaBIISIIOLINX TOCYIapCTBEHHYIO TaliHYy.

NudpopmanmoHHOE THCHMO TIOANMCHIBACTCS PYKOBOJHMTEIEM TOCYIapCTBEHHOIO OpraHa, oOpraHa
MECTHOT'O CaMOYIIPaBJICHUsI, OpraHU3alud WIM YIOJIHOMOYEHHBIM MM JOJDKHOCTHBIM JuuoM. Ilucemo,
HampasisieMoe B (opMe 3JIEKTPOHHOI'O JOKYMEHTA, 3aBEpsieTCsl JIEKTPOHHOW MMOJIMUCHIO PYKOBOIAMTEINS
roCyJapCTBEHHOI'0 OpraHa, OpraHa MECTHOI'O CaMOYIIPaBICHUs, OPraHU3aLUK WIX YIOJHOMOYEHHOIO UM JIMLIA.

191. Tlo cornmacoBaHuUIO C MOIB30BATENIEM OTBET HA TEMATHYECKUN 3aMpOC MPEIOCTABISAETCS B BUJIE:

a) CUCTCMATU3UPOBAHHOT'O KPATKOI'o WJIM aHHOTHPOBAHHOTI'O IIEPCUYHA 3aroJIOBKOB apXHWBHBIX JOKYMCHTOB
WK CIUHUL XPAHCHUA (e,I[I/IHI/II_I y‘IeTa) I10 OHpCHGHCHHOﬁ TEMC C YKA3aHUCM HUX JaT U apXHUBHBIX H_II/I(1)pOB;

0) TeMaTHYeCKOro 0030pa apXUBHBIX JOKYMEHTOB.

192. B menax co3gaHusl yCiIOBHM s paOOThl MOJIb30BaTeie M paOOTHUKOB (roCylapCTBEHHBIX,
MYHUIUNATBHBIX CIYXallliX) FOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYIpaBJIEHUs, OpraHU3aluu
MOJKET BBICIIATHCS MOMEIICHNE (YUTAJIBHBIN 3aJ, IPOCMOTPOBAs KOMHATA) JUISI O3HAKOMJICHHS C apXHBHBIMH
JOKYMEHTaMH M CIIPAaBOYHO-TIOMCKOBBIMH CPEJICTBAMH, O0OPYJOBAHHOE COOTBETCTBYIOIIUMHU TEXHHUECKUMHU
CpEICTBAMHU.

193. B apxuBe (pu HaTWYUU) BEIETCS KypHAJ y4eTa MOCEIMICHUM YUTATBbHOTO 3aia (IMpOoCMOTPOBOM
KOMHATBl) TIOJB30BaTENIMU W PAOOTHHKaMH (TOCYIapCTBEHHBIMH, MYHUIUNATbHBIMU  CITYXKAIlUMH)
roCy/1apCTBEHHOI'O OpraHa, opraHa MECTHOTO CaMOYIIpaBJIEHMsI, OpraHU3al1H.

194. Opranusanus BOpaBe OCYIIECTBISATh, B TOM YHCJIE HA OCHOBAHWH JOTOBOPOB BO3ME3HOIO OKa3aHUs
YCiIyr noATrOTOBKY Hy6n1/11<au1/1171 U OKCIIOHUPOBAHUE apPXHUBHBIX JOKYMCHTOB U HX KOHI/II\/'I; npeacCTaBJICHUC
ApPXUBHBIX JIOKYMEHTOB Ha HMH()OPMAIMOHHBIX MEPONPHUATHAX (KOH(EpeHIHsIX, KpYriablXx CToJax,
Mpe3eHTAlMIX, IKCKYPCUSIX, JEKIUAX, BCTpeUax ¢ 0OLUIECTBEHHOCThIO, THAX OTKPBITHIX IBEPEH, YPOKOB), B TOM
YHCIIe C UCTIOIb30BaHHEM WH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETEH.

195. DkcrnoHupyemble TMOTMHHUKN apXUBHBIX JOKYMEHTOB W (WMJIM) UX KONMUHU BHE 3aBHCUMOCTH OT
(GhopMBI MMyOJIMYHOTO TPEACTABICHUS JOJKHBI OBITh CHAaO0XEHBI APXWUBHBIM MHUEGPOM W aHHOTAIMEH C
Ha3BaHHMEM JIOKYMEHTa, NAaTOW CO3JaHUs, KpaTKoW HHQOpMAaIUel, BKIIOYAIOIIEH B cllydae HEOOXOIMMOCTH
pacmppoBKy TEKCTa JOKYMEHTA WJIM €T0 YaCTH, CBEJICHUN O pacCeKpEUYNBAHHH.

XIV. KonupoBanue apXuBHbIX JOKYMEHTOB
196. N3roroBiieHME KOMUH C ApXUBHBIX JOKYMEHTOB OCYILECTBISIETCS C pa3pelICHHUs] PYKOBOIUTEIS

rocyaapCTBCHHOI'O OpraHa, opraia MECTHOI'o CaMOylpaBJICHUS, OPraHnu3alvuy 1IN YIIOJJHOMOYCHHOI'O UM JIMIAa
B IIOpAAKE, YCTAHOBJICHHOM JIOKAJIbHBIM HOPMATHBHBIM aKTOM.



197. Ha 0e3B03Me3qHOM OCHOBE H3TOTABIMBAIOTCS KOMWHU ApPXUBHBIX JOKYMEHTOB IO 3ampocam
COLIMAJIbHO-TIPABOBOTO  XapakTepa, a TakXkKe MO0 3aKa3aM TOCYJapCTBEHHBIX OPraHOB M MECTHOIO
caMOyNpaBJieHUs!, HATPABJICHHBIM B II€JIIX UCIIOJHEHUS MU CBOUX TTOJTHOMOYHUH.

B uHBIX ciydasx opraHu3alMu OCYIIECTBISIOT KOIMHMPOBAHHWE APXWBHBIX JOKYMEHTOB Ha BO3ME3JIHOU
OCHOBE Ha OCHOBAaHUU JIOTOBOpa <53>.

<53> Yacrts 4 cratbu 26 OenepanbHoro 3akona N 125-D3.

198. Ilpu odopmMieHHH KOMUU PACCEKPEUEHHOTO AapXMBHOIO JOKYMEHTa B MECTE pPacHOJIOKEHUS
COOTBETCTBYIOIIETO Tpr(a CEKPETHOCTH HA KOMUU MpocTaBiisieTcs mrami "PaccekpeueHo". Takoi ke mrami
MIPOCTABJISIETCST Ha JJIEKTPOHHON KOMUHM PACCEKPEYEHHOI0 apXMBHOTO JoKyMmeHTa. IIpu camocTtositensHOM
KOIMMPOBAaHWU TIOJIb30BATEIEM PACCEKPEUEHHOTO0 AapXWBHOTO JIOKyMEHTa paOOTHWK apxuBa (JIHIIO,
OTBETCTBEHHOE 3a apXWB), OOECHEUMBAIOIIMNA KOHTPOJIb, pa3MellaeT B MECTE PacIOJIOKEHUS
COOTBETCTBYIOIIETO Tpr(a CEKPETHOCTH 3aCTaBKY co ImTaMiioM "Paccexpedeno".

199. Konuu APXUBHBIX JOKYMCHTOB BBIAAKOTCA ITOJIB30BATCIIAM, UX JOBCPCHHBIM JIMLIAM HUJIU MOT'YT OBITH
BBICJIaHBbI Ha YK8.38.HHBII7I MU MMOYTOBBIN aapec N HaIIpaBJICHbI 110
I/IH(l)OpMaIII/IOHHO-TCHGKOMMYHI/IKB,HI/IOHHI)IM CCTAM.

200. ApxuB BeJIET YUET 3aKa30B Ha KONMMPOBaHUE Ha OYMaKHOM HOCHUTEJIE UJIU B 3JIEKTPOHHOM BUJIE.

XV. Opranmn3anusi padoTsl 10 0()OPMJICHUIO UTOTOB PacCeKpPeYMBaAHUS
apPXMBHBIX JIOKYMEHTOB, SIBJISIIOIIMXCA HOCUTEJISIMM CBeIeHHUIA,
COCTABJISIIOIIMX FOCY/IaPCTBEHHYIO TaliHY

201. Pabora mo paccekpeyrMBaHHUIO ApXUBHBIX JIOKYMEHTOB, SIBJISIOIIUXCS HOCUTENISIMU CBEICHHIM,
COCTABJISIIOIIUX TOCYAApCTBEHHYIO TalHYy ([ajee - pacCeKpeuMBaHHE), B TOCYJAapCTBEHHOM OpraHe, opraHe
MECTHOTO  CaMOYMpaBlEHUs, OpraHU3alMd  OCYIIECTBISETCS B  COOTBETCTBUHM C  TpeOOBAHUSIMHU
3aKoHo/arenbcTBa Poccuiickoit denepanun <54>, UHBIX HOPMATUBHBIMU MPABOBBIX AKTOB B 00JIACTH 3aIIUTHI
roCyAapCTBEHHOU TaliHBI.

<54> Cratps 14 3akona N 5485-1.

202. Pa3meleHue, XpaHEHHE, Y4YeT, IPOBEJEHUE IPOBEPKM HAIWYMSA M COCTOSIHUS apXHUBHBIX
JOKYMEHTOB, SIBJISIFOIIMXCS HOCHUTEISIMH CBEACHUN, COCTABISAIOIIMX TOCYJapCTBEHHYIO TailHy, a TaKxke
YaCTUYHO PACCEKPEUEHHBIX E€AMHMI] XPAHEHNUs, OCYILECTBIISETCS B TOCYAAPCTBEHHOM OPraHe, OpraHe MECTHOTO
CaMOYIIPABIICHUsI, OpPraHU3allMd B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon dPepepaunu o
roCyAapCTBEHHOM TaiiHe <55>.

<55> 3akon N 5485-1.

203. IIpocraBieHHEe Ha TMEPBUYHBIX CPEACTBAX XPAHEHHsI APXUBHBIX JIOKYMEHTOB, SBISIOIIUXCA
HOCHUTEJISIMU CBEJIEHUH, COCTAaBJLIIOIIMX TOCYJAapCTBEHHYIO TalHy, IITammnoB '"PaccekpeueHo" C yKa3aHHEM
HOMEpa aKTa, JaThl W OpraHa, MPUHSIBLIETO PEIIEHHWE O PACCEKPEYMBAHUU, IOCIIE BHECEHHS W3MEHEHUH B
yUYETHbIE TOKYMEHTHI 0 Pe3y/bTaTaM MPOBEJICHUS PaCCEKPEUUBAHMS B COOTBETCTBUU ¢ MyHKTamu 205 - 207
[IpaBun - B TeueHHE TpeX MeECALEB <56> C MOMEHTA IPUHATHUS PELICHUS O PACCEKPEUNBAHUU.

<56> ITynkTt 53.2 [IpaBui, yTBepKIeHHBIX MpuKa3zoM N 24.

204. Omnwmcu pen, JOKYMEHTOB M €AWUHHULBI XPAHEHUs, SBISIONIMECS HOCUTEISAMH CBEICHHUIA,
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COCTaBJISIIONIUX TOCYAApPCTBEHHYIO TaiHYy, a TaK)K€ WX YYETHBIC JOKYMEHTHI 0003HAUarOTCS OTMETKOM '"c",
cooTBeTCcTBYIOMIEH rpudy "cekperHo", oTMeTkoi "cc", coorBeTcTBYIOUIEH TpU(y "COBEPIIEHHO CEKPETHO'",
OTMETKOH "0B", cOOTBeTCTBYIOMIEH Iprdy "0c000# BaXXHOCTH", KOTOPBIE SBIISIOTCS CIIYKECOHBIMH.

205. IIpu paccekpeynBaHuu:

a) BCEX C€IMHHUIl XPAaHEHUS IO ONUCU JEJ, JOKYMEHTOB, SBIISIFOIIMXCS HOCUTEISIMU CBEICHUI,
COCTaBJISIOUINX TOCYIApCTBEHHYIO TallHy, ONUCh PACCEKPEUMBAETCs, MepefaeTcs Ha OTKPHITOE XpaHEHUE U
YUUTBIBAETCS B UCTE (POHJIA 32 TEM K€ HOMEpOM, HO 6e3 ormetku "c", "cc" mim "oB". [Ipu 3TOM Ha 00710XKKE U
TUTYJIPHOM JINCTE€ OIKMCH JCJN, JTOKYMEHTOB Tpudbl '"ceKpeTHO", '"cCoBeplieHHO cekpeTHO" win "ocoboi
BaXXHOCTU" U COOTBETCTBYIOIIME UM OTMETKH 3a4€PKUBAETCS, @ B IIPABOM BEPXHEM YIUIy IPOCTABIIAETCS LITAMII

"Paccekpeueno";

0) uYacTW eIMHMIl XpPaHEHHS IO OIHMCH Jed, JOKYMCHTOB, SBJISIOIIMXCS HOCHUTEISIMH CBEICHHH,
COCTABIISIIOLINX TOCYAAPCTBEHHYIO TaiiHy, Ha pacCEeKpeueHHbIC ApXMBHBIC JeNa, JOKYMEHTHI COCTaBISETCS
OT/IeJIbHAS OIUCH JIeNT, JOKYMEHTOB, HOMEpa ENHUII XpaHEHHUSI B KOTOPOH ocTaroTcs mpexxHumu. Hoast onuch
ACJI, JOKYMCHTOB BMCCTC C paCCCKPCUYCHHBIMU apXHUBHBIMU NOKYMCHTAMMU, NICPECAACTCA HA OTKPBITOC XPAHCHUC,
YUHUTBIBAaETCA B JIUCTE (JOH/IOB 3a TEM )K€ HOMEPOM, YTO U CeKpeTHasi, HO 0e3 rpudoB "cekpeTHo", ""cOBEpIICHHO
CeKpeTHO" M "0coOoi BaXHOCTU" U COOTBETCTBYIOIIUX UM OTMETOK;

B) OOHOTO WM HCECKOJBKUX APXHWBHBIX OOKYMCHTOB, SABJIAIOINHUXCA HOCHTCIIAMH CBGI[GHI/If/'I,
COCTaBJIAIIOIINUX TOCYAAaPCTBCHHYHO TaﬁHy, B COCTAaBC CAWHUIBI XPAHCHUA, YKA3daHHAA C€AWHUIA OCTACTCA Ha
CCKPCTHOM XPaHCHUMU.

206. ®akT pacceKkpeuynBaHus (GUKCUPYETCS:

a) Ha MEPBUYHOM CPEJICTBE XPAHEHHUs AapXUBHBIX JOKYMEHTOB, SBISIOIIMXCS HOCHUTENISIMU CBEICHMIH,
COCTaBJISIOLINX FOCY/IapCTBEHHYIO TaliHY;

0) B omucH niei, ToKyMeHTOB B rpade "[Ipumedanns" mramiom "PaccekpedeHo" HANPOTHUB 3aroJIOBKOB
pacceKpeueHHBIX U YaCTUYHO PACCEKPEUCHHBIX €IMHUI] XPAaHEHHS B OMUCAX e, JOKYMEHTOB, OCTAIOUINXCS Ha
CEKpPETHOM XpaHEHUU;

B) BO BHYTPEHHEH ONMCH €AMHUIIBI XPAaHEHMs], a TIPU €€ OTCYTCTBUU - B JIMCTE-3aBEPUTEINIEC C YKa3aHUEM
HOMEPOB PAaCCEKPEUYCHHBIX JTUCTOB.

207. VI3MeHeHMS B YYETHblE JOKYMEHTBHI 110 pe3yjabTaTaM pPAacCEKpeUMBaHUs, NPOBEACHHOIO B
coOTBeTCTBUM ¢ IyHKTOM 206 IIpaBmi, BHOCATCS HAa OCHOBaHMM aKTa O PACCEKPEUMBAHUM apXMBHBIX
JOKYMEHTOB B TEUEHHE TPEX MECSLEB MOCIE PUHATHS PELIEHUS O PACCEKPEUYNBAHNM.

Ilocme PACCCKpCUNBAHNA K OIMHUCAM JCJI, JOKYMCHTOB COCTAaBJIAIOTCA HOBBIC HTOI'OBBIC 3allCH 00
o0BemMax (l)aKTI/I‘-IeCKI/I YYTCHHBIX B HUX CAUHUL] XPpAHCHUA.

XVI. U3bsiTHe apXUBHBIX JOKYMEHTOB

208. 3bsaTHE JOKYMEHTOB JIOIYCKAETCS: MO PELICHHUIO CYIeOHBIX U (MJIM) IPAaBOOXPAHUTEIbHBIX OPIaHOB
<§7>; o MMCbMEHHOMY OOpalleHHIO BaJeblla O BO3BpATEe eMy HE MOJYYEHHBIX B CBOE BpPEMs MOJIMHHBIX
JUYHBIX JIOKYMEHTOB O TpPaXKIAaHCKOM COCTOSIHMH, 00 00pa3oBaHHMH, O UIEHCTBE B OOIIECTBEHHBIX
OpraHM3alusX, a TAK)Ke Harpaj, TPYAOBBIX KHIDKEK.

<57> Crarba 183 YronoBHo-niponeccyaibHoOro kojaekca Poccuiickoit denepanuu.

209. C u3bIMaeMBbIX JIOKyMEHTOB HM3TOTaBIMBAIOTCS KOMHH, KOTOPbIE 3aBEPSIOTCS MOANUCHI0 PAOOTHUKA
apxuBa (JMIla, OTBETCTBEHHOIO 3a apXWB) M I[€YaThl0 TOCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIIpaBJIEHHsI, OPraHU3aNH U MPUOOIIAIOTCS K COOTBETCTBYIOUICH €AMHUIIE XPAHEHHS.

210. B cnyuyae BO3BpaTra JOKYMEHTOB U3 CYAECOHBIX W (MJIHM) MPAaBOOXPAHMUTEIBHBIX OPraHOB, OHHU
MOMEMIAI0TCS (MOJKIIAIbIBAIOTCS) HA MECTO MPEXKHET0 HAXO0XKIECHH, a U3TOTOBJIEHHBIE C HUX KOMMHU, €CIIU OHU
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COCTaBJIAAIOT OTACIBHYIO CAWMHHUIY XPAaHCHUS, UCIIOJB3YIOTCA KaK q)OH,Z[ IIOJIb30BaHMUA, a €CJIU MPCACTAaBIAIOT
co0oii OTACJIbHBIC JIUCTBI CAMHUIBI XPAHCHUS - YHUUTOXKAIOTCH.

211. TlognuHHBIE JWYHBIE JOKYMEHTHI BBIJAIOTCS BIAJETBIy C pa3pelieHUs PYKOBOAUTEIS
rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYIIpaBJIeHUsI, OPraHU3aIMU WU YIIOJIHOMOUYEHHOTO UM JIUIa
10 TIPEABSIBICHUH MACIIOPTa WIJIM HHOTO JOKYMEHTA, YO0CTOBEPSIOIIETO JUYHOCTD, INOO €ro POJCTBEHHUKY IO
MPEIbSIBICHUH JOKYMEHTA, TOATBEPIKIAIOIIETO POICTBO, WIH HHOMY JIMILY 10 IOBEPEHHOCTH, O(hOPMIICHHOM B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoi denepanni.

212. U3bsarue (Bo3Bpar) IOKYMEHTOB O(opMIIsieTCs akTOM. AKT M Jpyrue JOKYMEHTbI, HA OCHOBAaHUH
KOTOPBIX IPOM3BEACHO U3bATHE (BO3BpAT), BKIIOYAIOTCS B /110 QoHAa. M3biaTue (Bo3Bpar) TOKYMEHTOB M UX
3aMeHa Ha KON OTPaXKaroTCs B YUETHBIX apXUBHBIX JOKYMEHTAaX.

XVII. CipaBo4YHO-IIOMCKOBbIE CPEACTBA K JOKYMEHTAM APXMBHOIO
¢ponna Poccuiickoii @enepanuu U APYyruM apXuBHBIM JOKYMEHTaM

213. Cucrema CHpaBOYHO-IIOMCKOBBIX CPEACTB BKJIIOYAET AapXUBHBIE CIPABOYHUKM Ha OyMa)KHOM
HocuTene M (win) B anekTpoHHOM Bujae (B CXDJI): obs3arenbHble - ONUCH 1€, JAOKYMEHTOB, OIKCH
AJIEKTPOHHBIX IOKYMEHTOB; BCIIOMOTaTeIbHbIE (He00sA3aTeNbHbIE) - HICTOPUYECKAs CclipaBKa K (JOH]Ty, KaTajory,
yKaszaTeau U 0030pbl, CiIy:KeOHbIe KAPTOTEKH, peecTpbl, 0a3bl JAHHBIX U JPYTUe CIIPABOYHUKH.

CocraB BcHOMOTraTeJIbHBIX APXHUBHBIX CIIPABOYHHUKOB FOCY,I[apCTBeHHHﬁ opraH, opraH MECTHOI'O
CaMOyIpaBJICHUSA, OpraHru3alusa OpCACIACT CaMOCTOATCIIBHO.

214. Vcropuyeckas crpaBka K (OHIy COACPKUT TPHU pazjeia: ucTopusi GoHI000pa3oBaTelisi, UCTOPHUS
¢dboH/Ia U XapaKTEepUCTUKA JOKYMEHTOB (OH/A.

HcTtopuueckasi cnpaBka K (OHIY COCTaBISETCS B JBYX JK3EeMIUISpax, OJWH XpaHUTCS B Jene QoHna,
BTOpOIl - mepedaercs B TOCYJapCTBEHHBIN (MyHUIIMNAIbHBIN) apxuB. Mcropuueckas cmpaBka kK (oHIY
MTOAMHICHIBACTCS] COCTABUTEIIEM.

XVIII. ITepenauya apxXxuBHBIX JOKYMEHTOB HAa XpaHEHHE
B IOCy1apCTBeHHbIN (MYHUIUNIAJIbHBIH) apXUB

215. T'ocynapcTBEHHbIE U MYHULMNAJIBHBIE OPraHU3al[MM BHICTYNAIOT MCTOYHHKAMHM KOMIUIEKTOBAHHUS
roCy/apCTBEHHbIX (MYHUIMIAIbHBIX) apXWMBOB B (OpMe TMOJHOrO WM BBIOOPOYHOrO (TPYIIIOBOTO,
MOBMJIOBOTO) TpHEeMa [JOKYMEHTOB. PemeHne o ¢opme mnpuema JOKYMEHTOB OT TOCYJAapCTBEHHBIX H
MYHHUIMNAJIBHBIX oprann3zauuii npuaumaercs DK apxuBHOro yupexxaeHus.

OpFaHI/ISaHI/II/I - HCTOYHHMKH KOMIUICKTOBAaHUA IIOJIHOrO IHpHeMa MNEpCaaroT Ha XpPaHCHUC B
rocyaapCTBCHHbIC, MYHUIUIIAJIbHBIC ApXUBBI BEChb KOMIUICKC JOKYMCEHTOB ITIOCTOSAHHOTO CPOKA XpaHCHU.

OpFaHI/BaHI/II/I - KICTOYHHUKH KOMIIJICKTOBAHHA ITIOBUA0OBOTO BBI60pO‘lHOl"O IpueMa nepeaaroT Ha XpaHCHUC
B IroCyadapCTBCHHBIC, MYHUIHIIAJIBHBIC apXHBBI TOJBKO OTACIBHBIC BHUJbI JOKYMCHTOB ITOCTOSHHOI'O CpPOKa
XpaHCHUA.

OpI‘aHI/BaI_[I/II/I - UICTOYHUKHU KOMIUICKTOBAHUS I'PYIIIOBOTO BLI60p0‘-IH01"O IpueMa nepcaaroT Ha XpaHCHHUC
B IOCyJapCTBCHHBIC, MYHUIIUITAJIBHBIC apXUBBI BECh KOMIIJICKC JOKYMCHTOB ITOCTOSAHHOI'O CPOKA XPaHCHUS.

216. Ilepenaya TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE B TOCYJApCTBEHHBIN (MYyHHMLMIAIbHBINA) apXuB
OCYILECTBIISAETCS:

a) OpraHu3alMsIMH - UCTOYHHUKAMU KOMIUIEKTOBAHUS TOCYAapCTBEHHOTO (MYHHLMIIAIBHOIO) apXuBa - B
cootBeTcTBUM ¢ 1aBoii XXX VII IIpaBui, yrBepxkaeHHbIX pukazom N 24;

0) opraHu3zalMsIMH, OCYIIECTBISIIOIIMMHU JETMO3UTApPHOE XpaHEHUWE TOKYMEHTOB ApXHMBHOro (hoHIa
Poccuiickoit @enepanuu - B COOTBETCTBUU C JIOTOBOPAMHU O CpPOKax U 00 YCIOBMSIX ACTIO3UTAPHOIO XpPaHEHHS
IOKyMeHTOB ApxuBHOro (onna Poccuiickoit deneparuu, Haxonsumxcs B (enepanbHOl cOOCTBEHHOCTH, H
UCIOJIb30BAaHUS YKA3aHHBIX JOKYMEHTOB, 3aKJIIOYEHHBIMH UMM C YIOJIHOMOYEHHBIM (peAepalbHbIM OpPraHOM
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WCTIOTHUTEJIBHON BJIACTH B c(hepe apXUBHOTO JIeJia U JISTONPOU3BOACTBA <58>;

<58> [Tocranosiecuue N 808.

B) HEroCylapCTBEHHBIMH OpraHU3ALUSAMH - HAa OCHOBAaHMH JIOTOBOpAa COOCTBEHHHMKA WJIM BIaJeiblia
JOKYMEHTOB C FOCY/IapCTBEHHBIM (MYHULIUTIATBHBIM) apXUBOM <59>;

<59> Yacts 3 crareu 21 denepanpHoro 3akona N 125-D3.

I) HErocyJapCTBEHHbIMU OpraHU3alUsSM{, HE BBICTYNAIOIIUMUA HCTOYHUKAMHU KOMILJICKTOBAHHUS
rocyJapCTBEHHBIX (MYHUIIMTAIBHBIX) aPXUBOB, UMEIOIIUMH BO BJIQJICHUH apXHUBHBIE JOKYMEHTBI, OTHECEHHbIE
K denepalbHOH COOCTBEHHOCTH, COOCTBEHHOCTH CYOBeKTa Poccmiickoit denepanvivi WM MYHHIIUIAIBHON
COOCTBEHHOCTH;

) TOCYAApCTBEHHBIMHM, MYHHUIIMNAIbHBIMA OPraHU3alUSIMH, HE BBICTYMAIONIUMU HUCTOYHUKAMHU
KOMIUIEKTOBaHHUSI TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX AapXMBOB - MPU HMX JHUKBUJIAUUU U HAIAYUHU
nokyMmeHToB ApxusHoro (ouaa Poccuiickoit denepanuu <60>.

<60> Yacts 8 crarbu 23 denepanpHoro 3akona N 125-D3.

217. PabGoTbl, CBSI3aHHBIE C OTOOPOM, MOATOTOBKOM U Mepeadyeil TOKyMEHTOB Ha MOCTOSTHHOE XPaHEHUE B
roCy/lapCTBEHHbI (MYHULMIAIbHBIN) apXuB, B TOM YHCIE C HX YHOPAJOUYEHUEM, TPAHCIOPTHUPOBKOM,
BBITIOJTHSIIOTCS 332 CUET CPEJCTB rOCYAapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYTpaBJICHHUs, OpraHU3aIu,
CHAIOIIEH TOKYMEHTHI.

218. Ilepen mepenayeil TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHWE B IOCYAAPCTBEHHBIM (MyHHUIMIAJIbHBIN)
apX¥B MPOBOISTCS:

a) pacCMOTpPEHHE JIOKYMEHTOB Ha IPEIMET PacCCEKpEUYMBAHUS HOCUTENIEH CBEIEHUH, COCTABISIOLIMX
rOCy/lapCTBEHHYIO TaliHy B ClIy4ae HCTEUEHHUS CPOKOB, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
Oenepannn <61>;

<61> Paszxen IV 3akona N 5485-1.

0) paccMOTpeHHE [OKYMEHTOB Ha NpeaMeT CHATUA moMeTku "[lng ciyxeOHOro monb3oBaHusS" ¢
HOCcHUTENeW MH(OpMaIUKM OTPAaHUYEHHOTO PACIpPOCTpPaHEHUsI B MOPSIKE, YCTAHOBIEHHOM TocTaHoBiieHneM N
1233.

219. Ilepenaua B3IEKTPOHHBIX apXUBHBIX NOKyMEHTOB M3 CXDOJl rocymapcTBEHHOro OpraHa, opraHa
MECTHOTO  CaMOYIIpaBJICHUs,  OpraHW3alMM -  HCTOYHHUKA  KOMIUIEKTOBaHMS  TOCYAApCTBEHHOTO
(MyHMLIMIIAIBHOTO) apXWBa B HMH(OPMAIMOHHYIO CHUCTEMY TOCYJapCTBEHHOIO (MYHHUIMIAIBHOIO) apXHuBa
MIPOM3BOJUTCS B TOPSAKE, YCTAaHOBIECHHOM (enepaabHbIM OpraHOM HCIOJHUTENBHON BiIacTu B cdepe
apXMBHOTO JieJla U JIEJIONPOM3BOJCTBA <62>, MO COIIACOBAHMUIO C TOCYJAPCTBEHHBIM (MYHHUIIMIIAIbHBIM)
apXUBOM 10 OMHCSIM AJIEKTPOHHBIX JOKYMEHTOB. K onucsaM 371eKTPOHHBIX JOKYMEHTOB MPHIIAratoTCsl PEeCTphl
(bailyioB 31EKTPOHHBIX IOKYMEHTOB, COTIacHO MyHKTY 146 IIpaBui.

<62> Ilynkr 37.13 IlpaBui, yrBep:KIeHHbIX pukazom N 24.

220. [Tepenaya TOKyMEHTOB O(OPMIISICTCS aKTOM MpUEMa-TIepeaddl apXUBHBIX JOKYMEHTOB Ha XpaHEHHE
(pexomenayeMblii oOpaser npuBeneH B npuioxkenun N 30 k [IpaBumam), cocTaBisieMbIM B IBYX IK3EMIUISIPAX.
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OnuH 3K3eMIUIAp aKTa OCTAETCs B TOCYJapCTBEHHOM (MYHMLMIIAIBHOM) apXUBE, IPYroil - B IepeAaroleM
JOKYMEHTBl TOCYAApPCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOYIpaBlIeHUs, opraHuszauuu. Bwmecre ¢
JOKYMEHTaMH IEPEAt0TCs YEThIPE YK3EMILIAPA OIUCH €], TOKYMEHTOB, a TAK)KE OJIMH - B 3JICKTPOHHOM BHJIE,
B (hopMmaTe, COTIIACOBAHHOM C TOCYJApCTBEHHBIM (MYHUIMNAIbHBIM) apXuBoM. OIUH SK3EMIUIp OMHUCH Ha
OyMa)KHOM HOCHUTEJIE OCTAETCs B TOCY1apCTBEHHOM OpIaHe, OpraHe MECTHOTO CaMOYIPaBIIEHUs, OpraHU3alHH.

221. IlpoayeHne CpoKOB BPEMEHHOTO XpaHEeHUs TIOKyMeHTOB ApxuBHOTO (hoHAa Poccuiickoit denepanyn
B TOCYJIapCTBEHHOM OpraHe, OpraHe MECTHOTO0 CaMOYIPaBJICHUS, OPTaHU3AlMH - HICTOYHUKE KOMILIEKTOBAHUS
nonyckaetcs o peuenuto DK apxuBHoro yupexaenus. JlocpouHas nepenadya JOKYMEHTOB Ha MOCTOSIHHOE
XpaHEHUE MOXKET OBITh OCYIIECTBICHA TPH OTCYTCTBHM HEOOXOJMMBIX YCIOBHHA i oOecredeHus
COXPAaHHOCTH JOKYMeHTOB ApxuBHOro Qouna Poccuiickoit denepanuu, npu yrpose yrpaThbl (YHUUTOKECHHS)
JIOKYMEHTOB, a TaK)K€ HA OCHOBAHUHU JIOTOBOPA C TOCYJAPCTBEHHBIM (MYHUIIUTIAIBHBIM) aPXUBOM.

222. JIOKyMEHTBl TE€peAaroTCs Ha IOCTOSTHHOE XpPAaHEHHE B YIOPSAOYEHHOM COCTOSSHHHM CO
CIIPaBOYHO-TIOMCKOBBIMU CPEJICTBAMMU.

XIX. ITopsiaok nepenayu apXuBHbIX JOKYMEHTOB IIPH CMEHe
PYKOBOJUTE/ISl apXHBA OPIraHA rocyJapCTBEHHOM BJIACTH, OPraHa
MECTHOI'0 CaMOYIIpPaBJIeHHs, OPraHU3alUU, PEOPraHU3aALUH
U (MWJIH) JMKBUAAIUM OPraHa rocy1apcTBeHHOM BJIACTH,
OpPraHa MeCTHOI'0 CaMOYIpPaBJICHUs, OPraHU3aluH

223. [Ipu cMeHe pyKOBOAMTENS apXUBa IpUeM-Iiepeadya JOKYMEHTOB, apXUBHBIX YUETHBIX JJOKYMEHTOB U
CIIPaBOYHO-TIOUCKOBBIX CpPEACTB K HUM (jajee - MmpueM-lieperada Jell) OCYLIECTBISAETCS KOMHCCHUEH,
Ha3Ha4aeMOW pPYKOBOJHWTEIEM OpraHa TIOCYJapCTBEHHOM BIJIACTH, OPraHa MECTHOIO CaMOYIIpPaBJICHUS,
OpPraHMU3aly WU YIOJHOMOYEHHBIM UM JIMLIOM.

HpI/I npueMe-repcaaduc A€ IMPpOBOAUTCA CIUIOIIHAA WU BBI60pO‘lHa$I (HO YKa3aHHUK PYKOBOAUTCIIA
oprana FOCYII&pCTBGHHOfI BJIaCTH, OpraHa MCCTHOI'0O CaMOYIpaBJICHUA, OpraHU3alvui WX YIIOJITHOMOYCHHOTO
5001 nnua) IIPOBEPpKa HaJIUYIUA U COCTOAHUA  NOKYMCHTOB, AapPXHBHBIX YYCTHBIX HOOKYMCHTOB U
CIIPaBOYHO-IIOMCKOBBIX CPCIACTB.

[Ipuem-nepenaua nen opopmisiercs akToM (peKOMeHIyeMblil oOpasel nmpuBeneH B npuwioxenuu N 31 k
[TpaBunam).

224. Ilpu peopraHu3anyy rocyAapCcTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPABJICHUS, a TaKXKe IPH
peopraHu3almy OpraHu3aluy ¢ u3MeHeHueM (opMbl COOCTBEHHOCTH WJIM OpraHU3allMOHHO-TIPaBOBOM (HOPMBI,
B TOM 4HCJ€E ¢ nepenayeil pyHKUUN Apyroi WM HECKOJIBKUM rOCy/1apCTBEHHBIM OpraHaM, opraHaM MeCTHOTO
CaMOYIPAaBJIEHUS, OPraHU3aLMsAM, ApXUBHBIE JOKYMEHTHI IEPENAIOTCS TOCYAAPCTBEHHOMY OpraHy, OpraHy
MECTHOT'O CaMOYIIpaBJICHUS, OPTraHU3aI1H - IPABOIIPEEMHUKY B YIIOPSIA0YEHHOM COCTOSTHUM.

[lepenaya apXuBHBIX TOKYMEHTOB OQOpMIISIETCS aKTOM. ['ocyaapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O
CaMOYIIpaBIICHUs, OpraHHU3alMd, BBICTYNAIOMIME MCTOYHUKAMH  KOMIUIEKTOBAHHUS  T'OCYIAapCTBEHHBIX
(MyHUIIMDIAIBHBIX)  AapXWMBOB, TEpeJaloT KOMHMI0 aKTa B COOTBETCTBYIOIIMHM  TOCyAapCTBEHHBIH
(MyHMLIMIIAQNBHBIN) apXMB.

B caydae mnpuBatMzalMyM TOCYNAPCTBEHHBIX WM MYHUIMIAIBHBIX MPEANPUITHH, YUPEKICHUH,
00pa3oBaBIIKECsS B MPOIECCe UX NIEATCIbHOCTH apXUBHBIE TOKYMEHTHI, B TOM YHCJI€ JOKYMEHTHI 110 JIMTYHOMY
COCTaBYy, OCTAIOTCSI COOTBETCTBEHHO B (peiepalbHON COOCTBEHHOCTH, COOCTBEHHOCTH cyOBekTa Poccuiickoit
denepanuu 1 MyHUITUTIATEHON COOCTBEHHOCTH.

225. Ilpn nukBUAAIMM TOCYJAPCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaMOYIIPAaBIICHHs, OPraHHU3alUuu -
HUCTOYHUKA KOMIUIEKTOBAHMSI TOCYAAPCTBEHHOIO (MYHUIMNAJIBHOTO) AapXuBa, AapXWBHBIE JOKYMEHTHI B
YIOPSAOYEHHOM COCTOSIHUM TEpeNaloTcs JIMKBUAAUMOHHOW KoMHccHel (JIMKBUAATOPOM), KOHKYPCHBIM
YIIPaBJISIOUINM B COOTBETCTBYIOIUI rOCY1apCTBEHHBIN (MyHULIMTIAIIBHBIN) apXuB. YTIOPsAJ0YeHHE TOKYyMEHTOB
OpraHu3yeT JIMKBUJIAIMOHHAs KOMHMCCHUS C y4acTHEM IPEACTABUTENS COOTBETCTBYIOIIETO T'OCYIAPCTBEHHOTO
(MyHUIIMIIAJIBHOTO) apXHBa.

IIpy nuKBUAALUU HEroCyJapCTBEHHOM OpraHU3alMM €€ JOKYMEHTHl B YIOPSJAOYEHHOM COCTOSHUU



MepeNaTca  JIMKBUAAIMOHHOM KOMHUCCHEN
COOTBETCTBYIOIIUHI TOCYIaPCTBEHHBIN (MyHUIMIAIBHBIN) apXUB HA OCHOBaHUH JIOTOBOPA.

(JIUKBUATOPOM),  KOHKYPCHBIM

Howmenknarypa aen opranuzanuu

(HaMMEHOBaHUE roCyapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHHUS,

Pexomenyemerit oOpaszenn

YTBEPXJAIO

(HaI/IMeHOBaHI/IC AOJDKHOCTHU PYKOBOIAUTCIISA

OpraHu3alim) WJIM UHOTO YIIOJJHOMOYEHHOI'O UM JIULIA)
HOMEHKIJIATYPA JIEJI
Ha roj
(moxamuck)  (pacmmdpoBKa IMOITUCH)
(mara)
WNuneke | 3aronosok nena | KomumyectBo TomoB | Cpok xpanenus u N | I[lpumeuanus
nena (dacreii) CTaThH IO MEPEYHIO
1 2 3 4 5

HasBanue pasn

cJia

HanmMmenoBaHue J0KHOCTH

PYKOBOAUTEIIA CJ'Iy>K6]':>I ACJIONIPOU3BOACTBA

OpraHu3aIuu

(mara)

(moamuch)

(pacungpoBka MOAMNKCH)

Buza pykoBoauTens (Jinila OTBETCTBEHHOTO 32 apXUB)

COTI'JTACOBAHO YTBEPX/EHA
[Iporoxon IK (UDK) opranuzanuu [Tporoxon DIIK apxuBHOTO yupexaeHus
OT N oT N
WrtoroBas 3amuch O KaTeropusx U KOJUYECTBE Jell, 3aBEJICHHBIX B roay B
OpraHu3aluu
[To cpokam xpaneHus Bcero B ToMm uncine
[Tepexonsmux C ormetkon "DIIK"
1 2 3 4

Ha GymaxxHoM HOcHTENE

YIIPaBJISIOLUIUM

ITpunoxxenne N 1
K [IpaBuiiam




(mpu HamU4YMKM THOPHUAHBIX A€, ToM(a) Ha OyMa)KHOM HOCHTEJIEC YYUTBIBAIOTCS B pasjelie
tabuiel "Ha OymakHoMm Hocutene", ToM(a) Ha 3JIEKTPOHHOM HOCHUTEJIE YYHUTHIBAIOTCS B
paznerne Tabauisl "INeKTPOHHBIX ")

IlocTostHHOTO

Bpemennoro (cBbime 10
JIeT)

Bpemennoro (o0 10 mer
BKJIIOYUTENIBHO)

(mpu HaTWUYMKM TUOPHUIHBIX Jei, ToM(a) Ha OyMa)KHOM HOCHUTEJIE YYUTBIBAIOTCS B pas3fiele
tabmunpl "Ha OymaxkHoM HocuTene", ToM(a) Ha 3JEKTPOHHOM HOCHTENE YYUTHIBAIOTCS B
paznene Tabauibl "DIeKTPOHHBIX"):

DJIEeKTPOHHBIX

TlocTostHHOTO

Bpemennoro (cBbie 10
JIeT)

Bpemennoro (mo 10 ner
BKJTIOYUTEIHHO)

HUTOTI'O:

HaumMmeHoBaHue DOIKHOCTH

PYKOBOAUTEIIA CJIY)K6I>I ACJIOIIPOU3BOJACTBA

OpraHu3anuu

(mara)

(moamuce)

Hrorosnie CBCACHUA NICPCIaHbl B apXHUB
HanmeHnoBaHue JOJIDKHOCTH pa6OTHI/IKa apxuBa

(mara)

HOMCHKHaTypa ACJI CTPYKTYPHOI'O TIOAPA3ACJICHUA OpraHu3allun

(moamuce)

(pacurupoBKa MOMUCH)

(pacurupoBKa MOMUCH)

(HaMMEHOBaHUE rOCYJapCTBEHHOIO OPraHa,
OpraHa MECTHOT'O CaMOYIIPaBJICHUs, OpTraHU3aI[1H )

(HamMeHOBaHWE CTPYKTYPHOTO TOAPA3ICIICHNUS)

[Tpunoxenne N 2
K I[IpaBuiiam

Pexomenyemblii o6pazer



HOMEHKIJIATYPA JEJI

Ha rox
(K HOMEHKJIAType JIe]l CTPYKTYPHOTO
MOJIPa3ICIICHUS TI0 OKOHYAHUH
KaJICHJApHOTO I'oJla COCTABIISIETCS
UTOTOBas 3aIMCh [0 PEKOMEHIYEMOMY
o0pa3sily, yKa3aHHOU B MPUIIOKEHUH 12,
W JIeaeTcsl OTMETKA O Iepeayde
UTOTOBBIX CBEICHHUI B cityx0y JJOY

OpraHU3aI|H)

Wunexe | 3aronoBok aena | KomnuectBo TomoB | Cpok xpanenust u N | Ilpumeuanus
nena (dacreit) CTaThH TI0 MEPEUHIO

1 2 3 4 5

Haspanue pasaciia

HanmenoBanue JOKHOCTH
PYKOBOJUTES CIIYKOBI 1€JI0MPOU3BOICTBA
OpraHu3alyu

(moamuck)  (pacmmdpoBKa IMOIITUCH)

(mara)

COI''TACOBAHO
(mpu Hanmmunu DK CTpyKTYypHOTO MOpa3aeIeHHs])
[Ipotokon DK cTpykTypHOro nojapasieneHus
oT N

ITpunoxxenne N 3
K IIpaBuiiam

Pexomenyemblii o6pazert

AKT
O BBIJICJICHUU K YHUYTOXKEHHUIO (ApXUBHBIX) JOKYMEHTOB,
HE MOJIeXKAIINX XPAHEHUIO

YTBEPXIAIO

(HauMeHOBaHUE TOCYAapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYIIpaBieHus, (HAaUMEHOBAaHHE JIOJDKHOCTH PYKOBOIUTEIIS

OpraHHU3aIIH ) WJIM UHOTO YTIOJIHOMOYEHHOTO UM JIUIIA)
AKT
N
(mara)
O BBIICTICHUH K YHUUYTOKCHHIO (APXUBHBIX ) (moamuce)  (pacmudpoBKa MOIMUCH)

JOKYMEHTOB, HE MOIIeKALTUX XPAHEHUIO
(mara)



Ha ocnoBanun

(Ha3BaHUE U BBIXOJHbBIC JAHHbIE MIEPEYHSI TOKYMEHTOB C YKa3aHUEM
CPOKOB MX XpaHEHUS)
OTOOpaHbl K YHUYTOXKCHHIO KakK HE HWMEIOLIMe HAay4YHO-UCTOPHUYECKOW IEHHOCTU U

yTpaTHUBIINE MPAKTHYECKOE 3HAaU€HUE TOKYMEHTHI (poHma N

(N u Ha3Banwue Gona)

N 3aronoBok | I'o NN onucu (rpu Nen.xp. |Komuu| Cpoxu |IIpume
n/m nena bl BBIJICJICHUH K 10 OMUCH | €CTBO | XpaHEHUS | YaHUS
(rpynmnoBoii YHUUYTOXKEHUIO (uazmekc |en.xp.| uNN
3aroJIoBOK JOKYMEHTOB IIpU o (mexm) | crareii o
JIOKYMEHTOB) MOJITOTOBKE e K HOMEHKJIa MEPEYHIO
nepeiavye B apXuB Type Jien)
opranmusanuu, rpada He
3ar0JTHSACTCS )
1 2 3 4 5 6 7 8
Uroro e.Xp. (Z1en, SIEKTPOHHBIX JeN) 3a TOJIBI.

(mudpaMu 1 IPOITHCHIO)
Omnucu J1ei1 MOCTOSTHHOTO XPaHESHHUS 3a

rojibl yrBepkaeHsl DI1K

IIPOTOKOJI OT

(HaMMEHOBaHUE apPXUBHOT'O YUPEXKICHUS)

N

HaunmenoBaunue

JOJIXKHOCTH

PYKOBOAMTEIIA

apxuBa (B cjIydae, €CJii 3a OpraHHu3aluro
APXUBHOI'0 XpaHCHUA OTBCYACT PYKOBOJAUTCIIb

OopraHusanuu,

(mara)

aKT IIOAIUCBHIBACTCS JIULOM,
OTBETCTBEHHBIM 3a aAPXUB)

(moamuck) (pacurndpoBKa MOAMICH)

COTI'JTACOBAHO

[Tpotokon DK (LIDK) opranuzaiuu

oT N

oT

JIOKYMEHTBI B KOJIMYECTBE
- Ha OyMa)XHOM HOCHTEJIE BECOM
- Ha DJIEKTPOHHOM HOCHTEJE CaHbl HA YHUUTOXKEHUE

YTBEPXIEH

N

[Iporoxon DIIK apxuBHOTrO yupexaeHus

en.xp. (e, MeKTPOHHBIX JIeN):
KT. CJaHbl HA YHUYTOXXEHUE

(cr1oco0 YHUUYTOXKEHUS)

HanmeHnoBaHue JOIKHOCTH pa6OTHI/IKa,
CAaBIICTO NOKYMCHTBIL

(mara)

(moamuck) (pacuudpoBKa MOIICH)

HN3meHeHus B YUETHBIC TOKYMCEHTBI BHCCCHEI
HanmenoBanue JOJIDKHOCTH pa6OTHI/IKa

(mata)

(monmuck) (pacmmdpoBKa MOAIKICH )




ITpunoxxenune N 4
K [IpaBuiiam

Pexomenyemerit oOpasenn
Jlucr-3aBepuTens aena

JINCT-3ABEPUTEJIb AEJIA N

B nene noammTo u npoHyMepoBaHO JIUCTOB
(mrdpamMu ¥ TPOITHUCHIO)

cN nmo N , B TOM YHCJIC:

JluTepHbie HOMEpa JIMCTOB

[IponynieHHbIE HOMEpA JTUCTOB

+ TMCTOB BHYTPEHHEH ONUCH

OcobeHHocTH (PU3NIECKOTO COCTOSTHUS U (POPMHUPOBAHUS JeTIa Howmepa nuctoB

1 2

HaumMmeHoBaHue DOIKHOCTH pa6OTHI/IKa

(moamuce) (pacmmdpoBKa MOANNUCH)

(mara)

IIpunoxxenne N 5
K [IpaBriiam

PexomMenyemslii o6pasern
BHyTpeHHss onuch JOKYMEHTOB Jelia

BryTpenHss onuck 1OKyMeHTOB aena N

N | Peructpaunonusii N [Hara 3arojaoBoOK NN nucroB | [Ipumeuanus
n/n JOKyMEHTa JIOKyMEHTa JIOKyMEHTa nerna
1 2 3 4 5 6
Utoro JIOKYMEHTOB.
(urdpaMu 1 TPOMHCHIO)
KonnuecTBo IMCTOB BHYTPEHHEN OMUCH 1.

(unpamMu U IPOIHUCHIO)



HanmeHnoBaHue J0IKHOCTH JIM1a,
COCTaBUBIICTO BHYTPCHHIOIO OIINCH

JIOKYMEHTOB JieJia

(mommuck)  (pacmm@poBKa MOIMHUCH)

(mara)

[Tpunoxenue N 6
K [IpaBuiiam

PexomMeHnyemblil oOpasern

O010Ka Jenna

W
W TO
NP

(Ha3BaHUE roCyJapCTBEHHOTO (MYHHUIMIIAIILHOTO) apX1Ba)

(HauMeHOBaHKE TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYITPaBIICHHS,
OpTraHHU3aIIH )

(HauMeHOBaHUE CTPYKTYPHOTO MOpPa3IeIICHHs)

JEJION TOM N

(3arosoBOK jena)

(xpaiiHue JaThl)

Ha JUCTax
XpaHHUThb

d. N
Om. N

TN




IIpunoxenue N 7
K [IpaBuiiam

Pexomennyemerit oOpasenn

Onucek en CTpyKTYpPHOTO MOApa3IeIeHUs

(HaMMEHOBaHUE roCyJapCTBEHHOI0 OpraHa,
OpraHa MECTHOT'O CaMOYIIPaBJICHUS, OpPTaHU3AI1H )

(HaMMEHOBaHUE CTPYKTYPHOTO MOIpa3/IeIICHNs )

OIIMChb N
1€, JOKyMEHTOB
3a roj
N | Uunekc | 3aronos | Kpaiinue Cpoxk xpanenus (rpada He Konuuects | [Ipume
n/m| pgena | OKjaena | JaThl 3aI0JTHSCTCS B OIKCH JIeJT 0 JINCTOB | YaHUS
MTOCTOSTHHOTO CPOKa XPaHEHU)
1 2 3 4 5 6 7

Haspanue paznena

B nannbIi pa3zaen onucu BHECEHO

(uMdpamMu ¥ IPONUCHIO)

Jen
cN mo N B TOM YHCIIE:
JUTEpHBIE HOMepa:
MPOMYIIEHHBIE HOMEpa:

HanmeHoBaHHE TOHKHOCTH COCTABUTEIISI OTIHCH
(moamuck) (pacurndpoBKa MOIMICH)

(mara)

HauveHoBaHME  JOIDKHOCTH  PYKOBOAWTENS
apxuBa (B Clydae, €CIM 3a OpraHH3aIHI0

APXUBHOI'O0 XpaHCHUA OTBCYACT PYKOBOJUTCIIb
OpraHM3allfH, OMKCh TIO/AMUCHIBACTCS JIUIIOM,

OTBETCTBEHHBIM 32 aAPXUB) (moamuck) (pacumdpoBKa MOAMHCH)
(mara)
COI''TACOBAHO COT'JIACOBAHO
(mpu Hamnuun DK cTpykTypHOTO
HaumeHoBaHMe HOKHOCTH HOJIpa3/IeIeHu)

pykoBoauTens ciyx0s1 JJOY [Iporokon IK cTpykTypHOro



ToApa3AeIICHUs

(moamuck) (pacuudpoBKa MOATICH)
Hara oT N

[Tepenan ex.Xp.
(unpamu 1 TPONHUCHIO)
u PErUCTPALIMOHHO-KOHTPOJIBHBIX
(mdpaMu ¥ TPOIHCHIO)
KapTOTEK K JIOKYMEHTaM.

HaumenoBanue qomKHOCTH pabOTHHKA
CTPYKTYPHOTO MOJIpa3ieJcHus

(moxmuck) (pacmudpoBKa MOIMHUCH)

(mara)

[Tpunsn el.Xp.
(g paMu 1 TPOIUCHIO)
u PETUCTPALIMOHHO-KOHTPOJIBHBIX
(mdpaMu ¥ TIPOTHCHIO)
KapTOTEK K JIOKYMEHTaM.

HaumeHnoBaHue 10KHOCTH pabOTHHKA apXUBa
(moamuck) (pacmmppoBKa MOIIICH)

(mara)

[Tpunoxenue N 8
K IIpaBuiiam

Pexomenyemblii o6pazert

Onuck QJICKTPOHHBIX TOKYMCHTOB CTPYKTYPHOTI'O ITOAPA3ACIICHUSA

(HauMEeHOBaHHE roCyJapCTBEHHOI'O OpraHa, opraHa
MECTHOTO CaMOYITPAaBJICHUs, OpTraHU3aL[1H )

(HauMeHOBaHUE CTPYKTYPHOTO MOpPa3IeICHHs)

@oug N

OIIMCH N

NIEKTPOHHBIX TOKYMEHTOB
(TTOCTOSIHHOTO XpaHEHUsI/BPEMEHHOTO
(cBbire 10 neT) XpaHEHUs/TIO TUYHOMY
COCTaBy)

3a roj




Mpuka3 Pocapxusa ot 31.07.2023 N 77

"06 yTBEp)AEHUM MMpaBM OpraHM13aLMK XpaHEHMS, KOMIMIEKTOBAHUS, YYETA U UCMOMb30BaHUS A...

[lokyMeHT npefoctasneH KoHcynbTaHTl0C

[ata coxpaHeHnus: 19.09.2023

N | Uanex 3aroJjIoBoK Perucrparmonn Bun u Harta | Cpok | KomuuectBo | O6bem | [Ipu
/T | C JIena | SIEKTPOHHOTO bIil HOMEp 3aroJioBOK | IOKYM | XpaHe (aiinos B Meda
Jierna 1o AJICKTPOHHOTO | 3JIEKTPOHHOTO | €HTa | HUA | (KonMM4ecTBO | OaiTax | HUA
HOMEHKJIaType JIOKYMEHTA JIOKyMEHTA (aiinoB B
KOHTEHHEepe)
1 2 3 4 5 6 7 8

HafeXXHaa nNpaBoBad noaAep)XkKa
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMMIEKTOBaHUS, yyeTa

M UCnosb30BaHuA A4...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

B nanneIit paznen onucu BHECEHO

(unpamMu ¥ IPOIHUCHIO)
JJIEKTPOHHBIX JOKYMEHTOB

cN

no N

00BEMOM

Oaiit. B Tom uncie

JHUTEPHBIC HOMEPA:

MPOIYyILIEHHbIE HOMEpa!

K 271eKTpOHHBIM JOKYMEHTaM COCTaBJICHBI peecTphl (haiiioB.

HanmenoBauue JOJDKHOCTH COCTaBHUTCIIA OITMCU

(mara)

HanmenoBanue

apxuBa (B ciy4ae,

(moamuck) (pacmmdpoBKa MOIMHUCH)

JOJDKHOCTH PYKOBOAUTECIIA
€CJIn 3a OpraHu3aluro

APXUBHOI'O XpAHCHUA OTBCYACT PYKOBOJUTCIIb

opranu3anuvu, OIMUCh IOAIMCBIBACTCA JIMIOM,

OTBETCTBEHHBIM 32 apXHB) (moamuce) (pactruppoBKa MOIIICH)
(mara)
COTI'JTACOBAHO COT'JTACOBAHO
(mpu Hanmuuuu JK cTpyKTypHOTO
HaumeHnoBanue nomKHOCTH MOJIpa3/1eICHHs)
pykoBoauTens ciayx0b1 JJOY [Tpotokon DK cTpykTypHOTO
MOJIpa3/ieeHus
(moamnuce) (pacmmgpoBKa MOAIUCH)
oT N
Hara
[epenan AJIEKTPOHHBIX IOKYMEHTOB
(mdpaMu U TPOMHCHIO)
o0BeMOM OaiT

(unpamMu U POIHUCHIO)

HanmeHoBaHue JOIKHOCTH paGOTHI/IKa

CTPYKTYPHOTO MOAPa3/ICICHUS

(nata)

[Tpunsan

(moamuck) (pacurudpoBKa MOIMICH)

OJICKTPOHHBIX TOKYMCHTOB

(mdpamMu ¥ IPOTHCHIO)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMMIEKTOBaHUS, yyeTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

Oair

(mdpamMu ¥ IPOIHCHIO)

HaumenoBanue qomKHOCTH paOOTHUKA apXUBa
(J1M11a, OTBETCTBEHHOTO 32 apXUB)

(moxmuck) (pacmudpoBKa MOIMHUCH)

(mara)
Peectp (haiinoB 37€eKTPOHHOTO TOKYMEHTa
N N snexkrponHoro | HaumenoBanue [ara u Bpems Oo6beMm (B | Dopmar
/i JOKYMEHTA 10 daiina MTOCJICTHETO Oaiitax) daiina

OTHUCH n3MeHeHus (haiina

IIpunoxenne N 9
K [IpaBmiiam

Pexomenyemslil oOpasen
Onwuce Jen NOCTOSHHOTO XpaHEeHHUs

YTBEPXIAIO

(HaMMEHOBaHUE roCyapCTBEHHOIO OPraHa,
OpraHa MECTHOTO CaMOYIIpaBJIeHHs,  (HaMMEHOBaHUE JOJKHOCTH PYKOBOIAUTENS
OpraHH3alI1N) WM UHOTO YIIOJIHOMOYEHHOTO UM JIMIIA)
®douag N
OIINCBHb N (mogmuce) (pacumuppoBKa MOJIUCH)
JeJ1, JOKYMEHTOB ITIOCTOSIHHOTO XPaHEHMUSI

3a roJ
(mara)

N | Uanpekc | 3aronoBok aena | Kpaitaue natel | KonmdectBo nuctoB | [Ipumedanus
/1 nena

www.consultant.ru CrpaHuua 60 u3 95
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMMIEKTOBaHUS, yyeTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

1 2 3 4 5 6

HasBanue paznena

B nmaHHBIN pa3gen onucu BHECEHO

(mdpamMu ¥ IPOITUCHIO)

nen
cN no N , B TOM 4HCJIIe
JUTEPHBIE HOMEpa:
MPOIYILIEHHbIE HOMEepa!
HaumeHoBaHMe OMKHOCTH COCTaBUTEIS OMHUCH
(moamuck) (pacmmppoBKa MOITUCH)
(mara)
HanmmeHnoBanue JOKHOCTH — PYKOBOJIWTEIIS
apxuBa (B clydae, €CTd 3a OpTraHHU3aIUIo
apXMBHOTO XPAHEHUS OTBEYAET PYKOBOIUTEIH
OpraHM3allM, akKT I[OANUCHIBACTCS JHIIOM,
OTBETCTBEHHBIM 32 apXHB)
(moamuck) (pacurndpoBKa MOAMICH)
(mara)
COI''TACOBAHO YTBEPXJEHA
[Iporokon IK (IDK) opranuzanuu ITporoxon DIIK apxuBHOro yupexaeHus
OT N oT N

[Tpunoxenne N 10
K [IpaBunam

Pexomenyemslii o0pasern
Omnwcek J1en 1o IMYHOMY COCTaBy

YTBEPXJIAIO

(HanMEeHOBaHUE roCy1apCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIIpaBJeHHs,  (HAaUMEHOBaHHE JOJKHOCTH PYKOBOJIUTEIS
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMMIEKTOBaHUS, yyeTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

OpraHH3aliN) WM UHOTO YIIOJIHOMOYEHHOI'O UM JIMLIA)
Doun N
OIIMCH N (moamuce) (pacmmdpoBKa MOIMTUCH)
7eJ1, TOKYMEHTOB 110 JINYHOMY COCTaBY

3a roj
(mara)
N | Hunekc 3arosioBok | Kpaitnue Cpok KomuuectBo | Ilpumeuanus
n/n nena nerna JIaThI XpaHEHUS JIUCTOB
1 2 3 4 5 6 7

HaszBanue paznena

B naHHBIN pa3aen onucyu BHECEHO

(mrdpaMu ¥ TIPOIHUCHIO)

nen

cN nmo N , B TOM YHCJIIe
JUTEpHbIE HOMEpa:
MIPOIYyILIEHHbIE HOMEpa:!
HaumeHoBaHMe JOKHOCTH COCTaBUTEIIS OITUCH

(moamuck) (pacurndpoBKa MOAMICH)

(mara)

HaumeHoBaHME  NOJDKHOCTH ~ PYKOBOIMTENS
apxuBa (B clydyae, €CId 3a OpraHM3aluio
apXUBHOT'O XpaHEHUs OTBEYAET PYKOBOIUTEIND
OpraHM3allM, aKT I[OJANUCHIBAETCS JIUIOM,
OTBETCTBEHHBIM 3a APXUB)

(moamuck) (pacumdpoBKa MOIIUCH)

(mara)
COTI'JTACOBAHO YTBEPX/IEHA
ITpotokon OK (LI3K) opranuzanmu ITporoxon DIIK apxuBHOro yupexaecHus
oT N OT N
www.consultant.ru CrpaHuua 62 us 95
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMMIEKTOBaHUS, yyeTa

M UCnosb30BaHuA A4...

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHeHus: 19.09.2023

Omnuce nen BpeMeHHBbIX (cBbIie 10 1eT) cpokoB XxpaHEeHUs

(HamMeHOBaHKE roCYAapCTBEHHOTO
oprana, opraHa MeCTHOTO

caMOYyIpaBJIEHUs, OPraHU3aLNHN)

YTBEPXIAIO

[Tpunoxxenue N 11
K [IpaBriiam

Pexomenyemslii o0pasern

(HaI/IMeHOBaHI/Ie AOJDKHOCTU PYKOBOAUTEIIA

®ong N WJIM MTHOTO YITOJITHOMOYEHHOTO UM JIUIIA)
OIIMChb N
JieJ1, TOKYMEHTOB BPEMEHHBIX (moamuce) (pacmmdpoBka
(cBeime 10 jeT) CpOKOB XpaHEHUS TTO/TTUCH )
3a roj
(mara)
N | Unnexc 3aroyioBOK Jiena Kpaithue | Cpokx | Konnuects | Ilpumeuanus
n/m | gena JaThl | XpaHEHUs | O JIHCTOB
1 2 3 4 5 6 7

HazBanue pasaeiia

B nmaHHBIN pa3nen onucu BHECEHO

(undpamMu U IPOIHUCHIO)

cN

nen
mo N , B TOM 4YHCJIIE
JUTEPHBIC HOMEpa:
MPOMYIIEHHBIE HOMEpa:
HaumeHnoBanue 1OMKHOCTH
COCTaBUTEJISI OITUCH
(moamuch)  (pacumudpoBKa MOIITUCH)

(nata)

HanmenoBanue 10JKHOCTH
PYKOBOJMTENS apXHBa

HafexXXHaa nNpaBoBad noaAepXXkKa
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMMIEKTOBaHUS, yyeTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

(B cimyudae, eciu 3a OpraHU3alLUIO
apXUBHOTO  XpaHCHHUS OTBEYaeT
PYKOBOJMTENIb  OpPraHU3allUM, OIHUCH
IIOAINCHIBACTCS JTULIOM, OTBETCTBEHHBIM

3a apXUB)
(moxmuck)  (pacmuppoBKa MOAIUCH)
(mara)
COI'JTACOBAHO YTBEPX/IEHA
IIporokoin LIOK (9K) opranuzauuu [Iporokos OIIK apxuBHOTO yupeKIeHus
OT N oT N

[Tpunoxenue N 12
K [IpaBmiiam

Pexomenyemsrii o0pasern

Onuck OJICKTPOHHBIX JTOKYMCHTOB

YTBEPXIAIO

(HamMeHOBaHKE TOCYAapPCTBEHHOTO
Oprasa, OpraHa MeCTHOTO
caMOyMpaBJIEHUs, OPraHU3alNHN)

(HanMeHOBaHUE JTOJKHOCTH PYKOBOIAUTEIS
®ong N WJIM MTHOTO YITOJTHOMOYEHHOTO UM JIUIIA)
OIIMCH N
JJIEKTPOHHBIX JJOKYMEHTOB BPEMEHHBIX (moamuce) (pacmmgpoBka
(MOCTOSIHHOTO XpaHEHHUS/BPEMEHHOTO MIOJIITHCH)
(cBbiie 10 neT) XpaHeHUs /10 TUYHOMY
COCTaBy)
3a roj

(mara)
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[lokyMeHT npefoctasneH KoHcynbTaHTl0C
[ata coxpaHeHnus: 19.09.2023

N HNunexc 3aroJyIoBoK PerucrpanmonHusbIit Bun u 3aromnoBok Jara Cpoxk KomuyectBo | O6veMm | [Ipumeuan
/1 zena 3JIEKTPOHHOT | HOMEp AJIEKTPOHHOIO 3JEKTPOHHOTO | IOKYMEH | XpaHECHHs (aiinos B nst
0 JieJia 1o JIOKyMEHTA JIOKYMEHTA Ta (konmuecTBO | OaifTax
HOMEHKJIATY ¢aiinos B
pe KOHTEHHEepe)
1 2 3 4 5 6 7 8
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"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa

M UCnosb30BaHuA A4...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

B nanneIit paznen onucu BHECEHO

(unpamMu ¥ IPOIHUCHIO)
JJIEKTPOHHBIX JOKYMEHTOB

cN

no N

00BEMOM

Oaiit. B Tom uncie

JHUTEPHBIC HOMEPA:

MPOIYyILIEHHbIE HOMEpa!

K nenam cocraBiieHbl BHYTpEeHHHUE ONMUCH (PEeCTpbl) Jell.

HaumMmeHoBaHue DOKHOCTH
COCTAaBHUTCIIA OITMCHU

(mara)

(moamuck)  (pacmrudpoBKa MOIITUCH)

HanmenoBanue 10JKHOCTH
PYKOBOJMTEIIS apXHBa

(B cmyuae, ecinu

3a OpraHu3alnuro

APXUBHOI'O XpaHCHUsA OTBCYACT
PYKOBOAUTCIIb OpraHu3anuu, OIIMChb
IOAIIMChIBACTCA JIMILIOM, OTBETCTBCHHBIM

3a apXuB)
(moanuch)  (pacumpoBKa MOJIUCH)
(mata)
COTI'JTACOBAHO YTBEPXJEHA
ITpotokon LIOK (OK) opranuzanuu IIporokon OIIK apXuBHOrO yupeKIeHus
oT N oT N
Peectp (aiinnoB 31€KTPOHHOTO TOKYyMEHTA
N N s51€KTpOHHOTO HanmeHnoBanue Hara u Bpemss | O6bem (B | Popmat
/0 | JOKYMEHTA 110 OIUCH daiina MOCJIEAHETO OaiiTax) ¢aiina
M3MEHEHUS
daiina
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"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa

M UCnosb30BaHuA A4...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

[Ipunoxenne N 13
K [IpaBunam

Pexomenayemslii oOpasern

KapTqua IIOCTCIIIIAXXHOT'O Tonorpacbnqem(oro YKa3aTciisa

HanmenoBanmne TOCyJapCTBEHHOI'O OpraHa,

opraHa MECTHOTO CaMOYIIPaBJICHHU,

OpraHu3anuu

CTEJUIAXK N APXVNBOXPAHWJIMIIE N

[Mkap N [Tonka N ®oug N Onuce N | Ex.xp. c Nno N | IIpumeuanus
1 2 3 4 5 6

[Ipunoxenne N 14
K [IpaBuiam

Pexomenryemslii o0pasern

KapTqua l'IO(l)OH)IOBOl"O Tonorpa(pnqecxoro yKa3zaTeirs

HaunmenoBanue ToCyaapCTBEHHOI'O OpraHa,

opraHa MECTHOTO CaMOYIPaBJICHHS,

OpraHu3aIuu
OOH/ N APXMBOXPAHWJIMIIE N
Hazpanwne dhonma
Omuce N |En.xp.cNmno| Cremmax N | Ilxap N [Tonka N [Ipumeuanus
N
1 2 3 4 5 6

HafexXXHaa nNpaBoBad noaAepXXkKa
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"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

[Tpunoxenue N 15
K [IpaBriiam

Pexomenyemslii o0pasern

AKT IMPOBCPKH HAJIUYUA 1 COCTOAHHNA APpXUBHBIX JOKYMCHTOB

YTBEPXIAIO
(HamMeHOBaHUE TOCYAapPCTBEHHOTO
oprana, opraHa MeCTHOTO
CaMOYTIpaBJICHHS, OPraHU3aI1H)
AKT (HaMMEHOBaHUE JTOJKHOCTU PYKOBOAUTENS
WJIA UHOTO YIOJTHOMOYEHHOTO MM JIHIIA)
N
(mara)
MIPOBEPKH HATUYHS U COCTOSTHUS (mommuck)  (pacmmgpoBKa MOAIKUCH)
APXUBHBIX JOKYMEHTOB
(mara)
Do N
Haspanue dhonma
NN onuceit
[TpoBepka mpoBoOAMIACH C o
[IpoBepko#l yCTaHOBIIEHO:
1. YucauTes mo onucsam e.XP.
(KOJIM4ecTBO)
2. BoIsiBneHbI TEXHUUYECKUE OIIUOKU:
2.1. UmeroT nutepHbIe HOMEpa:
a) He yYTEeHHbIE B UTOTOBOM 3aIlUCH el.XP.
(KOJIM4ecTBO)
0) He mepevnciIeHHbIe, HO YUTEHHBIC
B UTOTOBOM 3aIliCH el.Xp.
(KoNM4ecTBO)
2.2. [IponynieHo HOMEpOB:
a) HEe YYTEHHBIX B UTOT'OBOH 3aMUCU en.xp.
(KOJTM4EeCTBO)
0) He TepevYrcIeHHBIX, HO
YUTEHHBIX B UTOTOBOM 3aITUCH emn.Xp.
(KoNM4ecTBO)

2.3. lpyrue, B pe3yabTaTe 4ero o0bemM
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"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

YBEJIMYUIICS Ha en.Xp.
(KoJIM4YeCTBO)

YMEHBIIUJICS HA en.Xp.
(KoIM4YecTBO)

3. HucnuTcs 1o OMMCSM B pe3ysibTare

yCTpaHEHUS] TEXHUYECKHX OINOO0K ea.xp.
(KoJIM4eCTBO)

4. He oka3zanoch B HAIMYUU ea.xp.
(KoJIM4YeCTBO)

5. meeTcs B HAIMYWU TIO TaHHOMY (OHIY

(BKJIFOUEHHBIX B OITHCH) en.Xp.
(KOoJIM4YeCTBO)

U3 HUX TPEOYIOUINX:

a) ne3uHpeKIuu en.Xp.
(KOJIM4ecTBO)

0) IEe3MHCEKIINU en.Xxp.
(KOJIM4ecTBO)

B) pecTaBpaluu el.XP.
(KOoIM4ecTBO)

T') eperieTa Uiy MOJIIUBKU e.XP.
(KOJIM4ecTBO)

1) BOCCTAHOBJICHUS 3aTyXaIOIINX TEKCTOB e.XP.
(KOJIM4ecTBO)

€) CHATHUS C yUeTa BBUY HEHCIIPABUMBIX TOBPEKICHUN e.XP.

(KoM4ecTBO)

) MIPOBEJICHUSI MUTPAIIUU

(7S SIEKTPOHHBIX JOKYMEHTOB

Ha (Qu3nuecku 000COOIEHHBIX

HOCHTEJISX ) ex. Xp.
(KOTMYECTBO)

6. IMeeTcst He BKITFOUCHHBIX B OIHCH e/1.Xp.
(KOTMYECTBO)

7. WUrtoro mo paHnHoMy (oHAY (BKIIOYEHHBIX M HE BKJIIOUYEHHBIX B OMHCH),

MUMCIOIIMXCs B HAJTMYU N

en.xp.

(KOJTM4EeCTBO)
8. XapakTepuCTHKa yCIOBUN UX XpaHEHUSI.
OTpI/II_[aTeJ'IBHI)Ie SABJICHUSA B COCTOSIHHUHN W YCIIOBUAX XPAaHCHHA.

IIpoBepky npon3BoAMIIN:
HaumenoBanue(s1) nosmkHOCTEH
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"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

paboTHuKa(0B)

(moamucek) (pacuudpoBKa MommcHu)

(nata)

[Ipunoxenne N 16
K [IpaBunam

Pexomenyemslii o6paserr
AKT 0 TEXHUYECKHX OIIMOKaX B YYETHBIX JOKYMEHTaX

YTBEPX/IAIO

(HaMMeHOBaHUE TOCYJapPCTBEHHOTO
OpraHa, opraHa MeCcTHOTO
caMOyMpaBlIeHUs, OPraHU3alINHN )
AKT (HaMEeHOBaHUE JOJIKHOCTH PYKOBOAUTEIIS
WJIM UHOTO YIIOJIHOMOYEHHOTO UM JIHIIA)

N
(mara)
0 TEXHUYECKUX OLIMOKax (mogmuce)  (pacuM@poBKa MOANHUCH)
B YYETHBIX JOKYMEHTaX
(mara)
®oun N

Haspanue dhonma

B xoze BbinonHeHust
(Bup pabor)

O6Hapy)KeHH TEXHHYECKHE OIIUOKHU B 3aIIACSX:

HazBanue HOKYMCHTa Cyu.[eCTBYIOH_[a}I 3alliCh CJ'ICI[yeT 3aliucaTb

1 2 3

B pesynprate KkommuecTBO em.Xp. (€4.yd) HE HM3MEHWIOCH/YBEITHMYHIOCH/
(Hy>KHO€ MTOTYEPKHYTH)

YMEHBIITUIIOCHh Ha en.xp. (em.yd.)
(undpamu 1 TPONHUCHIO)

[Ipumeuanus:
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"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

HaumenoBanue nomKHOCTH pabOTHHKA

(moamuck) (pacurudpoBKa IMOITUCH)
(nata)
H3meHeHus B y4eTHBIC JOKYMEHTBI
BHECCHBI
HaunmeHnoBan#e qOMKHOCTH paOOTHHKA
(moamuck) (pacurudpoBKa MouCcH)

(nata)

[Ipunoxenne N 17

K [IpaBunam

Pexomenyemslii oOpaser

AKT 00 0OHapyXEeHUH apXUBHBIX JOKYMEHTOB,
HE OTHOCSIIIUXCS K TAHHOMY (DOHYy M HEYUTEHHBIX

YTBEPXIAIO

(HamMeHOBaHUE TOCYAapCTBEHHOTO
Oprasa, OpraHa MeCcTHOTO
caMOyMpaBJIEHUs, OPraHU3alNHN)

AKT (HauMEeHOBaHHE JIOJPKHOCTH PYKOBOAUTEIS
WJIM UHOTO YIIOJIHOMOYEHHOTO UM JIMIIA)

N
(mara)
00 oOHapyKeHUH apXUBHBIX JOKYMEHTOB (mogmuce)  (pacumdpoBKa MOAMKUCH)
HE OTHOCSIIIUXCS K JAHHOMY
(boHy, HEYYTEHHBIX (mata)
B xone
(Buz paboThI)
OBLTIO OOHAPYKEHO
(B poHIe, B apXHBOXPAHUIIUIIIE,
paboyem MoMeIIeHnn)
N | 3aromoBok en. | Iudp | Kpaitnue KonunuecTtso K xakomy [Tpume
/o | Xp., AOKyMEHTa (pu JIaThl JIMCTOB (BpeMs ¢boHay YaHUS

HAJTNIHH) 3BY4aHUS, OTHOCHTCS
MeTpax, 6alT) | (HOBBIH MWIHKED)
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

Htoro obHapyxeHO

(unpamu 1 IPOIMHUCHIO)
en.Xp. (IOKYMEHTOR)

HanmenoBanmne JOJDKHOCTH pa6OTHI/IKa

(moamnuce) (pacuugpoBKa MOIIHCH)
(mara)
V3MeHeHUs B yYeTHbIE JOKYMEHTBI
BHECEHBI
HaumeHnoBaHue 10KHOCTH paOOTHUKA
(moamnuce) (pacmu@poBKa MoANUCH)

(mara)

[Tpunoxenue N 18
K [IpaBmiiam

PexomeHnyemslil oOpasen

AKT
0 HEOOHAPY>KEHUU apXUBHBIX JTOKYMEHTOB,
MYTH PO3bICKA KOTOPBIX HCUEPITAHBI

YTBEPXIAIO

(HamMeHOBaHUE TOCYAapCTBEHHOTO
Oprasa, OpraHa MeCTHOTO
caMOyMpaBJIEHUs, OPraHU3alNHN)
AKT (HauMEeHOBaHME JJOJKHOCTH PYKOBOJAUTEIS
HJIK THOT'O YIIOJTHOMOYCHHOT'O UM J'II/IHa)

N

(mara)
0 HEOOHAPYKEHUU APXUBHBIX (mogmuce)  (pacmmdpoBKa MOAMKUCH)
JIOKYMEHTOB, ITyTH PO3bICKa

KOTOPBIX UCUEPIAHbI

(mara)

Hazpanwme u N donna
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

B pesynbrare
YCTAQHOBJICHO OTCYTCTBME B (DOHJE IEPEUUCICHHBIX HMXKE M€l (JOKYMEHTOB),
NpCAUPUHATBIC APXUBOM MCPBI 11O PO3BICKY ACII IMOJIOKUTCIBHBIX PE3YJIbTATOB HE
JIaJiv, B CBSA3M C UEM CUMTAEM BO3MOXKHBIM CHSATH C y4yeTa:

N | Onucs | En.xp.| 3aronosok | Kpaiinue | Kon-Bo mucroB | Ilpennosnara | Ilpume
/11 N N en.Xxp. JIAThI (Bpems 3By4YaHus, eMBbIC YaHUs
(apXHUBHBIX MeTpax, OaiT) IIPUYUHBI
JOKYMEHTOB) OTCYTCTBUS
1 2 3 4 5 6 7 8
Utoro e1.Xp. (ApXUBHBIX JOKYMEHTOB

(mdpamMu ¥ TIPOITHCHIO)
Conpepxanue yTPadCHHBIX JIOKYMEHTOB MOXKET OBITh YACTUYHO BOCIIOJTHEHO CIICAYIOIUMU
el.Xp. (IOKyMEHTaMH):

(NN en.xp. v X TPYIIIOBBIE 3aTOJIOBKH )

HanmMmeHoBaHMe OHKHOCTH
PYKOBOJMTENIS apXHBa

(B cimywae, eciu 3a OpraHu3aldio
apXUBHOIO  XPaHEHHUs OTBEYaET
PYKOBOJIUTENIb ~ OpraHU3alUH, OMUCH
MOJMUCHIBACTCS JUIOM, OTBETCTBEHHBIM
3a apXHUB)

(moamuch)  (pacumudpoBKa MOIIUCH)

(mara)

YTBEPXJIEH COI'NTACOBAHO
(npu HEeoOHapYKEHUHU Jes1 APXUBHOTO
¢donna Poccuiickoii denepariim)
[Tpotokon DIIK apxusHoro yupexaenus  [Iporokon LIDK (OK) opranuzanuu
oT N oT N

W3meHeHus B YUYC€THBIC JOKYMCHTBI BHCCCHBI
HanmenoBanue JOJIDKHOCTH pa6OTHI/IKa

(moamuch)  (pacmndpoBKa MOIMUCH)

(nata)

[Ipunoxenne N 19
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

K [IpaBriiam
Pexomenyemsrii oOpasern
AKT O HEUCTIPAaBUMBIX MMOBPEKICHUSIX apXUBHBIX JOKYMEHTOB

YTBEPXIAIO

(HamMeHOBaHUE rOCYAapCTBEHHOTO
oprasna, opraHa MeCTHOTO
CaMOYTIpaBJICHUsI, OPraHU3aAIUH )
AKT (HaMMEHOBaHUE JIOJKHOCTU PYKOBOAUTENS
WJIM UHOTO YIOJTHOMOYEHHOTO UM JIUIIA)

N

(mara)
0 HEHCTIPABUMBIX MTOBPEKICHUIX (moamuck)  (pacmudpoBKa MOIMHUCH)
ApPXUBHBIX JOKYMEHTOB

(mara)

HazBanue u N donna
B ¢onme  oOHapykeHBI  apXUBHBIC JOKYMEHTBI, MPU3HAHHBIC HECHCIPABUMO
MTOBPEIKICHHBIMHU:

N | Onucs | En.xp.| 3aronoBok | Kpaitnue | Kon-Bo mucroB | CymiHocts u | [lpume

n/n N N MOBPEXICHH JaThl (Bpems 3ByyaHMsl, | TNPUYUHBI | YaHUA
BIX €1.XP. MeTpax, OaliT) | HOBpEXAECHU
(apXHUBHBIX o
JIOKYMEHTOB)
1 2 3 4 5 6 7 8

Htoro o6HapykeHO HEUCIIPAaBUMO MOBPEKICHHBIX

e/1.Xp. (ApXUBHBIX JOKYMEHTOB)

(uMdpaMu U NPONKUCHIO)
[lepeuncrnennble ea.xp. (apXUBHBIE JOKYMEHTHI) MOJIEKAT CIIUCAHUIO BBULY:

OKcnepTsl

(npu HaJIMIuu
JOKYMEHTOB,
BKITFOYCHHBIX B

cocTaB ApXHUBHOTO
dbonma Poccuiickoit
Ddenepanun):
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

(HaMMeHOBaHUE TOJKHOCTEN IKCIEPTOB, MOAINCH, paciiudpoBKa MOIIUCEH, gaTa)

(N u nata npuka3a pyKOBOAUTEIIS OPraHU3aUK O CHATHH HEUCIIPAaBUMO
MOBPEXKICHHBIX APXUBHBIX JTOKYMEHTOB C Y4€Ta)

HanmenoBanue JOJKHOCTU
PYKOBOJMTEIISA apXuBa (B Cirydae, eciiv
3a OPraHU3alUI0 APXUBHOIO XPaHEHHUsS
OTBEYAET PYKOBOJIUTENIb OpraHU3allNH,
OITHCH MO CHIBACTCS JINIIOM,
OTBETCTBEHHBIM 32 apXHB)

(moamuce)  (pacmm@poBKa IMOAIUCH)

(mara)
COI''TACOBAHO YTBEPX/IEH
(U1 TOKYMEHTOB, BKJIFOUEHHBIX B COCTaB
ApxusHoro ¢oHIa
Poccuiickoit deneparun)
[Iporoxon LIOK (OK) opranuzauuu [Iporokoin OIIK apxuBHOTO yupexeHus
OT N oT N

N3menenus B y4eTHbIE JOKYMEHTBI BHECCHBI
HaumenoBanue 1omKHOCTH pabOTHHKA

(moamuch)  (pacmudpoBKa MOIMUCH)

(mara)

[Ipunoxenne N 20
K [IpaBunam

Pexomenryemslii oOpasen

(HaMMEeHOBaHHUE roCyJ1apCTBEHHOI'O OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHNUS,
OpraHH3aIix)

JINCT UCITIOJIB3OBAHUA JOKYMEHTOB

Doun N Onuce N Enxp. N
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Mpukas Pocapxvea ot 31.07.2023 N 77

"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa

M UCnosb30BaHuA A4...

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHeHus: 19.09.2023

Hara Kowmy BrIaHoO: Xapaxrep NN [Toanuce nuiia,
UCTIONIb30BaH | (haMUIIUs, MHUIUANBl | WCIOJB30BAHUS | MCIIOJIB30BaHH | HCIIOJIB30BABILET
us (pa36opunBoO) (konmupoBaHwue, BIX JIUCTOB 0 JIeJI0
BBITIHCKH,
MIPOCMOTP)
1 2 3 4 5
[punoxenne N 21
K [IpaBunam
Pexomenyemslii oO6paser
AKT 0 BbIJau€ JIeJl BO BPEMEHHOE 110JIb30BaHHE
(HaMMeHOBaHUE TOCYapPCTBEHHOTO
OpraHa, opraHa MeCcTHOTO
CaMOYIIpaBJICHHsI, OPraHU3ALIH )
AKT
N
(mara)
0 BbIJIaU€ apXUBHBIX JOKYMEHTOB BO
BPEMEHHOE M0JIb30BaHUE
(HaMMEHOBaHUE OpPTraHU3aluN)
(mouTOBBI axpec)
OcHoBaHue
Lenb BbIIAUM JOKYMEHTOB
Briparotes cnenyromnue en.xp. u3 ¢ponga N
(Ha3BaHue)
N Omuce N | Enxp. N 3aroJyioBOK €. Xp. KonnuecTtBo IIpumeuanus
n/m JUCTOB (BpeMs
3BYYaHWs,
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

MeTpax, 0ainT)

1 2 3 4 5 6

Bcero Beimaercs eln. Xp.
(mudpaMu 1 TPOITHUCHIO)

OOIIMM KOJMYECTBOM JIUCTOB (BpEeMs 3BydaHUsl, METPax, OaiiT)

(mudpaMu 1 IPOITHCHIO)

Ha CPOK

HOKYMGHTI)I BblJIaHBI B YIIOPAJAOYCHHOM COCTOSAHHWHU, IIOAUIINUTHI, B O6JIO)KKaX, C
IIPOHYMEPOBaHHBIMM JIMCTAaMH U 3aBEPUTEIbHBIMU HAAITUCIMH.

[Tonyyarens 00s13yeTcss HE MPENOCTABIATH JOKYMEHTBI, IOJy4YE€HHbIE BO BPEMEHHOE
[OJIb30BaHME, M HPOCMOTpa, MPOCIYUIMBAHUS WJIM MCIOJIB30BAaHUS JPYTUM
opranu3anvsiM H IIOCTOPOHHMM JIMLAM, HC BbIJaBaTb I10 HUM KOHHﬁ, BBIIMMCOK U
CIPaBOK, HE MPOU3BOJAMUTH UIBATUS KAaKUX-JIMOO YyacTel U3 BbIJAHHBIX JOKYMEHTOB,
He MyOJIMKOBAaTh JIOKYMEHThI 0€3 pa3pelleHns OpraHu3aliy, BblJaBIIeH JOKYMEHTHI.
[Tomyuatenp mnpeaynpexaeH 00 OTBETCTBEHHOCTH 3a YTPaTy WM IOBPEXACHHE
BBIJIAaHHBIX  JIOKYMEHTOB B  COOTBETCTBMM C 3aKOHOZAATelnbcTBOM Poccuiickoil
denepanuu.

ITonmyyarens 00s3yeTcst BEpHYTh IOKYMEHTBI B ApXUB B YKa3aHHBIH B aKT€ CPOK.

Z[OKyMeHTLI BbIaa:

HaunmeHnoBaHMe 10KHOCTH pabOTHHKA apXUBa
(mogmuce)  (pacmndpoBKa MOIMUCH)

(mara)

HanmeHnoBanue q0KHOCTH pyKOBOIUTEIS
(MHOTO YITOJTHOMOYEHHOTO UM JIUIIA)
OpraHM3alliy, BbIAAIOLIEH J1e1a

(moamuch)  (pacmudpoBKa MOIMUCH)

(mara) neyaTh OpraHu3auu
JIOKYMEHTBI TIPUHSLI:

HanmeHoBaHue JOIKHOCTH pa6OTHI/IKa
OpraHnu3alvr-1I0JIyvdaTeIsd

(moamuch)  (pacmudpoBKa MOIMUCH)

(mara)

HanmenoBanmne JAOJIDKHOCTH PYKOBOIUTEIIA
(I/IHOFO YIIOJIHOMOYCHHOTI'O UM J'II/II_Ia)
OpraHnu3alyvr-10JayvdaTeisd

(moamuce)  (pacmudpoBKa MOIMUCH)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

(nata) rneyaTh OpraHu3alU-ToTydaTess
JIOKyMEHTBI cliat:

HaumenoBanue 1omKHOCTH pabOTHHKA
OpraHu3alUK-110JTydaTess

(moamuch)  (pacmmdpoBKa MOIMUCH)

(mara)

HanmeHoBaHME TOIKHOCTH PYKOBOIUTENS
(MHOTO YIIOJIHOMOYEHHOT'0 UM JIUIa)
OpraHU3aLUH-10JTydaTess

(moamuce)  (pacmm@poBKa MOIIHCH)

neyaTb OpraHru3allunu-1oJIydaTeiid

(mara)
JIOKYMEHTBI TIPUHSLIT:

HaumeHnoBaHue 10KHOCTH pabOTHHKA apXUBa
(moamnuce)

(pactmdpoBKa MOAMKUCH)

(mara)

[Tpunoxenne N 22
K [IpaBmiiam

Pexomenyemslil oOpasen

(HaMMEeHOBaHUE rOCYIapPCTBEHHOTO
opraHa, opraHa MeCTHOTO
CaMOYIIpaBIICHHsI, OPTaHU3AIUH )

KAPTA-3AMECTUTEJIb EAMHUIIBI XPAHEHW A

BBIZTAHO
®oua N | Omuce N | Ex.xp. N | Komy Hara | Iloxmuce Hara [Tognuce
BbIIaYU BO3BpaTa
1 2 3 4 5 6 7 8
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeHus!, KOMMIEKTOBaHUs, yueTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

[Tpunoxenue N 23
K [IpaBriiam

Pexomenyemslii o0pasern

(HauMeHOBaHUEe rocy1apCTBEHHOI'O OpPraHa, OpraHa MECTHOTO
CaMOYIIPABJICHUS, OPIraHU3ALINH )

(Ha3BaHUE apXxuBa (CTPYKTYPHOTO MOJIpa3iesieHus) OpraHu3alim)

KHUT'A
ydera IOCTYIUIEHUS U BBIOBITUS [I€J1, JOKYMEHTOB

Tom N
Hauar
OKoOHYEH
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHuM MpaBu OpraHM3aumMm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCNOMb30BaHus A...

[lokyMeHT npefoctasneH KoHcynbTaHTl0C
[ata coxpaHeHnus: 19.09.2023

N | Jara | HaumenoBanue | Haumenoa | HazBan TI'oner Bun socurens [Toctynnenne onvucaHHbIX Br10BITHE OITCaHHBIX Heomnucann
/T | ocTy | opraHu3anuu | Hue, Homep | weu | nmoctynuBil | (BH - moxymeHTHI JIOKYMEHTOB JTOKYMEHTOB BIX JIEI,
IJIeHU | (CTPYKTYPHOTO U JaTa HOMED HX HIH Ha OyMa)KHOM JIOKYMEHTOB,
S U | MOApa3JeieHus, | JOKyMeHTa, | ¢oHIa | BEIOBIBIIMX | HOcuTene, D/ - Konmuaectso ent.xp. KommnuectBo en.xp. JINCTOB
BBIOBI | JIUIIA, APXUBA), o JIOKYMEHTOB |  DJIGKTPOHHBIE
TUS OT KOTOpOI KOTOPOMY o ormen | goxkymenrsy, '] - | Hocro | Bpemen Ho Hocto | Bpemen Io IHoct | Beid
MOCTYIHIHN (MM | TIOCTYIIHIN e, B OIIMCEL BHEecensl | AHHOTO | HOTrO |JIMYHOMY |SHHOIO| HOIO |JIMYHOMY | YU | BLIO
BBIOBUIH) JICTIa, WA JIOKYMEHTOB | THOpUIHBIE Jiena) | XPaHCH (cBBIIIE | COCTAaBY |XpaHEH | (CBBIIIE | COCTABY o
JIOKYMEHTBI BBIOBLIN ns 10 neT) nA 10 ner)
JIOKYMEHTBI
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
Hroro B rojly HOCTYIHUJIO €1.Xp., B TOM YHUCIIE

(mpu HATUYUKM TUOPUIHBIX JIE,
ToM(a) Ha OyMakHOM HOCHUTEIE

YUUTHIBAIOTCS B CTpOKE
"Ha OymaxkxHom Hocurene",
ToM(a) HA  DJIEKTPOHHOM
HOCHUTEIEe YUUTBIBAIOTCS

B CTpOKe "DJIEeKTPOHHBIX"):

(unpamu 1 IPONHUCHIO)
Ha OyMa)XHOM HOCUTEJe

(undpamu U IPOIUCHIO)

AIIEKTPOHHBIX
(urdpaMu ¥ TPOMHCHIO)
ayJMOJOKYMEHTOB
(unpamu U IPOIUCHIO)
BUJICOIOKYMEHTOB
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(mudpaMu ¥ TPOITHUCHIO)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNONb30BaHNSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

[TokaspIBarOTCS pa3AeNbHO UTOTOBBIC JaHHBIC 10 rpadam 11, 12, 13, 15.

HanmenoBanue JOJDKHOCTH JIklia,
COCTAaBUBILICT'O UTOTOBYIO I'OJOBYIO 3aIIUCh

(moamuck) (pacmuppoBKa MOIIUCH)

(nata)

HanmenoBanue AOJDKHOCTH PYKOBOJUTCIIA apXHBa
(B clIydaec, €CJIM 3a OpraHU3aluio apXUuBHOI'O
XpaHCHUA OTBCHACT PYKOBOJAUTCIIb OPraHu3aiuu,
aKT IMOAIMMCBIBACTCA JIUIIOM,

OTBCTCTBCHHBIM 3a apXI/IB)

(moamuck) (pacmudpoBKa MOIMKUCH)

(mara)
[Tpunoxenue N 24
K [IpaBmiiam
PexomeHnyemslil oOpasern
JIMCT ®OHJA N
MeCTOHaxo0JeHne poHaa (maTa mepBOro MOCTYIICHUS
(HaMMEeHOBaHUE OPTaHU3AIINH, TJ€ XPAHUTCS (HOH.T) JIOKYMEHTOB (hOH/IA)
Kpaitnue natel kaxaoro Ha3BaHus GpoHaa Hazpanue dhonma
1 2

1. Yuer HeonMCaHHBIX JOKYMEHTOB

Jara Ha3Banue, N u ITocTymienne Bri6biTHE Hannuune
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCMOMNb30BaHUA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

3amucH | nara qokymenta, | KommuectBo | Kpaii | KommyectBo | Kpaii | (octarok) e
0 KOTOPOMY ea.Xp. HUE e1.Xp. HUE
MOCTYNWIN WK | (IOKYMEHTOB, | IaThl | (IOKYMEHTOB, | JaThl | (IOKYMEHTOB
BBIOBLIN JIUCTOB, OAMT) JIUCTOB, OANT) , JIUCTOB,
JIOKYMEHTBI 0aiiT)
1 2 3 4 5 6

2. Y4er onMCaHHbIX JOKYMEHTOB
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBui opraHM3aumm XpaHeHus, KOMMEKTOBAHWS, YYeTa U UCNOMb30BaHUA 4...

[lokyMeHT npefoctasneH KoHcynbTaHTl0C
[ata coxpaHeHnus: 19.09.2023

Jata N I'on(sr) | Haspanme | Ilocty BriObiTHE Hanuuue (ocraTok) exa. xp.
3amnu | OMUCH OIIMCH JeJl, | U0
cH men, JOKYMEHTO | ex.xp. | Komnd OcnoBanu | B Tom uncne |Komuu B Tom uncne
JOKYM B WIH €CTBO |€ BBIOBITHS | 10 OMHUCSAM, | €CTBO
(kpatkas narta, N M OIIK
XapaKTEPUC AOKYMCHT .
pTI/IKap a) Komnu | Kpait [TocTostHHOTO XpaHeHus [1o mnuHOMY
€CTBO | HHE COCTaBy
JIOKYMEHTO
B) e/1. Xp. | AaThl
Komny | Kpait | U3 Hux no onmcsaM, | Kosmu | Kpaii
ectBo | Hue | yrBepkiaeHHbIM DIIK | ectBo | Hue
e/. Xp. | AaTbl el. Xp. | 1aThl
Komuuecr | Kpaitnue
BO €1I. XP. JIAThI
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

[Tpunoxenue N 25
K [IpaBriiam

Pexomenyemslii o0pasern

(HaMMEHOBaHKE TOCYIAPCTBEHHOT'O OpraHa, OpraHa MeCTHOTO
CaMOYIpaBJICHHSI, OPraHU3aI[UH )

(Ha3BaHUE apXxuBa (CTPYKTYPHOTO MOJIpa3iesieHus) OpraHru3alim )

CIIMCOK ®OH/IOB
Tom N
Hauar
OkoHueH
N [ara nepBoro Haszsanue OtMmeTKka 0 BBIOBITUH (POHJIA [Tpume
donma MOCTYIUJICHUS donma YaHUs
JOKYMEHTOB (hOHzIA Mecro Hara u N 10KymMeHTa, Ha
BBIOBITHS OCHOBaHUU KOTOPOTO
BBIOBLIT
1 2 3 4 ) 6
Ha 01.01. rojia B CIIHCOK BKJIFOUYEHBI POHBI ¢ N o
U3 CIIMCKA UCKITI0YeHbI (GOHIBI ¢ N ITo N
Bcero xpanurcs B apxuse ($hoHIOB, U3 HUX

(mmdpamMu ¥ TPOTTHCHIO)
coJiepkat 0co00 LeHHbIE JIea.

(urdpaMu 1 TPONKUCHIO)
Howmepa cBoOoHBIE:
Howmepa BbIObIBIINE (TIEpEIaHHBIE):

HanmenoBanmne JOJIDKHOCTH JInIia,
COCTAaBUBIICTO UTOTOBYIO IT'OJOBYIO 3aIllUCh

(moanuce) (pacurdpoBKa MOAMUCH)

www.consultant.ru CrpaHuua 85 u3 95
HageXXHas NpaBoBas noaaepXkKa


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

(mara)

HanmenoBaHue JOIDKHOCTH PYKOBOAUTENSI apXUBa
(B cimydae, eciiu 3a OPraHU3alMi0  APXHUBHOTO
XpaHEHHUS OTBEYAET PYKOBOJUTENb OPraHU3aIliH,
aKT MOJIMCHIBACTCS JIUI[OM, OTBETCTBEHHBIM

3a apXHB)

(moamuce) (pacmudpoBKa MOJITUCH)

(nata)

[Ipunoxenne N 26
K [IpaBunam

Pexomenyemslii oO6paser

(HaMMEHOBaHUE rOCYJJapCTBEHHOTO OpPraHa, OpraHa MECTHOI'O
CaMOYIIPaBJICHHU s, OPTaHU3ALINH )

(Ha3BaHMe apxuBa (CTPYKTYPHOTO MOIPA3/ICTICHNUs) OpTraHU3AIINH )

PEECTP OIIMCEH JIEJI, JOKYMEHTOB

Hauar
OxonueH
N N N |Ha3Ban | KonuuectBo nen B onucu aen, | Kpait | Konuue | Konugecr | [Ipu
n/n | ¢oH | onu | wue JTOKYMEHTOB HHUE | CTBO BO Meya
Jla | cu | OIHCH JIaThl | JTUCTOB |3K3EMIUISp | HUSA
nen, | llocro | BpemenHor Ilo B OIIMCH | OB OIHCH
JOKyM | AHHOTO | 0 (CBBIIIE |THYHOMY e, e,
entos |XpaHen| 10 7er) | cocraBy JIOKyME | TOKYMEHT
Hst XpaHEeHUs HTOB OB
1 2 3 4 5 6 7 8 9 10 11
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

Wtoro na 01.01. .... r. B apxuBe XpaHUTCA OIMCEN, U3 HUX
(mpu  OTCYTCTBUU
HE BKITIOYAIOTCS
B UTOTOBYIO 3aIHCh)
YIIPABJICHYECKOM JOKYMEHTALUU onucen
(mudpaMu ¥ IPOTTHCHIO)
JOKYMEHTOB JINYHOTO MTPOUCXOKIACHHUS omnucei
(mdpamMu ¥ TIPOIUCHIO)
HAaYYHO-TEXHUYECKOU JOKYMEHTALIMU onucen
(mdpamMu ¥ TIPOIUCHIO)
BUJICOJIOKYMEHTOB onucen
(1mudpaMu ¥ IPOITHUCHIO)
KMHOJIOKYMEHTOB onuceun
(1mudpaMu ¥ IPOITHUCHIO)
(hOHOTOKYyMEHTOB onucen
(1mudpaMu ¥ IPOITHUCHIO)
(OTOOKYMEHTOB onucen
(1mudpaMu ¥ IPOITHUCHIO)
AIEKTPOHHBIX IOKYMEHTOB ornucei

(mudpaMu ¥ IPOITHCHIO)
B TOM YHCJIE
MOCTYIIIIO B r. onucen
(mmdpamMu 1 TPOIMUCHIO)
BBIOBLIO B r. onucen
(mudpamMu ¥ TPOTHUCHIO)

HaunmenoBanue 10mKHOCTH pabOTHHKA apXUBa,
COCTaBMBLIETO PEECTP OMUCEN

(mogmuck) (pacumgpoBKa MOAMUCH)

(mara)

HanmenoBanue 10KHOCTH PYKOBOJIUTENS apXHUBa
(B cirydae, eciiu 3a OpraHU3alMI0 apXUBHOTO
XPAaHEHMs OTBEYAET PYKOBOJUTEIb OpPraHU3aluH,
aKT MOAIKUCHIBACTCS JIULIOM,

OTBETCTBEHHBIM 32 aAPXHB)

(moamuck) (paciudpoBKa MOAMUCH)

(nata)

[Ipunoxenne N 27
K [IpaBuiiam

www.consultant.ru CrpaHuua 87 us 95
HageXXHas NpaBoBas noaaepXkKa


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

Pexomenayemsblii oOpasern

AKT
rpueMa-Ttepeaun apXuBHBIX JOKYMEHTOB B OPraHU3alIUIo,
OCYIIECTBIISONIYIO EeATeILHOCTh TI0 XPAaHEHUIO TOKYMEHTOB

YTBEPX/IAIO YTBEPXIAIO
(HauMeHOBaHME JJOJDKHOCTU PYKOBOAUTEN  (HAMMEHOBAHUE IOJIKHOCTH PYKOBOJUTENS
OpraHU3alK UM UHOTO OpraHu3aly UM UHOTO
YIIOJIHOMOUYEHHOI'O UM JIMIIA) YIOJIHOMOYEHHOTO UM JIUIA)
(moamuce)  (pacmm@poBKa IMOAINCH) (moxmuck)  (pacmm@poBKa MOAIUCH)
(nata) (nata)
AKT
N
(mara)

npueMa-rnepecaainu apXmuBHbIX JOKYMCHTOB
B OpraHu3anuro, OCymeCTBIIAIOIIYIO
ACATCIIBHOCTD 110 XPAHCHUIO TOKYMCHTOB

(ocHOBaHUe Nepesayn)

(Ha3BaHue nepeaaBaemMoro GhoHaa)
caan,

(Ha3BaHUE OpPTaHU3AINH, IEPEIAIOIICH TOKYMEHTHI)
a TIPUHSLT
(Ha3BaHUE OpPTaHU3AINH, TPUHUMAIOIIEH TOKYMEHTHI)
JIOKYMEHTBI Ha3BaHHOTO (DOH/IAa M CIIPABOYHBIN anmapar K HUM:

N | Haszpanue, N onucu KonnuectBo sx3emmsipoB | Kommuectso | Ilpumedanus
n/n OIIMCH JeJI, JOKYMEHTOB en.Xp.
1 2 3 4 5)
Hroro npunsro el Xp.
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHNSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

IIepenauy npoussenu: IIpuem npoussenu:

(momxHOCTD) (Moanuch) (pacmmppoBka  (TOHDKHOCTH) (MOANKCH) (pacmugpoBKa
TTO/TIFICH ) TIO/ITTHCH)

(nata) (naTa)

V3MeHeHMs B yUeTHbIE JOKYMEHTbHI BHECEHBI
HaumenoBanue 1omKHOCTH pabOTHHKA

(moxmuck)  (pacumdpoBKa IMOITUCH)

(mara)

[Tpunoxenue N 28
K [IpaBmiiam

Pexomenyemsrii o0pasern

AKT KOHBEPTALIUHU SJICKTPOHHBIX aPXUBHBIX JOKYMCHTOB

YTBEPXJIAIO

(HamMeHOBaHUE TOCYAapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYIIpaBlieHus,  (HaMMEHOBAHHE JIOJKHOCTU PYKOBOIUTEIS

OpraHu3aIum) WA UHOTO YIOJTHOMOYEHHOTO UM JIUIA)
AKT
N
(mara) (mogmuce) (pacummpoBKa MOIIUCH)
KOHBEpTaINH
JJIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB (mara)

B cBiI3u ¢ HEBO3MOXXHOCTBIO BOCIPOU3BEACHHS, HCIOJB30BAHUS JJICKTPOHHBIX
apXUBHBIX JOKYMEHTOB B ¢opMaTax, B KOTOPBIX OHU OBLIH MPUHSATHI HA APXUBHOE
XpaHCHHE, ObLJ1a TpOU3BEIeHAa KOHBEPTAIIHS:

JaTa Uiy MepuoJl BpeMEeHH
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHuM MpaBu OpraHM3aumMm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCNOMb30BaHus A...

[lokyMeHT npefoctasneH KoHcynbTaHTl0C
[ata coxpaHeHnus: 19.09.2023

ApxuB
HBIN

mudp

3aroJIoBoK
K TEKCTY,
Jara u
perucTpail
HOHHBIN
HOMED
JIOKyMEHTA

HUcxonuo
e
HAauMEHO
BaHHC
(aiina
AIEKTPO
HHOT'O
JIOKYMEH
Ta

Hcxonurie
JaTa U Bpemst
MOCJIEHETO
H3MCHCHHUS
(aiina
3JEKTPOHHOT
0 JIOKyMEHTa

Ucxonuasa
KOHTPOJIbH
as cymMMa
(xeur-cymm
a) daitma
AJIEKTPOHH
oro
JIOKyMEHTa

Ucxonupii
00beM (B
OaifTax)

daitna

AIIEKTPOHH

oro

JIOKYMEHT

a

Ucxonu
BIM
dbopmar
¢aiina
AIEKTPO
HHOTO
JIOKyMe
HTA.

Hanmen
OBaHUE
daiina
AJEKTPO
HHOTO
JIOKyMe
HTa

Jarau
BpeMst
MOCJICTHETO
W3MCHCHHUS
(haiina

SIIEKTPOHHO

ro
JIOKYMEHTa

KonTposba
ast cyMmmMa
(xemr-cymm
a) (aiina
AIIEKTPOHH
oro
JIOKyMEHTa

Ob6beMm
(B
OaiiTax)
daitna
AIIEKTPO
HHOTO
JOKYMEH
Ta

dopmar
¢aiina
AIIEKTPO
HHOTO
JOKyMe
HTA.

)5(0)
paboTHU
Ka,
BBIIIOJIH
UBIIIETO
KOHBEPT
aIHIo

Hcxonnbie (haitinbl 371€KTPOHHBIX
apXMUBHBIX JOKYMEHTOB COXPAaHEHBI.

(mara)

(moanuce) (pacuppoBKa MOANUCH)

HaumenoBanue nomkHocTH paboTHHKA (B cliydae,
€CIIM 32 OPTaHHU3AIII0 APXUBHOTO XPAHEHUS
OTBCYACT PYKOBOAUTCIIb OpraHrU3aln, aKT

MO/NKMCHIBACTCS JTUIIOM, OTBETCTBEHHBIM 32 apXUB)

(mara)

(moanuce) (pacugpoBKa MOAMHCH)
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosb30BaHuA A4...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

ApxuBHas clipaBKa

(HaMMEHOBaHUE rOCyIapCTBEHHOI'O OpraHa,
opraHa MECTHOT'O CaMOYIIpaBIICHHS,
OpraHU3aIHH)

Anpecar

[Tpunoxenue N 29
K [IpaBriiam

Pexomenyemslii o0pasern

(mouTOBBIH anpec, UHICKC)

(renedon, dakc)

(ampec AJIEKTPOHHOM TTOYTHI)

ApxuBHas clipaBKa
N

(mara)
Ha N oT

Texkct

OcHoOBaHueE:

I[OJ'DKHOCTB PYKOBOAUTCIIA OpraHu3aluu
HJIM UHOT'O YIIOJTHOMOYCHHOI'O UM JIMIIa

(moamuck) (paciudpoBKa MOAMHCH)

(meuaTtn)

Wcnomuurenns

(damunus, MHUIUAIBL, HOMEDP TenedoHa)

www.consultant.ru
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

[Ipunoxenne N 30
K [IpaBunam

Pexomenayemsblii oOpaserr
AKT mpuemMa-repeayi apXuBHBIX JIOKYMEHTOB Ha XpaHCHHE

YTBEPXIAIO YTBEPXIAIO

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH PYKOBOIAUTCIISA (HaI/IMeHOBaHI/Ie AOJDKHOCTH PYKOBOIUTCIIA

WM UHOTO YIIOJIHOMOYEHHOTO UM JIMLIA WM UHOTO YIIOJIHOMOYEHHOTO UM JIMIIA
OpraHu3al|y, Nepeaaouiei JOKYMEHThI) OpraHu3alK, IPUHUMAOILEH TOKYMEHTHI)
(moamuce)  (pacumm@poBKa IMOAINCH) (moxmuck)  (pacmm@poBKa IMOAIUCH)
(mara) (neuaTts) (narta) (nmeuaTts)
AKT
N
(mara)

[pueMa-nepe1adyu apXUuBHBIX JOKYMEHTOB
Ha XpaHEHUE

(ocHOBaHUe Nepesayn)

(Ha3BaHue nepeaaBaeMoro GhoHaa)

chain,
(Ha3BaHUE OpPTaHU3AINH, IEPEIAIOIIEeH TOKYMEHTHI)
TPHAHSIT
(Ha3BaHUE OpPTaHU3AINH, TPUHUMAIOIIEH TOKYMEHTHI)
[IprHMMaeT Ha rOCyIapCTBEHHOE XPAaHEHHUE TOKYMEHTHI 32
(romml)
Y CIIPABOYHBIN anmapaT K HUM:
N Hazpanue, N onucu gein, KomnuectBo KomuuectBo | Ilpumeuanus
n/m JIOKYMEHTOB 3K3EMILISIPOB ONUCH en.Xp.
1 2 3 4 5
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

HTtoro mpunsTO el.Xp.
(undpamu 1 IPONHUCHIO)

IIepenauy npoussenu: IIpuem npoussenu:

(momxHOCTB) (Moanuch) (pacmuppoBka  (TODKHOCTH) (MOANKCH) (pacmudpoBKa
TTOTIFICH ) TTOITTHCH )

(nata) (nata)

DoHay NPUCBOEH
N

N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHBIL

HaumeHnoBanue 1omKHOCTH pabOTHHKA

(moxamuck)  (pacmudpoBKa MOIIUCH)

(mara)

[Tpunoxenne N 31
K [IpaBmiam

Pexomenyemslil oOpasen

AKT
nprueMa-nepesayu J0KyMEHTOB OpraHu3aluy IIPU CMEHE
PYKOBOJIMTES, OTBETCTBEHHOI'O 332 OPraHU3AINIO0 XPAHEHHS,
KOMIUIEKTOBAHUs, YYETA U UCIIOJIb30BaHUsI apXUBHBIX TOKYMEHTOB

YTBEPXJIAIO

(HaMMEeHOBaHUE roCyJapCTBEHHOI'O OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHHUS,
OpraHH3aIix)
AKT (HauMEeHOBaHHE JOJKHOCTH PYKOBOIUTEIS
HJIK THOT'O YIIOJTHOMOYCHHOT'O UM J'II/IHa)

N
(mara) (mogmuce) (pacuudpoBKa MOIIUCH)
npueMa-repeaun apXUBHBIX JJOKYMEHTOB
OpTaHU3aINH [IPH CMEHE PYKOBOJIUTEII,
OTBETCTBEHHOTO 33 OPraHU3AIUI0
XpaHEeHHS, KOMIJICKTOBAaHUS, yueTa
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

1 UCIIOJIb30BAHU apXUBHBIX JOKYMCHTOB

(mara)

HazBanue u N ¢onna

(npu mepemaue AByx U Oousee
apXWBHBIX (DOHIOB, TAOIMYHAS YACTh
aKTa pasfensercs Ha I0Apa3zebl,
COOTBETCTBYIOIIHE (hOHIaM,

Ha3BaHUS M0/IPa3/IeJIOB COOTBETCTBYET
HOMEPY MW HaWMMEHOBaHUIO (OHIOB)

B cooTBeTcTBMU C TpHUKa3OM N

nepeaai,
(®.N.0. nepenaroiiero) (®.1.0. npuHUMaIOLIETO)

NPUHSUI B TMPHUCYTCTBUU KOMHCCHH, 00pa30BaHHON Ha OCHOBAHWH JAHHOTO MPHUKA3a,

JOKYMEHTBI apXuBa 3a Y CIIPaBOYHBIN amnmapaTt K HUM

(roamr)

N | Ha3Banwue, N onuicu nenn, | Komn-Bo axzemmisipoB | Kon-Bo ex.xp.| Ilpumeuanus
/11 JIOKYMEHTOB OTHUCH JIeJI, JOKYMEHTOB

1 2 3 4 5

HToro npuHsTO el1.Xp., B TOM YHUCIIe
(urdpaMu U TPONHUCHIO)
Ha OyMa)KHOM HOCHUTEJIE: eI.XP.
(urdpaMu 1 TPOMUCHIO)
AJIEKTPOHHBIX: en.Xp.
(urdpamMu U TPONUCHIO)
u omnucei B HK3EMILIApaXx.
(uMdpaMu ¥ NPONKCHIO) (uMdpamMu ¥ NPONKCHIO)

CocrosiHue JOKYMEHTOB U OIHCEH:

(oO1rast XapaKTEPUCTHKA COCTOSTHHS)

OnHOBpEMEHHO
MepeIaroTCs
(Bua(BI) ¥ COCTAB CIPABOYHOTO arMapara, ero 00beMbI U COCTOSTHHE)

CocTrosiHue NOMEIICHU apXuBa

(oO11as xapaKTepuCTHUKA COCTOSTHUS)

www.consultant.ru CrpaHuua 94 u3 95
HageXXHas NpaBoBas noaaepXkKa


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

Hanwnuue u coctosiHre 000py0BaHUs U MHBEHTAPS
(oO1ras XapaKTepUCTHUKA)

[Tepenan:

(bamMuus, THUIIAATIBI) (moamuck) (nara)
[Tpunsn:

(baMumIus, MHULIAATIBI) (moamucek) (mara)

HpeﬂcenaTenb KOMUCCHU:

(bamMuIus, MHUITAATIBI) (moamuck) (nara)

YieHbl KOMHUCCHM:

(baMuIus, THULTAATIBI) (moamuck) (mara)
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